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ABSTRACT 



This curriculum on money management skills for deaf 
adolescent and young adult students is presented on nine video CD-ROMs as 
well as in a print version. The curriculum was developed following a survey 
of the needs of school and rehabilitation programs. It was also piloted and 
subsequently revised. Each teaching segment is presented in sign language by 
a deaf instructor. If appropriate, visual aids are also used. At the end of 
the segment, the teacher signs a question that probes student learning of the 
new information and the question appears on the screen with multiple response 
options. Student response results in either positive feedback and 
continuation to the next segment or a review of the relevant information and 
a repeat of the question. Each CD contains six or seven lessons relating to a 
particular topic. Each lesson includes an introduction, the body of the 
lesson, and a generalization exercise. The print workbook covers the same 
material and also includes a glossary, an answer key, and additional 
information. The nine CDS cover: (1) reading money amounts, (2) writing money 

amounts, (3) recognizing and reading bills, (4) the bank, (5) bank deposits, 
(6) bank withdrawals, (7) the deposit slip, (8) recording deposits in the 
check register, and (9) check writing. (DB) 



Reproductions supplied by EDRS are the best that can be made 
from the original document. 
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Development of The MILE Curriculum 



; . s* 



Prior to the development of the MILE curriculum, a survey was conducted of school and 
rehabilitation programs teaching money management skills to deaf adolescents and young adults 
to determine needs and preferences to be considered in the development of the curriculum. The 
response rate was 64% (315/495). Respondents had been working with deaf students an average 
of 15 years, 13% were deaf or hard of hearing, and 65% were teachers or otherwise directly 
involved in the education of the students. 



Concerning presentation, 90% preferred lessons that were from 30 minutes to one hour; 88% 
preferred that student progress be monitored by both teacher and computer; and 66% preferred 3 
or fewer lessons per week. However, preferences were split almost 50/50 for the number of 
students to be involved at a time. Forty-five percent preferred 1 or 2; 53% preferred small groups 
(3 to 6). Respondents were also asked for comments and suggestions. The most common 
characteristics requested included: 1) make the materials realistic, 2) provide adequate practice and 
repetition, 3) keep the reading level accessible to students with limited English skills, but include 
and teach the necessary banking vocabulary, and 4) include a printed copy of the materials 
presented on the CDS. 



The development of this curriculum followed these stages: 1) identification of content, 2) task 
analysis, 3) behavioral objectives, 4) script development, 5) filming, 6) CD-ROM production, 7) 
pilot testing and preliminary evaluations. During the literature review in the initial stages of the 
project, a task analysis from a previously developed and field-tested project, was identified which 
closely related to the skills we had targeted. This task analysis was reviewed, skills supporting the 
goal of check writing were selected, and the resulting list was updated, and revised with culturally 
relevant information as necessary. Behavioral objectives were driven by the resulting task analysis, 
and the script was developed to accomplish the behavioral objectives. Throughout the filming, 
consideration focused on the language needs of the targeted student population. Lessons from the 
curriculum were piloted with students from local schools, and revisions were made based on 
information gained both from test scores and a qualitative evaluation of the student's responses to 
the curriculum. In addition, the curriculum was thoroughly critiqued by 3 teachers of students in 
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the target population for written language presentation, sign language presentation, and 
instructional design. This feedback was incorporated into the final design of the present version of 
the MILE curriculum. 

The resulting curriculum is contained in 9 CDS: 1) Reading Money Amounts, 2) Writing 
Money Amounts, 3) How to Recognize and Read Bills, 4) The Bank, 5) Bank Vocabulary: 
Deposit, 6) Bank Vocabulary: Withdrawal, 7) The Deposit Slip, 8) Recording Deposits in the 
Check Register, and 9) Check Writing. Each CD topic is broken down into six to seven lessons. 
(Sample materials in Appendices E-I are based on Lesson 7: The Deposit Slip.) 

Lessons progress in the following manner. An initial 'Study Plan' screen appears presenting a 
list of lessons on the CD. The student can choose the first one and move sequentially through the 
lessons without returning to this introductory screen, choose to begin at any point along the way, 
or even select only a few specific lessons to view. Any lessons that became long (e.g. teaching 
how to fill out all six parts of a check) were broken into sublessons that could also be accessed 
through a Study Plan sub-menu. The reality of educational settings requires this kind of flexibility 
in a CD-ROM curriculum. A student may not be at the end of a lesson when class ends; thus 
multiple entry points into the curriculum combined with short lessons allow students to pick up 
where they left off, rather than forcing them to repeat information they have already covered. This 
has the added advantage of allowing higher achieving students to skip modules they have already 
mastered. Additionally, titles appear across the top of each segment identifying the current lesson 
so that students and teachers can easily identify the student's location in the lesson at any time. 

Each teaching segment is presented in sign language by a deaf instructor. If appropriate, visual 
aids are also used (e.g., deposit slips, check registers, checks). At the end of the segment, the 
teacher signs a question probing the information that was just taught. The question then appears 
on a screen with multiple response options. The student must respond by clicking on the 
appropriate response. A correct response will move the student to positive feedback and continue 
to the next segment, an incorrect response will give the student "sorry, wrong answer" feedback, 
review of the relevant information, and then repeat the question screen. The information may be 
reviewed as often as necessary. Each CD contains several lessons relating to a particular topic. 
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including an introduction to the lesson, a quick review of the information taught on that CD, and 
a generalization exercise called 'On Your Own.' At the end of each lesson, students have the 
option of reviewing the entire lesson, continuing to the next lesson, going back to the initial study 
plan screen to choose another lesson out of sequence, or exiting the program. (A simple keystroke 
will also allow the viewer to exit the program at any time.) 

A workbook was developed that closely follows the lessons presented on the CDS. It not only 
contains each of the teaching segments presented on the video along with the instructional probes 
from the video, it also includes a glossary, the generalization exercises for 'On Your Own,' and an 
answer key. In addition, 'bonus' information not included on the CDS is provided. For example, 
the CD teaches how to write a check for 'cash' The workbook includes other ways to get cash, 
such as using an automated teller, and writing a check to a store for an amount over the purchase. 
The bonus information can be used by teachers to engage the students in discussions to reinforce 
information they have just learned and to help the students relate the information to their own 
experiences. 

As can be seen from the above discussion, the MILE Curriculum was developed with the 
needs of the deaf learner in mind, including the requirements of sound instructional design, media 
strengths and capabilities, and cultural and linguistic awareness. 
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The MILE Project: 
Money Management 
Skills 

Lessons: 

1. Reading Money Amounts 

2. Writing Money Amounts 

3. How to Recognize and Read Bills 
Cumulative Review Lessons 1-3 

4. The Bank 

5. What is a Deposit? 

6. What is a Withdrawal? 

Cumulative Review Lessons 4-6 

7. The Deposit Slip 

8. Recording Deposits in the Check Register 

9. Check Writing 
Cumulative Review Lessons 7-9 



The MILE 
Project 



Vocabulary 




1 



Reading 
Money Amounts 



Lessons on CD: 



Pretest 

1 . Where Money Amounts are Written 1 

2. Dollars, Cents, & the Decimal Point 3 

3 . Reading Money Amounts 6 

4. Reading Money Amounts on Forms 9 

5. Quick Review . . 16 

6. On Your Own 17 

Answer Key 18 



Vocabulary from this Lesson: 



Account 

Bank statements 

Bills 

Cent amounts 
Checks 



Decimal point 
Dollar amounts 
Forms 
Fraction 
Money amounts 




Pretest 1 

Reading Money Amounts 



Pass Review 1 . Where Money Amounts are Written 

List 5 things that money amounts are written on. 

1 . 

2. 

3. 

4. 

5. 

2. Dollars, Cents, and the Decimal Point 

There are two money amounts below. Write the dollar amount. How 
1 1 1 1 many dollars are there? 

$15.09 $20.00 

There are two money amounts below. Write down the cent amount. How 
1 1 1 1 many cents are there? 

$170.25 $3.60 

Money amounts have decimal points. Why? 



You want to write a check for $5.64. When you write $5 .64 in words on 
a check, how do you write the cent amount? 

Circle the one you write 



decimal point 
.64 



fraction 

64/100 



Pass 

□ 



□ 



ERiC 



Review 



3. Reading Money Amounts 



Sign these money amounts to your teacher. 

► $3.00 

► $44.01 

► $105.25 

► five and 00/100 dollars 

► twenty and 07/100 dollars 

► three hundred ten and 70/10 dollars 



4. Reading Money Amounts on Forms 




See two forms with money amounts below. Sign these two money 
amounts to your teacher. 



TcTd. men Deta ch ona TRotuml hls potf ion~wth Your Payment . 



Tphonoz 



Btvdr 






DueUpan Receipt 
$53.22 1 



-Customer-Number: — 1 2356788? 



AMQUNTiENCLQSED- fe 1 



Ian HrariyI 



-Pbooe- 



U5DQ~ FC^RocJcJtord.BIv£L 



~T?~Parkway~Avcr 



-Qsfof d, CA 45673- 



-feoro pc CA 45 tx m^m6~ 






JAN BRADY +* 

1211 Elm 6trcct 
Fairvillc. Illinois 34572 



986 



AY TO 
THE 

ORDER OF 



R 

and 3Q//CO 

c^nzzican <^NatiorioL 



(ii.*h\w. I,M I 2 VE 5 



Memo. 



i:9B7605678 i:00 58 6 5U 2 l iT 0986 



O I IHXi WQII I'BIXTINC Co. 



00-5676/9876 



. 19 . 



s|/£,30 



DOLLARS 



SAMPLE, VOID 
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Where Money 
Amounts are Written 



NOTES: 




1. Where Money 
.Amounts are Written 

► You will learn how to read dollar and cent amounts 
that are written in numbers. 

► You will see many things that have amounts of 
money written on them. 

Dollar and cent amounts can be written in numbers 
or in words. In this lesson, you will learn how to read 
dollar and cent amounts that are written in numbers. 
When you handle your money, you will see many 
things that have money amounts written on them. 

For example, checks, like this one: 



ippiililiif. 

$ && &&& • : -v 



im 



J^Z2/9SL 

llflltrOcery s (24,5ft 



D«4ta*r* 
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Another example, bank statements, like this one: 



C£r«£tHi!©t! 

H§ Bank 

Frederick Cougar 
75 Kelly Lane 

Horse Junction, VT 98345 




666 DevSs Rd. 

P.O. Box 665- Hades, CL 87654 



Statement Date: 
From OS/Di/96 



m 8 ? rnj&mm Qmm 



Oe$cd^Joh 

' Deposit H;!-' 
:::Wj|hdraWaI 



wmM- 

SIMM 

$Z$M 



to 05/31/96 



IlliSiiiiii 

mimv 
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Where Money 
Amounts are Written 



NOTES 





Another example, monthly bills, like this one: 



/UTILITY: 

SERVICES 


:: ENERGY USAGE : 


: : SEWER: US 


>AGE::: 


^TOTAL CUR RENT CHARGES 'N 

PREVIOUS BALANCE DUE 67.67 

PAYMENTS 67.67 

ADJUSTMENTS .03 

LATE CHARGES .00 

C MIN. PAYMENT 20.00 J 


DAYS 


KWH 


: AVG; : 


DAYS 


:: FG:: 


AVGv 


1 


.YEAR 


35 




8 


36 


4 


.4 


\yeah::: 


32 


246 


7 


38 


6 


.7 


/ 

SERVO E 
ADDRESS 


J&n Brady N 

17Ffcrkwy An, 

Oxford, CA 45673 J 


[ TOTAl 154.97) 


C A JEOF Afzmi MMUjT 2345-9087 ') 


ivy 





Each of these have money amounts written in numbers. 
You need to know how to read money amounts the 
right way. 



Circle the form that has a money amount. 



August 

S M T W TH F S 










1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


29 


30 


31 



Jan 1, 1977 

Dear Aunt Sally, 

Thank you for the birthday 
card. I am glad you gave me 
money to spend. I bought a 
sweater that I wanted. Come 
see us soon. We are going 
on vacation in July. It will be 
fun, I miss you. 

Love, 

Katie 



City Utilities 
87E 234N 
Anywhere, USA 



□ 

Your Name 
1145 Ash Street 
Your Town, USA 



SAM’S SPORT SHOP 

778 N. 309 W. 

Racetown, IL 84333 


Racing Bike 


$700.00 


Rock Shocks 


$100.00 


Tune-up 


$40.00 


Tool Kit 


$10.00 


Pump 


$6.00 


Tax 


$4.88 


TOTAL 


$860.88 
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Dollars, Cents, 

& the Decimal Point 



NOTES: 



riYiivniiiHi-iiitViYii 



2. Dollars, Cents, 

.& the Decimal Point 

► There are three basic parts of money amounts 
written in numbers. 

There are three basic parts of money amounts written 
in numbers. 

1. dollar amounts 

2. cent amounts 

3. the decimal point 



Dollar Amounts 



Here are three different money amounts written in 
numbers: 



1. $3.05 

2. $45.25 

3. $105.99 



You know they are money amounts, because each has 
a dollar sign ($) written next to it. When you read 
money amounts, the dollars are always on the left side 
of decimal point. 



Only look at the dollars. In $3.05, $3 is read “three 
dollars.” $45 is read “forty five dollars.” $105 is read 
“one hundred five dollars.” See the zero in $105. You 
only read the places that have numbers other than 
zero. This amount is read as “one hundred five 
dollars,” not “one hundred zero five dollars.” 




12 



3 



Dollars, Cents, 

& the Decimal Point 



NOTES: 




Money amounts have dollar signs. Don’t forget to read 
“dollars,” too. 



Circle the DOLLAR amount. 





im 









5(4051 




tkvttar* 






111^ mm 





Cent Amounts 



When you read money amounts, the cents are always 
on the right side of the decimal point (.). 



Only look at the cent amount. In the first example, 
$3.05, the cent amount .05 is read “five cents.” The 
second cent amount .25 is read “twenty five cents.” 
The third cent amount .99 is read “ninety nine cents.” 



/ 



Jane had 50 cents. Her brother gave her 50 cents 
too. Now she has 100 cents. Should Jane write it 
.100? No! She would write $1.00. There will only be 
two numbers after the decimal point if the numbers are 
money! The numbers must be between 00 and 99. 
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Dollars, Cents, 

& the Decimal Point 



Circle the CENT amount. 



/■UTILITY: 


■■ ENERGY- L 


ISAG^L 


: -SEWER U£ 


[AGE : 


SEWK5ES 


DAYS) 


:KWH 


•A V6L: 


DAYS 


: : : PG : : 


; x AVG ; 


■1HS- 
: YEAR:::: 


35 


294 


8 


36 


4 


.4 


: LAST: : : : : 
\YEAft :: 


32 


246 


7 


39 


6 


.7 

J 



SERVCE 

ADDRESS 



c 



17 FVrk'vay Ave, 
Oxford, CA 45673 



DAT EOF 
BLL 



4/28/97 



ACCOUNT 

NUMBER 



2345-908 7 



5 



C 



TOTAL CUR RENT CHARGES 
PREVIOUS BALANCE DUE 
PAYMENTS 
ADJUSTMENTS 
LATE CHARGES 
MIN. PAYMENT 



67.67 

67.67 



TOTAL 



2000 / 

154.97) 



THANK YOU 



The Decimal Point 



The decimal point is a period (.). It separates the 
dollars and cents. Look at these examples again: 

1. $3.05 

2. $45.25 

3. $105.99 

The decimal point shows which is a dollar amount and 
which is a cent amount. The dollars are always on the 
left side of the decimal point. The cents are always on 
the right side of the decimal point. 



Circle the DECIMAL POINTS. 



■FruiSFsHed 
Ipll Bank 

Frederick Cougar 
75 Kelly Lane 

□Bad Horse Junction, VT 98345 




666 Devils Rd. 

P.O. BOX 665* Hades, CL 87654 



Statement Date: 
From 05/3 1/96 






pescdftton f::: 

Deposit : ; 
Withdrawal . 
Withdrawal 



... AOMUftt::.': 

:s: 450.00 

$ 120.00 

.;$ 85.00 



to OS/31/96 



$ 450.00 
$ 330.00 
. $ 24 : 5 . 00 > 



NOTES: 
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Reading 
Money Amounts 



NOTES: 




3. Reading Money Amounts 

► Money amounts can be read in words. 

► Some money amounts have cents. Some 
money amounts do not have cents. 



Money Amounts with Cents 

Here are three examples of money amounts in numbers 
and how to read them in words: 



1. $4.50 is read as “four dollars and fifty cents.” 

The dollars (in front of the decimal point) are read 
first. The decimal point is read as “and.” The cents 
(after the decimal point) are read last. 



2. $70.67 is read as “seventy dollars and sixty 

seven cents.” The dollars are read first. The decimal 
point is read as “and.” The cents are read last. 



3. $210.33 is read as “two hundred ten dollars and 
thirty three cents.” The dollars are read first. The 
decimal point is read as “and.” The cents are read last. 



/ 



Suppose you sign the numbers. You can sign the 
dollars that are zero. For example, $505.10 can be 
signed as “five hundred zero five dollars and ten 
cents” or “five hundred five dollars and ten cents.” 
Both ways are right when you are signing. But when 
you are read or write numbers in words, you cannot 
read the dollars that are zero. $505.10 can only be 
read “five hundred five dollars and ten cents.” 



o 
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Reading 

Money Amounts 



Practice signing these money amounts: 



$50.10 


$55.55 


$500.10 


$75.55 


$540.10 


$75.05 


$505.10 


$75.50 


$55.10 


$7.50 



Money Amounts with No Cents 



If there are no cents, what do you do? You just read 
the dollars. Here are three amounts with no cents: 




1 . 

2 . 

3. 



$50.00 

$500.00 

$540.00 



The first example $50.00 is read “fifty dollars.” The 
second example $500.00 is read “five hundred 
dollars.” The third example $540.00 is read “five 
hundred forty dollars.” You do not need to say “and no 
cents.” You only have to read the dollar amount. 



If the money amount has “00” for cents, how 
do you sign it? 



a. sign “no cents” 

b. sign only the dollars 

c. sign only the cents 

d. sign “0 0 cents” 



o 

ERIC 
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Reading 

Money Amounts 



Practice signing these money amounts: 

$50.00 $55.00 

$500.00 $75.00 

$505.00 $7.00 



NOTES: 
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Reading Money Amounts 
on Forms 



NOTES: 




4. Reading Money 
.Amounts on Forms 

► When you are reading money amounts on bills, 
bank statements, and checks, you read money 
amounts in words to yourself. 

Bills 

Below is an electric bill. The amount you have to pay, 
$53.22, is written here: 



/hjTIUT.Y:; 


ENERGY' USAGE'. 


• :SEW£RU< 




SERVICES 


DAYS 


:KWH 


AVG;h 


DAYS 


s; pq 


mAWim 


i:iTHiS : : 

:yeah 




35 


294 


8 


36 


4 


A 


StAST 
VYEAR : • : 


32 


246 


7 


38 


6 


.7 

J 



SERVCE 

ADDRESS 



Q. 



17FHrk™y Are, 
Oxford, CA 45673 



DA BiLL OF 4/2 8/97 



ACCOUNT 2345-Q087 
NUMBER yU0/ 



f TOTAL OUR RENT CHARGES 


53.225 


PREVIOUS BA LANCE DUE 


67.67 


PAYMENTS 


67.67 


ADUUSTMENTS 


.00 


LATE CHARGES 


.00 


V min. payment 


30.00 J 




C$53122 

• x ~ 



THANK YOU 



This amount is read “fifty three dollars and twenty two 
cents.” 




P.0..30X6675 
VMLLMINGTON, NC 14556 



D ATE OF REFER BICE 

i. TRANS ACTON . . .NUMBER..... 

i 04 n 4 SD 4543368 

| 04/19 



DESCRIPTOR 



. ....... V.’.i25J9.5V. 

76558 414 485 FH LLIPS— STEREO &25M.. 



Total 



745.87 



Address Qiarvqg 7 1 I Gh»oh Bok. PrimN* a Address tod Telephone Number On Back OfSatement 
' H955BG 53015556 H3EB? "" 000313090 0SH63B57 



Tliis bill is for $745.87. This amount is read “seven 
hundred forty five dollars and eighty seven cents.” 



9 
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Reading Money Amounts 
on Forms 



Amount Due 






PLEASE MAKE CHECK PAYABLE TO: 
HUNTER BOBS AUTOMOTIVE 
CHOP SHOP 
P O. BOX 066 « 

WELLSVlLLE. CR 87056 



lSSBBvgBSTS 1 * obbb 3^b i*5B^35B75 m+ag gg5gBBBgg 



DESCRIPTION 

REPAIREDFLAT TIRE 



PAYMENT 


ACCOUNT NUMBER 


BILLING DATE 


DUE DATE 


23 


OT 44587 78 8- gO 


00/30/86 


07/16/06 



This bill is for $93.21. This is read “ninety three 
dollars and twenty one cents.” 



Bank Statements 



Below is a statement you get from the bank where you 
have an account. The statement tells you how much 
money you put into the bank and how much money 
you took out of the bank during the month. The 
statement says that you put in $71.15. The statement 
also says that you took out $50.00. See below: 



[Campus 
jCredit Union 

Paul Collins 
67 Candy Lane 
Adjunct Canyon, H 96785 



690 East, 300 North 
P.O. Box 778* Vermont, Utah 87654 



Statement Date: 
From 05/01/96 



wmmmmmmm 



I 



to 0573 1/96 





OeSCrfpIton : ; : : '111 


Amount • 




mrnmm 


Deposit/" 


$7U5 -.1 


'. In S7U5 


3 


111 Withdrew**: 1 


il SMM : :: 


il sn.ts 




. Deposit i'hj! 




iSi $148.58 


Mill 


.. Withdrawal . 


mSrnm 


$10^31 



$71.15 is read as “seventy one dollars and fifteen 
cents.” $50.00 is read as “fifty dollars.” How would 
you read $127.53? “One hundred twenty seven dollars 
and fifty three cents.” How would you read $39.37? 
“Thirty nine dollars and thirty seven cents.” 
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Reading Money Amounts 
on Forms 



NOTES: 




Checks 

- Checks are different than bills and bank statements. 
They have money amounts written in words and 
numbers. When money amounts are written in words 
on a check, the cent amount is written as a fraction. 
On checks, a fraction is written only when money 
amounts are written in words. Look at this check. It is 
for $13.50: 




See the fraction 50/100. You read the top part of the 
fraction as cents. Fifty over one hundred is read “fifty 
cents.” 

Here is a check for $40.02: 




Look at the fraction 02/100. The top part of the 
fraction is read as cents. Zero two over one hundred is 
read as “two cents.” 



0 
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Reading Money Amounts 
on Forms 



NOTES: 



Here is a check for $3.55: 




Look at the fraction 55/100. Five five over one 
hundred is read as “fifty five cents.” 



Practice signing these CENT amounts: 



Twenty two and 53/100 dollars 

Fifty eight and 25/100 dollars 

Thirteen and 61/100 dollars 

Two hundred fifty and 83/100 dollars 

One hundred and 04/100 dollars 

Seventy six and 56/100 dollars 



21 



Reading Money Amounts 
on Forms 



NOTES: 



1.4 



Now, let’s look at the dollar amounts and the cent 
amount together. As always, you read the dollars first 
and the cents last Look at the check below for $5.50: 



Fred A. StaZre 
Bofioc Line * 
E5S?So«o4WAi3771 




sp/zoo 



kSl'ilf fiolM 



Ittf 




C5SO<«OSB7& COO 5<*5 5<. 2 1 
uemefcaas 



t 2333 



SAMPLE, VOtD 



“Five and 50/100” would be read “five dollars and 
fifty cents.” 



Even though the word “dollars” is at the end of the line 
on the check, you need to read it with the dollar 
amount. Once again, this is “five dollars and fifty 
cents.” 



Here is a check for $10.02: 



Fred A. StdiT vrt 
BeeBo o Line 
fcfudSotnd* WA 43771 






-19- 




frIUL 0& //QQ ■ 




DOLLARS 



CSSOLCI«?B7G COOSLSS*t2i < 1333 



6AMPLE,VO(D 



“Ten and 02/100” would be read as “ten dollars and 
two cents.” 
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Reading Money Amounts 
on Forms 



Here is a check for $1 .55: 




“One and 55/100” would be read as “one dollar and 
fifty five cents.” 



Practice signing these MONEY AMOUNTS: 



Twenty two and 53/100 dollars 

Thirteen and 61/100 dollars 

Two hundred and 83/100 dollars 

One hundred three and 04/100 dollars 

Seventy six and 56/100 dollars 



Here is a check for $10.00. There are no cents: 



JAN BQADY 986 

Oil Da 40cct 
hindc, Ifinoia >4572 


0O«7VaC7B 

19 


-pvAY TO 


Jbfoaoafor 


— tt — ^ 


W°/job 




V a / ' 0 V 


Kcao 


C t l8?&05678 C00S8 i* 0S86 


&AMPLE.VCXO 



“Ten dollars and no/ 100” is read “ten dollars.” 
Suppose you see “ten and 00/100,” you read it as “ten 
dollars.” “00/100” and “no/100” mean the same thing. 
There are no cents in the fraction. 





NOTES: 



NOTES: 




Reading Money Amounts 
on Forms 



Practice signing these MONEY AMOUNTS: 



Twenty two and no/100 dollars 

Thirteen and 00/100 dollars 

Two hundred fifty and 00/100 dollars 

One hundred three and no/100 dollars 

Seventy six and no/100 dollars 



Remember, when reading money amounts on checks in 
words, you need to remember the dollar amount and 
the cent amount. If there are no cents, you just read the 
dollar amount. 
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Quick Review 



NOTES: 




5. Quick Review 

Practice signing these money amounts. You can check 
your answers in the Answer Key at the end of 
Lesson 1 . 

1. $33.10 

2. $25.05 

3. $103.00 

4. $30.20 

5. $425.00 



25 



On Your Own 



NOTES 



1.6 ! 



6. On Your Own 

At home, .look for things that have money amounts 
written on them. Some places you can find money 
amounts are TV commercials, newspaper ads, and 
bills. 

Practice signing the money amounts you find and the 
money amounts in this workbook. It is important to 
practice so you will remember what you have learned. 




Answer Key-Lesson 1 



Answer Key 

The form that has a money amount is (p. 2): 



SAM’S SPORT SHOP 

778 N. 309 W. 

Racetown, IL 84333 


Racing Bike 


$700.00 


Rock Shocks 


$100.00 


Tune-up 


$40.00 


Tool kit 


$10.00 


Pump 


$6.00 


Tax 


$4.88 


TOTAL 


$860.88 



The bill from Sam’s Sport Shop has money amounts on 
it. Money amounts in numbers have dollar signs ($) 
and decimal points (.). The other fonns have numbers, 
but none of the numbers have dollar signs. The other 
numbers are addresses and dates. 



Circle the DOLLAR amount (p. 4). 



PH*. §|| 8£Ai>Y 




UK* : l 











••• • : :!:.V : 


mm 





Dollars are to the LEFT of the decimal point. 



NOTES: 
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Answer Key-Lesson 1 



Circle the CENT amount (p.5). 



/CUTiUTY: : 


:: ENERGY- L 


ISAGE--- 


• SEWER USAGE- A 


SBWI0E3 


DAYS 


:kwh 


>a vg::; 


DAYS 




;-:Avg;;t 




t mm 

YEAR': >> 


35 


294 


8 


36 


4 


A 


\ 


LAST::::: 

YEAft:!!: 


32 


246 


7 


38 


6 


.7 

—J 



SERVO E 
ADDRESS 



c 



Ave, 

Oxford, CA 45673 



DAT EOF 
BILL 



4/28/97 



ACCOUNT 

NUMBER 



2345-9087 



5 



^TOTAL CURRENT CHARGES 


' N 


PREVIOUS BAlAi40E DUE 


67.67 


PAYMENTS 


67.67 


ADJUSTMENTS 


00 


LATE CHARGES 


.00 


V MIN. PAYMENT 





C 



TOTAL 



THANK YOU 



mm 

Vrt) I 



Cents are to tlie RIGHT of the decimal point. 



Circle the decimal points (p. 5). 






WP Bank 

Frederick Cougar 
75 Kelly Lane 

t^ead Horse Junction, VT 98345 



666 Devils Rd. 

P.O. Box 665- Hades, CL 87654 



Statement Date: 
From 06/0i/% 



WisMM 






IliPlII!!! 

:;i Withdrawal::: 



s4S0;oai ; 



to 05/3 1/96 



IWli 

iliiii 

!::$24sii0| 



If the money amount has “00” for cents, how 
do you sign it? (p. 7) 



a. sign “no cents” 

■s’b. sign only the dollars 

c. sign only the cents 

d. sign “0 0 cents” 
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Answer Key-Lesson 1 



NOTES: 



You would sign these money amounts: (p. 7) 



$50.10 fifty dollars and ten cents 
$500.10* five hundred dollars and ten cents 
$540.10 five hundred forty dollars and ten cents 
$505.10 five hundred five dollars and ten cents or 
five hundred zero five dollars and ten cents 



$55.10 fifty five dollars and ten cents 
$55.55 fifty five dollars and fifty five cents 
$75.55 seventy five dollars and fifty five cents 
$75.05 seventy five dollars and five cents 
$75.50 seventy five dollars and fifty cents 
$7.50 seven dollars and fifty cents 



You would sign these money amounts: (p. 8) 

$50.00 fifty dollars 
$500.00 five hundred dollars 
$505.00 five hundred five dollars or 
five hundred zero five dollars 
$55.00 fifty five dollars 
$75.00 seventy five dollars 
$7.00 seven dollars 



You would sign the CENT amounts: (p. 12) 

Twenty two and 53/100 : fifty three cents 
Fifty eight and 25/100 : twenty five cents 
Thirteen and 61/100 : sixty one cents 
Two hundred fifty and 83/100 : eighty three cents 
One hundred and 04/100 : four cents 
Seventy six and 56/100 : fifty six cents 
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Answer Key-Lesson 1 



NOTES: 



You would sign these money amounts: (p. 14) 

Twenty two and 53/100 

Sign: Twenty two dollars and fifty three cents 
Thirteen and 61/100 

Sign: Thirteen dollars and sixty one cents 
Two hundred and 83/100 

Sign: Two hundred dollars and eighty three cents 
One hundred three and 04/100 

Sign: One hundred three dollars and four cents or 
One hundred zero three dollars and four cents 
Seventy six and 56/100 

Sign: Seventy six dollars and fifty six cents 



You would sign these money amounts: 



In 



Thirteen and 00/100 

Sign: thirteen dollars 
Two hundred fifty and 00/100 

Sign: two hundred fifty dollars 
One hundred three and no/100 

Sign: one hundred three dollars or 
one hundred zero three dollars 
Seventy six and no/100 

Sign: seventy six dollars 




o 
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Answer Key-Lesson 1 



NOTES: 



Quick Review (p. 16) 

You would sign these money amounts: 

$33.10 Thirty three dollars and ten cents 

$25.05 Twenty five dollars and five cents 

$103.00 One hundred three dollars or 
One hundred zero three dollars 

$30.20 Thirty dollars and twenty cents 

$425.00 Four hundred twenty five dollars 
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1111 Writing 
Money 


2. Writing 




Money Amounts 



Lessons on CD: 



Pretest 

1 . Writing Money Amounts 1 

2. Writing Number Amounts in Words 2 

3. Reading Amounts Written as Words 6 

4. Writing Amounts in Words on Checks 8 

5. Changing Amounts in Words to Numbers 12 

6. Quick Review 15 

7. On Your Own 16 

Answer Key 17 



Vocabulary from this Lesson: 

Check 

Decimal Point 
Dollar Sign 
Fraction 



Money Amount 

Money Amount in Numbers 

Money Amount in Words 



Quick Reference: 



Numbers and Words List 
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Pretest 2 

Writing Money Amounts 



Pass Review? 
□ □ 



1. Writing Money Amounts in Words 

Write the money amounts in words. 

1 . $ 100.00 

2 . $ 50.00 

3 . $ 255.00 

4 . $ 367.00 

5 . $ 2.00 





2. Writing Amounts in Words on Checks 

Write the money amounts in words with a fraction. 

1 . $ 6.50 

2 . $ 10.08 

3 . $ 103.20 

4 . $ 250.00 

5 . $ 406.01 
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Pass 

□ 
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Review 

□ 



3. Changing Amounts in Words to Numbers 

Write the money amounts in numbers. 

1. Twenty and 50/100 dollars 

2. Thirty and 08/100 dollars 

3. Fifty five and 25/100 dollars 

4. One hundred five and 62/100 dollars 

5. Two hundred twenty and 00/100 dollars 




Writing 

Money Amounts 



NOTES: 




1. Writing Money Amounts 

► You will leam how to write money amounts in 
words*. 

► You will also leam how to write money amounts in 
numbers. 

Many money things are written in words and in 
numbers. When you are writing checks, you will need 
to write the money amount in numbers and words. It is 
very important that you can write money amounts in 
words and in numbers correctly. See the two ways 
$4.00 is written on this check: 



YOUR NAME 

YOUR ADDRESS *+* 

CITY. STATE ZIP CODE 


102 oo-ae/voe/e 

10 — 




AS w.oo 


uD'fjuA hjmL ho /o$ - 


"" ■ DOLLARS J 




^/Oo/n/c 




FOR 




1:98 7651.3 2 n:sa 651.2 l l ID102 


SAMPLE,VOIO 




j 



What will be taught in this lesson? 



a. how to count money 

b. how to put money in the bank 

c. writing money amounts 

d. writing account numbers 



1 

o 
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Writing Number 
Amounts in Words 



NOTES: 



2. Writing Number 
Amounts in Words 



► This list is called the Numbers and Words List. 

► Use the Numbers and Words List to help you write 
number amounts in words. 



1 


one 


18 


eighteen 


2 


two 


19 


nineteen 


3 


three 


20 


twenty 


4 


four 


30 


thirty 


5 


five 


40 


forty 


6 


six 


50 


fifty 


7 


seven 


60 


sixty 


8 


eight 


70 


seventy 


9 


nine 


80 


eighty 


10 


ten 


90 


ninety 


11 


eleven 


100 


one hundred 


12 


twelve 


500 


five hundred 


13 


thirteen 


1,000 


one thousand 


14 


fourteen 


10,000 


ten thousand 


15 


fifteen 


100,000 


one hundred thousand 


16 


sixteen 


1,000,000 


one million 


17 


seventeen 
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Writing Number 
Amounts in Words 



NOTES: 




How do you use it? On the left side is a list of 
numbers. On the right side is a list of words. You look 
_ for the number you want to write in words. The word 
is always, to the right of the number. 




Example #1: You want to write $3.00 in words. 




1 . 

2 . 

3. 



You find the number “3” from the left side of 
the list. 

Look at the right side. It shows you how to spell 
“3” in words. “3” is spelled “three.” 

$3.00 should like this: three dollars. 



Notice that there is the word “dollars.” It is important 
to write the word dollars if you mean three dollars. 
Otherwise, three could mean anything-3 tables, 3 
minutes! 



Example #2: You want to write $35.00 in words. 




1. 

2 . 

3. 

4. 

5. 

6 . 



Find “30” on the list. 

You write the word “thirty.” 

You find “5.” 

Write “five.” 

Add the word “dollars.” 

$35.00 should like this: thirty five dollars. 
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Writing Number 
Amounts in Words 



2.2 



Example #3: You want to write $125.00 in words. 
Here are steps to do it. 

1. Find “100” first. 

2. Write “one hundred.” 

3. Find “20.” 

4. Write “twenty.” 

5. Find “5.” 

6. Write “five.” 

7. Add the word “dollars.” 

8. $125.00 should look like this: 
one hundred twenty five dollars. 



Example #4: You want to write $347.00 in words. 
What will you do? This time it is a little different. The 
list does not go up to 347. This is how you do it. 

1. Find “3” first and then write “three.” 

2. Find “100” for the word “hundred.” Do not 
worry about the “1.” Just worry about the word 
“hundred.” Write “hundred.” 

3. Find “40” and write “forty.” 

4. Find “7” and write “seven.” 

5. Add the word “dollars.” 

6. $347.00 should look like this: 
three hundred forty seven dollars. 

Remember, when you are writing money amounts in 
words, you need to write the word “dollars.” That 
way, you will show that the number is a money 
amount. But if you are writing the words on a check, 
the word DOLLARS is already printed on the check. 



Writing Number 
Amounts in Words 



NOTES: 




How would you write $153 in words? 

a. one fifteen three dollars 

b. one fifty three dollars 

c. one five hundred three dollars 

d. one hundred fifty three dollars 



Practice Exercise Part 1 



ERjt 



Write the numbers in words. You can use the 
Numbers and Words List on page 2. 



1 . $ 100.00 



Gw ImmJwJy 



Dollars 



2. $50.00 



3. $255.00 

4. $367.00 

5. $2.00 



6 . $ 12.00 



7. $22.00 



8. $347.00 

9. $150.00 



10. $105.00 



Dollars 



Dollars 



Dollars 



Answers are in the Answer Key on page 17. 
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Reading Amounts 
Written as Words 



NOTES: 



3. Reading Amounts 
-Written as Words 



► You can use the Numbers and Words List to write 
amounts in words to numbers. 



So far you have used the Numbers and Words List 
(p. 2) to write numbers in words. But you can also use 
the list the other way. Here are two examples. 

Example #1: You see the words “two hundred 
dollars.” You want to know how to read that amount. 
So what do you do? There are steps to do it. 

1. Look at the left side to see the number “2.” 

2. Write “2”. 

3 . Look at the list and find the words “one 
hundred” first. 

4. Look at the left side and see the number “100.” 

5. You want “two hundred” not “one hundred.” 
Copy the “00”. 

6. Add the dollar sign “$.” 

7. Two hundred dollars should look like this: $ 200 . 
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Reading Amounts 
Written as Words 



NOTES: 




Example #2: You see the words “twenty-four 
dollars.” How do you write this in numbers? This time, 
• the steps are easier. 



/ 



1 . Find “twenty” and look at the left side for the 
number “20.” 

2. Find "four" and look at the left side for the “4.” 

3. Put together “20” and “4,” and the number is 
24. 

4. Write the number “24.” 

5. Add the dollar sign “$.” 

6. Twenty four dollars should look like this: $24. 

Twenty four dollars is written $24 not $204. $204 is 
two hundred four dollars! $204 is a LOT more than 
$24! Don't make this mistake! 



How do you write "forty five dollars" in 
numbers? 



a. $405 

b. $45 

c. $145 

d. $54 



o 
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Writing Amounts in 
Words on Checks 



NOTES 




4. Writing Amounts in 
.Words on Checks 

► When you write checks, there is a place to write the 
amount in numbers. 

► There is also a place on checks to write the amount 
in words. 

► When you write the amount in words and want to 
write cents, you need to use a fraction to show the 
cents. 

When you write checks, there is a place to write the 

amount in numbers. See the check below: 



YOUR NAME 
YOUR AOORESS 
CITY, STATE ZIP CODE 

PAY TO THE 

OROER OF 



w nr w xw .wA 

FOR 

i:SB?E.5U3 2 11 : 5 a E.SU21 l it) 10 2 




102 OO407WM7O 



4e=3) 



DOLLARS 



SAMPLE,VOID 



• <WMi 



Also, there is a place to write the same numbers in 
words. See the check below: 



f YOUR NAME 

YOUR ADORESS 
CITY. STATE ZIP COOE 


102 

Tfi 


00-M78/8676 


PAY TO THE 
OROER OF 






$1 




( 




DOLLARS^ 


Ly^<i/nJc 

FOR 


i:sb?&si« 3 2 u:sa aswi 2*0102 




SAMPLE, VOIO 


^ •HNWI 




> 
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Writing Amounts in 
Words on Checks 



NOTES: 




When you write the amount in words on a check, you 
do not need to write the word “dollars.” The word 
-“dollars” is already printed on the check: 




You want to write a check for $8.50. How do you 
write $8.50 in words on a check?. 



1 . First write “8” in words. (You can use the 
Numbers and Words List). 8 is written “eight.” 

2. Write the decimal point as “and.” When you 
write numbers in words, the decimal point is 
written as “and”. 

3. Make a fraction for “50.” 50 is on the top of the 
fraction. The number after the decimal point 
always goes on the top of the fraction. 

4. Write “/100” on the bottom. On a check, “100” 
always goes on the bottom of the fraction. Why? 
Because there are 1 00 cents in a dollar. 

5. $8.50 should look like this: eight and 50/100. 



i: j.. 







wim. 



tm 



iMltiiiiy- ~~ 



lUAtooex 
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Writing Amounts in 
Words on Checks 



NOTES 



2.4 



Practice Exercise Part 2 

. You want to write $5.50 on a check. 

1 . Write “5” in words. (You can use the Numbers 
and Words List.) 5 is written as “five” in words. 

2. Write “and” for the decimal point. 

3. Make a fraction for “50.” 50 is on the top of the 
fraction. 

5. Write “/100” on the bottom of the fraction. 

6. $5.50 should look like this: five and 50/100. 

How would you write $5.40 in words on a check? 



How would you write $5.00 in words on a check? 



How would you write $5.22 in words on a 
check? 



Dollars 



Dollars 
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Writing Amounts in 
Words on Checks 



How would you write $5.06 in words on a 
check? 



a.j^/'aW <o/W0 


Dollars 


b.lim and 00 / WO 


Dollars 


f— 

c. \oco djsHaAA and 05/ 1 00 


Dollars 


d.Lxb and OH 00 doUa/)A 


Dollars 



Write these numbers in words WITH A FRACTION. 
You may use the Numbers and Words List (p. 2). 



1 . 


$6.50 


Dollars 


2. 


$7.00 


Dollars 


3. 


$8.05 


Dollars 


4. 


$8.45 


Dollars 


5. 


$9.33 


Dollars 


6. 


$10.08 


Dollars 


7. 


$100.00 


Dollars 


8. 


$103. 20 


Dollars 


9. 


$250.00 


Dollars 


10. 


$406.01 


Dollars 



Answers can be found in the Answer Key on page 17. 




o 
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NOTES: 
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Changing Amount in 
Words to Numbers 



NOTES: 



2.5 




5. Changing Amounts in 
.Words to Numbers 



► Money amounts written in words can be written in 
numbers. 

► You must use a decimal point and the dollar sign. 

Sometimes you will need to change amounts written in 
words to numbers. For example, suppose you see 
words saying “two hundred and 55/100 dollars.” 

1 . Find the word “two” on the Numbers and 
Words List. Write the number “2.” 

2. Find the niunber “100”. Ignore the “1” and write 



3. Write a decimal point for “and.” 

4. Write the number “55” for the fraction 
“55/100”. 

5. Put ill the dollar sign “$.” 

6. “Two hundred dollars and 55/100” should look 
like this: $ 200 . 55 . 



Choose the right amount in numbers: 

omA QhJ . 1 00 Dollars 

a. $.3306 

b. $3,306 

c. $33.06 

d. $330.6 



00 
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Changing Amount in 
Words to Numbers 



Choose the right amount in numbers: 

One, ImmLimL wdtyllhi>± amd 00 DOLLARS 

a. $.16214 

b. $1.6214 

c. $16,214 

d. $162.14 



Here is one example to show you how to change 
“twenty and 50/100” to numbers. 

1. Find the word “twenty” on the Numbers and 
Words List. Write the number “20.” 

2. Add a decimal point for “and.” 

3. Change the fraction to a number “50.” 

4. Put in the dollar sign “$.” 

5. “Twenty and 50/100” should look like this: 
$20.50. 



Changing money amounts from words to numbers is 
easy. You must remember the decimal point and the 
dollar sign. If you forget them, the numbers will not be 
money amounts. 



/ 



When you write amounts in numbers, you must put 
the decimal point in the right place. If you move the 
decimal point, you will change the amount. For 
example, “thirty dollars and 50/100”. If you put the 
decimal point in the wrong place, you would have 
$3,050 Wrong! 

$305.0 Wrong! 

$30.50 Right! 



0 

ERIC 



NOTES: 
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Changing Amount in 
Words to Numbers 



NOTES: 



2.5 



Practice Exercise Part 3 

-Write these amounts in numbers. You MUST use a 
decimal point. You can use the Numbers and Words 
List (p. 2). 

1. Twenty and 50/100 dollars $ 20,50 

2. Twenty and 00/100 dollars 

3. Thirty and 08/100 dollars 

4. Fifty five and 25/100 dollars 

5. One hundred ten and 10/100 dollars 

6. One hundred five and 62/100 dollars 

7. Fourteen and 09/100 dollars 

8. Seven and 43/100 dollars 

9. Five hundred seventeen and 50/100 dollars 

10. Two hundred twenty seven and 00/100 dollars 

Check your answers with the Answer Key on page 17. 



Quick Review 



NOTES: 




6. Quick Review 

~How do you write “fifty and 00/100 dollars” in 
numbers? 



How do you write $6.25 in words? 



If you write money amounts in words, do you use a 
decimal point or “and”? 



When you write an amount in numbers, why should 
you be careful to put the decimal point in the right 
place? 



If you write a money amount in words, how do you 
write the cent amount? 
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On Your Own 



7. On Your Own 

Exercise A: Write these amounts in words. 



1. $10.98 


Dollars 


2. $17.02 


Dollars 


3. $38.49 


Dollars 


4. $197.00 


Dollars 


5. $233.69 


Dollars 



Exercise B: Write these amounts in numbers. 

1. Thirty four and 89/100 dollars 

2. Sixty eight and 28/100 dollars 

3. Ninety three and 00/100 dollars 

4. One hundred fifty and no/100 dollars 

5. Three hundred thirty nine and 05/100 dollars 

Exercise C: On Your Own 

1 . When you are writing money amounts, how many 
numbers must come after the decimal point? 



2. When you are writing money amounts, what number 
is always on the bottom of the fraction? 




NOTES: 




Answer Key-Lesson 2 



Answer Key 



- What will be taught in this lesson? (p. 1 ) 

a. how to count money 

b. how to put money in the bank 
■a 1 c. writing money amounts 

d. writing account numbers 



How would you write $153 in words? (p. 5) 

a. one fifteen three dollars 

b. one fifty three dollars 

c. one five hundred three dollars 

d. one hundred fifty three dollars 



Practice Exercise Part 1 (p. 5) 



1. $100.00 


(5m Llw/IajicL 


Dollars 


2. $50.00 


Jilin, InflaAA 




3. $255.00 


Him- fuml/wl ML, hm, clnflmn 


4. $367.00 


Ukrm, kumMwI min, nmm, 


d&IIn/iA 


5. $2.00 


f 

Him - 


Dollars 


6. $12.00 


HujJm cLtlrnn 




7. $22.00 


IfuMbtn,—txm ■ clmnAA 




8. $347.00 


7 

Uk/WA kujnjIIwcL W/rwwi 


Dollars 


9. $150.00 


(5m ku/ruJ/ml Min, cU!Iqaa 


10. $105.00 


FTl 

(5m n hmxLwA ^wa 


Dollars 



NOTES: 



Answer Key-Lesson 2 



NOTES: 



How do you write "forty five dollars" in 
numbers? (p. 7) 

a. $405 

b. $45 

c. $145 

d. $54 



Practice Exercise Part 2 (p. 10) 

How would you write $5.40 in words on a check? 

dim amL ^ 0 / ? 00 DOLLARS 

T 

How would you write $5.00 in words on a check? 

dim OOjjOO Dollars 



How would you write $5.22 in words on a 
check? (p. 10) 



•s* a. 



amd 22 / 1 00 



b. ^m dMoMz. (mmL 22/ 1 00 



Dollars 

Dollars 

c . 3im tw-& tm- c l&fla/iA a/nd 22/ 1 00 DOLLARS 

7 

d. jW ddlloM, aW tumdju> tmt cwA DOLLARS 



How would you write $5.06 in words on a 
check? (p. 11) 



a . lim amd 6 / WO 

•s’ b. jW amd OG / 7 00 

c. m amd 05/ j 00 

d. fim aW G/ [ 00 c/olL/t/v 



Dollars 

Dollars 

Dollars 

Dollars 
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Answer Key-Lesson 2 



NOTES: 



Write these numbers in words with a fraction (p.1 1 ). 



1 . 

2 . 

3. 

4. 

5. 



$6.50 bi/L a/rul 50/ 1 00 
$7.00 amd noo 



$8.05 (jdjjM. QMcl 05/100 



$8.45 Si/dd, a/ruL ^5/ IQO 



$9.33 Tlim a /ruL 33, 



Dollars 

Dollars 

Dollars 

Dollars 

Dollars 

Dollars 

Dollars 



6. $10.08 c/e/n a /ryb 08/ 1 00 

7. $100.00 ® m QmL mJ- 

8. $103. 20 (9m Hmm, omdi 20/ WO Dollars 

9. $250.00 LmAmi Mlu, cjmL 00 / 



10. $406.01 <h$ufk huMd/wl a oruL 01/m 



Dollars 

Dollars 



Choose the right amount in numbers: (p. 12) 

^JkirJjM—jknPA and 06/ 1 00 DOLLARS 

a. $.3306 

b. $3,306 

c . $33.06 

d. $330.6 



Choose the right amount in numbers: (p. 13) 

0 m fumJ/isA wdurillM : Mid . jA/lQQ DOLLARS 

a. $.16214 

b. $1.6214 

c. $16,214 

d. $162.14 




53 
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Answer Key-Lesson 2 



Practice Exercise Part 3 (p. 14) 

1. Twenty and 50/100 dollars 120.50 



- 2. Twenty and 00/100 dollars 2 )20.00 

3. Thirty and 08/100 dollars 1 )50.08 



4. Fifty five and 25/100. dollars 155.25 



5. One hundred ten and 10/100 dollars 5 l WJO 



6. One hundred five and 62/100 dollars 

7. Fourteen and 09/100 dollars I [ TOO 

8. Seven and 43/100 dollars 57 Jj3 



S 1 05.02 



9. Five hundred seventeen and 50/100 dollars 55 j 7,50 



10. Two hundred twenty seven and 00/100 dollars! >227,00 



Quick Review (p. 15) 

How do you write “fifty and 00/100 dollars” in 
numbers? 

. 150.00 

How do you write $6.25 in words? 

Q/nxL 25/ 1 00 

If you write money amounts in words, do you use the 
decimal or the “and”? 

amA 

When you write an amount in numbers, why should 
you be careful to put the decimal in the right place? 

u/m pul tfyb d&amxxl kk jhb qyumo/ aloci/. (jw 

a/nmunl umE kk fikb. !¥k Iml yULoH. 

If you write a money amount in words, how do you 
write the cent amount? 



0/ InaAimi 



O 

ERIC 



NOTES: 



5 4 
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Answer Key-Lesson 2 



NOTES: 




On Your Own. 

Exercise A (p. 16) 

' 1. $10.98 %rk omi 28/100 Dollars 

2. $17.02 kumdmb a/nd 02/ [ 00 DOLLARS 

3. $38.49 QUmL 29 / 1 00 DOLLARS 

4. $197.00 0m kwn^A mL rwyth^ cun (L 00 / 1 QQ Dollars 

5. $233.69 Jam- kumjct am d 69/ 1 QQ Dollars 



Exercise B (p. 16) 



1. Thirty four and 89/100 dollars f 32 .89 

2. Sixty eight and 28/100 dollars S68.28 

3. Ninety three and 00/100 dollars ( >2.3.00 



50.00 



4. One lnmdred fifty and no/ 100 dollars _ 

5. Three hundred thirty nine and 05/100 dollars 1339.05 



Exercise C (p. 16) 

1 . When you are writing money amounts, how many 
numbers must come after the decimal point? 2 



2. When you are writing money amounts, what number 
is always on the bottom of the fraction? j 00 
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3. How to Recognize 
and Read Bills 



Lessons on CD: 



Pretest 

1. What Is a Bill? 1 

2. Is the Bill Addressed to You? 3 

3. Who Sent the Bill? 6 

4. When is the Bill Due? 8 

5. How Much Money is Due? 13 

6. Quick Review 18 

7. On Your Own 19 

Answer Key 22 



Vocabulary from this Lesson: 



Account 


Due date 


Amount 


Due upon receipt 


Billing Date 


Fee 


Bills 


Fonns 


Checks 


Goods 


Credit 


Increase 


Credit limit 


Interest 


Credit rating 


Minimum payment 


Due 


Payment 
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Pretest 3 

How to Recognize and Read Bills 



Pass 

□ 

□ 



Review 1 . Wll3t is 3 Bill? 




What is a bill? 





2. Is the Bill Addressed to You? 

You get the mail. What should you do? 

A. Open all the letters and bills. 

B. Look at the envelope to be sure it is for you. 

C. Make 2 piles. One pile is for bills and the other pile is for letters. 

The mail carrier gives you your neighbor’s mail by mistake. What should 
you do? 




Pass 

□ 



ERiC 



Review 



3. Who Sent the Bill? 



□ 



See two bills below. Circle who sent the bill. 



PAYMENT 


ACCOUNT NUMBER 


BILLING DATE 


DUE DATE 


PAY NOW 


23 


OT44567788-90 


06/30/95 


07/15/96 


$450.00 



PLEASE MAKE CHECK PAYABLE TO: 
HUNTER BOB’S AUTOMOTIVE 
CHOP SHOP 
P.O. BOX 666 
WELLSVILLE, OR 87656 



155BS75B5754 BBSS 3WB ^5B^E9B75 ^63335000000 ^B9 



DESCRIPTION 

REPAIRED FLAT TIRE 



Wf Wisi 



P:Or BOX-6675- 



— WILyvHNGTONT-NG-^4556- 



IMc.QuotEumb.eE 

-Date-oTBill 



New balance 



Z92BZ39Z2QB2K 

05/15/96“ 



-PleasePayby 



-$678.67-3, 




— Make-checks payable-tor- 



RMP RAMt? ~ 


P.O. BOX'2354 


jiiiHorauy 

1 7 Parkway Ave t 


— WII±MINGT0NrNe^4679-9O9O 


Oxfordr^A-45673 
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Pass Review 
□ 



4. When is the Bill Due? 

See two bills below. Circle the due date. 



PAYMENT 

23 


ACCOUNT NUMBER 
OT44567788-90 


BILLING DATE 
06/30/95 


DUE DATE 
07/15/96 


PAY NOW 
$450.00 


PLEASE MAKE CHECK PAYABLE TO' 
HUNTER BOB'S AUTOMOTIVE 
CHOP SHOP 
P O. BOX 666 
WELLSVILLE, OR 87656 


DESCRIPTIC 


)N 


REPAIRED FLAT TIRE 


1550B79B575 1 # 000B BVrtB ^50^59375 WB9995000000 WB9 







o 

ERIC 



1 ^ S ' 



Pass 



Review 



5. How Much Money is Due? 



See two bills below. Circle the amount due. 



Mountainous Fuel 

Jan Brady 
17 Parkway Ave, 

Oxford, CA 45673 

CURRENT BILLING INFORMATION 

CHARGE FOR GAS USED MAR 22 TO APR 23 
CUSTOMER CHARGE 
6% OXFORD CITY TAX 
3.25% CAUFORNIA SALES TAX 
CURRENT GAS BILLING 

1 PAY^HiS 



$28.96 

$5.00 

$2.04 

$1.17 



$37.17 



YOURACCOUNTNUMBER 


RATE 


■ SERVICE PERIOD 


DUE DATE 


FROM ■ 


. ••-TO -v 


666 45 0420M 


GS 1 


03-22 


04-23 


105-20-961 



f \ JTILITY 
SERVICES, 


-lEME 


RQ. Y. USAGE 


SEWER USAGE 


DAYS 


KWH 


AVG. 


DAYS 


PG 


AVG. 


THIS-' ‘ • 

. YEAR- f- 


35 


294 


8 


36 


4 


.4 


LAST rJ: 
\YEAR 


32 


246 


7 


38 


6 


.7 



SERVICE 

ADDRESS 



Jan Brady 
17 Parkway Ave, 
Oxford, CA 45673 



DATE OF 
^ BILL 



4/28/97 



ACCOUNT 

NUMBER 



2345-9087 



^TOTAL CURRENT CHARGES 


105.73 


PREVIOUS BALANCE DUE 


67.67 


PAYMENTS 


67.67 


ADJUSTMENTS 


.00 


LATE CHARGES 




VMIN. PAYMENT 


w 


f TOTAL 


105.73 


THANK YOU 











What is a Bill? 



NOTES: 











m 

















1. What Is a Bill? 

' ► A bill is a list from someone else telling you how 
much you owe. 

► A bill asks you for payment. 

A bill is a form you get from a business. A bill tells 
you how much money the business thinks you owe 
them. You pay them the money listed in the bill. Here 
are several examples of bills. 

Example #1 : A bill can show the cost of something you 

bought, like clothing or food. Clothing and 
food are sometimes called goods. 




.p;o:box.667s. 
yyU^INGTCN.NC 14556 



•DATE OF REFER 0tC E 

TRANS ACT DW...NUNCER 

•j U47I4. SD4543306 



DESCRIPT DN 



. .SEARS,.- .FLAW KB. SHIRT 
PHILIPS -STERBD 



42535.. 

*22539- 



Address Change? Chech Box.- Print New Address And Tele phone Number On Bach Of Statement • 

4555BE 5301556E 43EB7 000515030 00463B5? 



Example #2: A bill might show the cost of services you 

received, like the electricity or gas for 
heating your home. 



Mountainous Fuel 



Jan Sady 
17 Parkway Ave, 

Oxford CA 45*73 

CURRENT B LUNG INFORMATION 

CHARGE FOR GAS USED MAR 22 TO APR 23 
6*4 OXFORD CITY TAX 
325*4 CAUFORN1A SALESTAX 
CURRENT GAS SLUNG 



Y CUR ACCOUNT NUMBER 


■a'irci 




DUE DATE 






606 45 042 OM 


GSlj 


03-22 


0423 


mmk 



AMOUNT DUE 

$2836 
$6 DO 
$204 
$1.17 

$37.17 

lilll | H 



1 
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What is a Bill? 



NOTES: 




Example #3: A bill might show the cost of work 

someone did for you, like fixing your car. 




A bill tells you how much you owe. Also, a bill asks 
you for payment. A bill tells you to pay back what you 
owe. Below is a sample bill from the city offices: 



/f UTILITY::: 
SERVICES 




PQY\ 


viC 

S 

u? 


Ix^SSWER 1 USAGE ^ 


A WITAI r.irRROJT n-l floipc; 105.73 


OAVS 


I'M 


: ;i;AWS is 


DAYS 


:&RGS: 


StfAWiSfc 


1 


PREVIOUS BALANCE DUE 87.87 

PAYM0JTS 07.67 

ADJUSTMBJ TS .00 

LATE CHARGES .00 

^MINIMUM PAYMENT 9535 J 


• YEAR;:;’ 


35 


294 


8 


36 


4 


.4 


!.LAST 

VYEAflxiiii;! 


32 


246 


7 


38 


6 


.7 


I SERVCE 
AO OR ESS 


Jan Brady t 

17 Parkway Ave. 

Oxford. CA. 43673 , 


[TOTAL AMOUNT 10 &73j 




T l_l AMI/ V /"VI 1 


ra° F 4C8/97 2345-9087 ) 







It tells you that you owe $105.73 for electricity and 
garbage service for this month. 



What is a bill? 



a. 

b. 

c. 

d. 



a paper showing what must be fixed on a car 
a list for groceries 

a list showing how much you owe for goods, 
services, or work 
all of the above 
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Is the Bill 

Addressed to You? 



NOTES: 




3.2 



2. Is the Bill 
Addressed to You? 



► When you get a bill in the mail, check the name and 
address on the envelope to make sure it is your 
name and address. 



rMountaicmis. 

-Fuel:: 







n&s TCZJ 



VC&mX:. . CA ; 4*S7S 







.../.v. vv. 

Jan Brady 
17 Parkway Ave, 

. ; | Oxford, CA 45673 



\s>> «• %v A 'v>,»;.sv.\ ««>:•> v;. 



When you get a bill in the mail, check the name and 
address on the envelope. Why? You must make sure 
the letter is addressed to you. Sometimes mail is 
delivered to the wrong person. If a bill is really for 
someone else, you must not open the envelope. You 
give it back to the mail carrier. That way, it will be 
returned to the people who sent the bill. How would 
you get mail that is not yours? Maybe it belongs to 
your neighbor, but the post office gave it to you by 
mistake. 



Some of the tilings in your mail are not bills. You also 
get advertisements from companies, letters, or 
magazines. What do you do? You simply put them in a 
separate pile and look at them later. Open them later to 
make sure they are not bills. After you have picked out 
the bills, open each one. 
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Is the Bill 

Addressed to You? 



NOTES 




What should you do first when you get a bill in 
the mail? 

a. pay the bill 

b. look at the address and make sure it is yours 

c. return the bill to the company that sent it 

d. a. and c. above 



Circle the envelopes that are addressed to Jan 
Brady. 



■Mountainous: 




PRESORTED 



o : sc# m i. ; burning am ca . 



0.25 l 




jm Brady 
17 Parkway Av*, 
Oxford, CX4Sm 



f \ 

CABLE TELEVISION 
of California 

V / 



JanBrady 
17 ParkwayAve. 

Oxford CA 45673 

V J 



Of-~ 

PAID 



ERiC 
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Is the Bill 

Addressed to You? 



NOTES 



3.2 







Jan Brady 
BMP Bank 

^Vjllmington DL 84356 



Mto:<xau 
?W, tC.*3*SK 

PAID 

FIRST CLASS MAIL 

Steve Jobs 
34 Apple Lane 
Macintosh, CA 67859 

V / 





O 

ERIC 



65 



Who Sent 
the Bill? 



NOTES: 




3. Who Sent the Bill ? 



► After you know the bill is yours, you need to see 
who if is from. 



You have checked the name and address and you 
know that the bill is yours. Now what do you do? You 
need to see who the bill is from. You can find out by 
opening the envelope and looking at the bill. The name 
and address of the person or company sending the bill 
is sometimes printed on the top of the bill. The black 
arrow points to the company sending the bill. 



.• MomtaicDits ;.i 










: mzsosn&v 

It 



JanBracty 
17 Parkway Av$, 
Oxford, CA 45*73 



And the bill from the same business: 



Moun tainous Fuel 



JanSady 
17 Parkway Ave, 
Oxford. CA 43673 



XWmG: 




090 4 5 0420 M 



:;SEaVCE;pBHPtf 



■-fROM:-: 



03-22 



flHHj 

04 -23 






CURRENT 9 LUNG INFORMATION 



AMOUNT DUE 



CHARGE FCR GAS USED MAR 22 TO APR 23 $28S6 

0*4 OXFORD CITY TAX $gOO 

3 25* CALIFORNIA SALESTAX $204 

CURRENT GAS B LUNG $1.17 



$37.17 






O 

ERLC 
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Who Sent 
the Bill? 



NOTES 



After you know the bill is yours, what should 
you do? 

a. open the envelope 

b. return it to the post office 

c. look at the bill to see who it is from 

d. a. and c. 




o 

ERJC 

ifflinaffamiaaa 



When is 
the Bill Due? 



NOTES: 



3.4 



4. When is the Bill Due? 

' ► Many different words tell you when the bill is due. 

► Some bills do not tell you when the bill is due. You 
still must send in the payment as soon as you get 
the bill. 



After you see who the bill is from, what should you 
do? You must look at the bill to find out when your 
payment is due. This is called the due date. Due date 
means the day that the company must get your 
payment. Words you look for are: due date, date due, 
and please pay by. 



What words show when the bill is due? 

a. “services,” “account number” 

b. “balance,” “payment 

c. “requested amount,” “goods,” “total” 

d. “date due,” “due date,” “please pay by” 



See this bill. Hunter Bob’s Automotive must get the 
payment by 7/15/96. 



PAYMENT 

23 


ACCOUNT NUMBER 
OT 4456778a 00 


8ILLING DATE /'DUE DaTN 
06/30/96 V 07/15/06 J 


AMOUNT DUE 
$460.00 


PLEASE MAKE CHECK PAYABLE TO: 
HUNTER BOBS AUTOMOTIVE 




DESCRIPTION 


CHOP SHOP 
P.O. BOX 060 
WELLSVILLE, OR 87856 




REPAIRED FLAT TIRE 


155057965754 0000 3444B 450429B75 44B9 995000000 44B9 
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When is 
the Bill Due? 



NOTES 



3.4 



BMP Bank wants their payment by 6/9/96. 



BOX 6675 



Mate pay^tor 
P.O.BOX 2354 

^ULM)NaTW t t4O^7$>90g0 



Ac«w*>t Nifftter 428 ? fid? SQ 6 23 * ' 

Daipof Bfl OSHS** 

ianro 
Pay ty 



• |An->ouatE^cicsffd i 



Jan Brady 
1 ? Btfkusy Ave. 
C^rd. C& 45673 



4, 







Circle the date the payment is due on these 
bills: 





m wmm 

lili 7458547*088967 * 87 ^ 0^35 |$i; 


11 $ ! : . v: $ 330000 = 




•PLEASE' M*KE CHEC K'PAYABL'EJ'O.' : .. \ ; .. 

1 HAUNTED house productions . \ \v 

|R. 6 ;s 0 X 8 e 8 : \ \ \\\ \'x \ \ -A. \ 

: .WELL S/l LLE/QR 87656 .\ \ 


\\ *’■ \ N 




j WE B PAG E CREATION-.. \ V'- 


■. i 

,'\| 

•> ; i 


1 15505 - 73 B 575 H 000 B? 3 ^VtB' l i 5 B t + 23 B .75 ‘tH BS 99 50 B 3 OOQ 4 . 4 B 9 • • \\ ••X’X’l 





o 

ERIC 




When is 
the Bill Due? 



NOTES: 



3-4 



« 



Caution: 

The due date is not the date you must mail your 
payment.' The due date is the date that the company 
must get the payment from you. Suppose you have a 
bill that is due on the 24th. You want to mail the 
payment. Can you put the check in the mail on the 
24th? NO! You must put the payment in the mail 
BEFORE the 24th. You must put it in the mail early so 
that your payment will be delivered by the 24th. 



Remember, the word for due date can be different, like 
due date, date due, due by. They mean the date the 
company or person must get your payment, not the 
date you must mail your payment. 



Some bills are due as soon as you get them. The bill 
will say “due upon receipt” or the bill will not have a 
due date on it. That means when you get the bill, you 
must pay right now. For example, this is a bill that is 
due as soon as you get it: 



• f otd. t*en- D^tactr and Re um this j»rtorr uitfv Your Payment 

Phono 



Z-.fbtijDrd 

I CA « 007S- 7? 96 



" Custom WNUmbWl"123WT087' 



xx^x’Pa yable -Up6r>: Receip t 

SI i $25. 1 5 •: 






Jan Brady Phono. 

17 Partway. Ave, 1500. E. . .ItakforiBlvd 

oxford • CA' '4567? to tope.- CA- -450078-7986 

f" 
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NOTES: 





When is 
the Bill Due? 



What does “due upon receipt” mean? 

a. you do not need to pay the bill 

b. pay the bill when you have time 

c. the bill is due next week 

d. pay the bill when you get it 



What do I do when I cannot find a due date? 

a. throw the bill away 

b. pay the bill when you get it 

c. give the bill to your mom 

d. wait for the next bill 



Some bills have a “date of bill” written on them. This 
is the date the company or person sent you the bill. For 
example, this bill was mailed on 7/30/95. 



• : ! : 749g^989^:;;£ 



PLEASE MAKE.C HECK P AY A BLE TO"" 
HAUNTED HOUSE PRODUCTIONS 
p.o. box o«-,' 

WELL3V*JLLE. 6r 87860 \ 



: TbAT£ OF 

il -ffgPg 9 Jill 



mmmm 



■ AMOUNT 



. DESCRIPTION • 



•WEB P AGECREAT ION. 



•1553 E 73 B'5?5*t'-0Q0a 34446. 453 423 B 75 44 B3 3 3 5B30B00-44B3-, 



The date of the bill is different from the due date. 
Notice the due date on this bill is 8/15. 




o 

ERIC 
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3.4 



When is 
the Bill Due? 



This bill was sent 4/28/97. 





/TunttTV:- 








^ SEWER US Art txvxN 


^TTtT fit CM IS RFW T n-l ART5PQ 


n A 




SERVICES 


QMS 


m h 




DAYS 








IUI UUnnul 1 Ljfl nnUCj 

DRCUtni C D fiurcn lie 


07 .67 
07.07 
.00 
.00 

9S.3S J 






mmm 


35 


294 


8 


36 


4 


.4 




rncvlUw d AL mb c U Ufc 

PAYWBHTS 

AOJUSTMe^TS 








32 


346 


7 


38 


6 


.7 

J 




LATE OH ARGES 
^MINIMUM PAYMENT 






r 

SERVCE 

ADDRESS 


Jan Brady 
17 Parkway Ave. 
Oxford CAA5673 




\ 


1 


( TOTAL AMOUNT 
^ DUE 


105.73 j 


I 


f OATEOF 
BLL 


458/97 J 


ACCOUNT 

NUf*6ER 


2345-9087 J 


THANK YOU 





This bill was mailed 6/30/95. 




What does “date of bill” mean? 

a. today’s date 

b. the date the bill is due 

c. the date the company or person sent you 
the bill 

d. the day you get the next bill 



A 



Caution: 

Why do you need to know when bills are due? If you 
pay bills late, you can get a bad credit rating. Stores 
know who has a bad credit rating. If you have bad 
credit, you cannot get a loan or use your credit cards. ' 
Be sure you look at the due date and pay bills on time! 




NOTES: 
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How Much Money 
Is Due? 



5. How Much Money 
is Due? 



► Sometimes you must pay all of the bill. 



► Sometimes you can pay part of the bill every 
month. 

The bill tells you how much money you owe and how 
much you have to pay. These can be very different! 
How much money you owe is called the amount of the 
bill. It is sometimes called the total amount of the bill. 
Words that tell you the total amount of money you 
owe to the company or person billing you are: total 
amount due, and total due. For example, below is a 
bill showing the total or total amount: 



/'UIIUTV:;: 








SERVICES 


DAYS 


KVW 


vAvm 


DAYS 


iwPGx; 






35 


294 


8 


36 


4 


.4 


msifm 

XfEPSff 


32 


246 


7 


38 


6 


.7 

/ 



SERVCE 

ADDRESS 



$ 



17 Parkway Ave, 
Oxford. CA 45673 



OATEOR 

BLL 



4/28 m 



ACCOUNT 

NUNBER 



2345-9087 



5 



f TOT Al CURRENT CHARGES 
PREVIOUS 8 ALANCEDUE 

PA'tVB/TS 

ADJUSTMENTS 
LATE CHARGES 
■tiMiMim pflYMrr>rr 






TOTAL AMOUNT 
DUE 



44.55"\ 

67.67 

67.67 

.00 

.00 

70 00 , 



44.55 



TII UHH T15U 



I 



$44.55 is what you owe for this bill. 

Some companies will let you pay part of the total. It is 
sometimes called a minimum payment. Be careful. 
You will have to pay some on the bill again next 
month. Also, the company will charge you a fee or 
interest for only paying part of the bill. Words that tell 
you the minimum payment are: amount due, due now, 
please pay, and minimum payment. 



NOTES: 
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How Much Money 
Is Due? 



NOTES 




What words tell you the minimum payment? 

a. “date of bill,” “late charges,” “due now” 

b. “balance,” “utility services,” “adjustments” 

c. “amount due,” “due now,” “minimum 
payment” 

d. “services,” “goods” 



Here are some sample bills. The least you can pay is in 
the black box on each one. Look at the way it is 
worded in each box. 



/’UTtlTYx 






::W:-SEWER:US 


"TEL ■■ X 


SERVICES 


days 


KWH 




DAYS 




i^AVG^ 


■■■ThtS-m:- 


35 


294 


8 


36 


4 


.4 


Sli'AST Wk 


32 


246 


7 


38 


6 


.7 

J 



I SERVCE 
ADDRESS 



17 Parkway Ave. 
Oxford. CA 45673 



D ^60F 4fig/g7 raw 2345-9087 



5 



TOT PL CUR REN T CHARGES 
PREVIOUS BN.WCEOUE 
PAYMENTS 

ADJUSTMENTS 
LATE CHARGES 

^EMsmnm 

TOTAL AMOUNT 
DUE 



C 



44.55^ 

67.67 

67.67 

.00 

.00 




44.55 



THANK YOU 



Ac court Number 4267 897 506 234 

Dated Bill osts/ss 

New Balance $st& 67 



Jan Brady 

.17ftirbvay.Av?, 

Oxford.' C A -4'5673 ‘ 



p;o:box6675. 
WILLWINGTON. NC T4556 



Make checks payable to: 

BMP BANK 

..P.O.. BOX 2354 

WILMINGTON. NO 34679-9090 



PAYMENT 

23 


ACCOUNT NUMBER 
OT 44567788-90 


BILLING DATE 
OS’ 30/ 95 


DUE DATE 
07/15/96 


■£Y4£l2lYf{ 


PLEASE MAKE CHECK PAYABLE TO: 
HUNTER BOBS AUTOMOTIVE 






DESCRIPTION 


CHOP SHCP 
P .O. BOX 666 
V4ELLSVILLE, Cfi 87635 




REPARED FLAT TIRE 


1550579B5754 0003 3444B 45B429B75 44B9 995300003 44B9 




o 
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How Much Money 
Is Due? 



NOTES: 




I.PtEASE.MAKE'CHECK.PAYABLE TO. 

: rWJNTED HOUSE PRODUCTIONS 

; p.o, b ox S8E v - \ ' 

; WEli. S/1LLE, 05 S7656 . \ 






! 1550 6 79B S75V ifflaB. 3 W* S '»5B.'t2!j B 7S-H4 63 3 3 S000 BED HHB3 



What does a bill tell you? 

a. how much money you owe 

b. the due date 

c. amount due 

d. all of the above 



When you see the words “amount due,” “total 
due,” or “balance due” what does it mean? 

a. the money amount you need to pay 

b. the date you need to pay 

c. the money that was already paid 

d. all of the above 



How much do you pay? 



Jan Brady 

V"i7V^xii^yA^V...V 



Fold; ti*n 0*ucn and R*mn thi* porlon uiih Your Payn*nt 

Phono 

M 2SOO L fht&rdZbd 
■ iBKpr. CA 45 CV79-K96 

••Ct/Monver Namberr’ 123907987 



: payable Upion : Receipt : 



AMOUNT;ENGl£GSED$o 



Phono ■ 

1300 E. Rockfoid Blvd: I 
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How Much Money 
Is Due? 



NOTES: 




* 

How much do you need to pay now? 



Mountainous Fuel 

J&nBndy 
17 Parirway Ave,* 

Oxford. CA 43673 

CUP RENT a LUNG INFORMATION AMOUNT DUE 



■ -v : i o Aifautt* ko • oiit o : 1 • ClaT P ; 


;:;:«saiKs 


mi&m 


gii 


iSSiS 


: : :T : : 


FROM : 


ill 


606 45 0420 M | GS1 


0322 | 04-23 



CHARGE FOR GAS USED MAR 22 TO APR 23 $26 SB 

0* OX FORD CITY T AX $600 

325% CALIFORNIA SALES TAX $204 

CURRENT GAS 0 LUNG $1.17 



$37.17 



mmMmmM*- • • 1111 gj lllli 



a. $520.96 c. $28.96 

b. $37.17 d. none of the above 



How do you know? 

a. it is in the box c. it is the largest amount 

b. it is the Total d. all of the above 

Amount Due 




76 



How Much Money 
Is Due? 



NOTES: 



3.5 




§ Caution: 

If you do not pay the full amount of the bill, you will 
still owe the person or company. The company will bill 
you the next month for the money you still owe plus 
interest. If you buy more things the new amount will 
add to the old amount. Your total will increase. If you 
only pay the minimum due, you will still owe the 
company. Every time you buy more things, it will be 
added to the old amount, and the minimum due will 
increase! If you buy too much, you may reach your 
credit limit. Then the person or company will tell you 
that you cannot buy anymore until you have paid what 
you owe. You should keep a record of your bills in 
your budget. Then you will know when you have 
money you can spend and when you do not. 



money when you pay your bills. Anyone can open 
the envelope and steal the money. Then the person or 
company will think you have not paid your bill. You 
have no way to prove you paid the bill. Use a check to 
pay your bills. You will learn how to write checks in 
the future lesson. 





It is very important that you do not send cash 
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Quick Review 



NOTES: 




6. Quick Review 

' What is a bill? 



What does the “amount due” mean? 



What does the “due date” mean? 



What does the word “total” mean? 




78 
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On Your Own 



NOTES: 



3.7 



7. On Your Own 



Practice Exercise A 

1 . What does minimum payment mean? 



2. What does due upon receipt mean? 



3 . When you get the mail, what should you do first? 



4. If you cannot find the due date, what should you do? 



Check your answers in the Answer Key at the end of 
Lesson 3 . 
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On Your Own 



NOTES 



m 



Practice Exercise B 

_ Here are two bills. For each bill: 

1 . Circle the DUE DATE. 

2. Circle the AMOUNT you must pay. 




/[XMLim- 


:BiE 




BAG6:>: 


--SEWER U^&Sx.v-N 


SERVCeS 


DAYS 


TCV\H 


mtm 


days 


mm 




■zwts>m 


35 


294 


8 


36 


4 


.4 




LAST: 

■’ m 


32 


246 


7 


38 


6 


.7 

> 



SERVCE 

ADDRESS 



c 



17 Parkway Ave. 
Oxford. CA 45673 



OATEOF 

BLL 



458/97 



ACCOUNT 

NUMBER 



2345-9087 



5 



^TOT AL C UR R9^ T CH ARG ES 


105.73 ^ 


PREVIOUS BALANCE DUE 


07.97 


PAYM^TS 


07.07 


ADJUSTMENTS 


.00 


LATE CHARGES 


.00 


V MINI MUM PAYMENT 


S5.3S ^ 


( TOTAL AMOUNT 


105.73 


l DUE 


THANK YOU 
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On Your Own 



NOTES: 



Practice Exercise C: On Your Own 
- What are the 5 parts of paying a bill? 

1. 

2. 



3 . 

4 . 



5 . 





o 

ERIC 



SI 



Answer Key-Lesson 3 



NOTES: 



Answer Key 



What is-a bill? (p. 2) 

a. a paper showing what must be fixed on a car 

b. a list for groceries 

■s* c. a list showing how much you owe for goods, 
services, or work 
d. all of the above 



What should you do first when you get a bill in 
the mail? (p. 4) 

a. pay the bill 

b. look at the address and make sure it is yours 

c. return the bill to the company that sent it 

d. a. and c. above 



Circle the envelopes that are addressed to Jan 
Brady, (p. 4) 



yes: 
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Answer Key-Lesson 3 



NOTES 




yes: 







/ — 

CABLE 

ofCaJil. 


ELEV1SION | 

h J 


> 


f 



JanBrady 
17 Parkway Ave. 

Oxford CA 45673 

V — J 



xxco:t«i 

HIOTUWE 

PAID 



iso: 



Jan Brady 
BMP Bank 

L WIUnilngton DL84J56 



K* 6 CtC*U' 

wroa 

PAH) 



FIR r CLASS MAIL 



Steve Jobs 
34 Apple Lane 
Macintosh, CA 67859 
V / 



IVOI 





•jA/i'.S'.V.V AV. 



i^duhtai3iim:^i 
■ Fuel,-! 

m SOX 45S 1 B'SKmYjA14 CA,*k*75 





_ 

m&TciLAss I; Q/25 > 



Petra Rose 

333 Bekki Russell Ave. 
Logan Park, UT 77799 



o 
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Answer Key-Lesson 3 



NOTES 



After you know the bill is yours, what should 
you do? (p. 7) 

a. open the envelope 

b. return it to the post office 

c. look at the bill to see who it is from 
■s* d. a. and c. 



What words show when the bill is due? (p. 8) 

a. “services,” “account number” 

b. “balance,” “payment 

c. “requested amount,” “goods,” “total” 

d. “date due,” “due date,” “please pay by” 



Circle the date the payment is due on these 
bills: (p. 9) 



PAYMENT 

23 


ACCOUNT NUMBER 
OT445S7789-90 


BILLING DATE/ 
06^30/95 \ 


DUE DATEN PAY NOW 
^08/23/0 5^ $45Q00 


PLEASE MAKE CHECK PAYABLE TO: 
HUNTER BOBS AUTOMOTIVE 






DESCRIPTION 


CHOP SHOP 
P.O. BOX 686 
WELLSVILLE, Cfi 8763B 




REPARED FLAT TIRE 


1550673B5754 00 00 3444B 450429B75 44B9 935000000 44B9 






QAIEOPSLL 



PI EASE MAK E'CHEC K PAYABLE.TQ - 
KAUNTED,HOU5E PRODUCTIONS , ■ 
PABOX.see v v : 

mta/ILLE/OR .87656 . • 




:DUENOW.-: 



\ DESCRIPTION ■ 
. VVEB PAGE CREATION '\. 



■ 15505-73 B575H 0000 450 453 B?5 44 B9 33 5000000 4, 4B3 ' 
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Answer Key-Lesson 3 



NOTES: 















[Amourt enclosed 


t "" 





Make checks payable id: 

BMP SANK 

.. P.Q. 80X2354 

WIUNMNGTON: NC 34679*9090 



Jan Brady* 

..17.Rirkway.Ave, 

Oxford; CA 45673 



What does “due upon receipt” mean? (p. 11) 

a. you do not need to pay the bill 

b. pay the bill when you have time 

c. the bill is due next week 
«■ d. pay the bill when you get it 




What do I do when I cannot find a due date? 
(P- 11) 



a. 
o’ b. 



c. 

d. 




throw the bill away 
pay the bill when you get it 
give the bill to your mom 
wait for the next bill 



o 
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Answer Key-Lesson 3 



NOTES: 



What does “date of bill” mean? (p. 12) 

a. today’s date 

b. the date the bill is due 

c. the date the company or person sent you 
the bill 

d. the day you get the next bill 



What words tell you the minimum payment? 
(P- 14) 



a. “date of bill,” “late charges,” “due now” 

b. “balance,” “utility services,” “adjustments” 
*5* c. “amount due,” “due now,” “minimum 

payment” 

d. “services,” “goods” 



What does a bill tell you? (p. 15) 

a. how much money you owe 

b. the due date 

c. amount due 

w d. all of the above 



Answer Key-Lesson 3 



NOTES: 



When you see the words “amount due,” “total 
due,” or “balance due” what does it mean? 
.(P-15) 

® a. the money amount you need to pay 

b. the date you need to pay 

c. the money that was already paid 

d. all of the above 



How much do you pay? $25.15 (p. 15) 



• • Fold- -hen Oipiich and Ret/mthir poriorr uitfi Your P-ayn*rrr • 



Phono 



JheJfrrdAbct 

• ■ fxrtjpr; CA -*Se<>7&- T9 86 ■ ■ 



Customer Number '.'•'1 23307087' 




Jan Brady 

lYi&rkirayAve, 



m 



..Phono.. 

1500 E. Rockford Blvd. 

Isotope. CA 450078-7986 

,,11,..,. H iiVIlii'H ViHri>«»'iiiriitttiif " 



o 
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Answer Key-Lesson 3 



NOTES: 



How much do you need to pay now? (p. 16) 



Mountainous Fuel 

Jan Brady 
17 Pa*way Aver 
Oxford CA 43673 

CURRENT B LUNG INFORMATION AMOUNT PUS 











y.cuR:ACcouNr numeEh 




FROM -:: 




DUE DATE 


609 4 5 0420 M 


GS1 


03-22 


04-23 





CHARGE FCfi GAS USED MAR 22 TO APR 23 $2836 

o* Oxford city tax $6joo 

325* CAUFORN1A SALES TAX $204 

CURRENT GAS BLUNG $1.17 



$37.17 



mm ><*W\ 



a. $520.96 c. $28.96 
^ b. $37.17 d. none of the above 

How do you know? (p. 16) 

a. it is in the box c. it is the largest amount 

*5” b. it is the Total d. all of the above 

Amount Due 



Quick Review (p. 18) 

What is a bill? 

A bill lists what a business thinks you owe them. 

What does the “amount due” mean? 

Amount due means what you must pay now. 

What does the “due date” mean? 

Due date is the date the business must get your 
payment for the bill. 

What does the word “total” mean? 

Total means the amount you owe the company. It is 
also called the “bill amount”. 



28 
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Answer Key-Lesson 3 



NOTES: 



On Your Own 

Practice Exercise A (p. 19) 



1 . What does minimum payment mean? 

A minimum payment is the smallest amount of a bill 
you can pay. It means next month you will have to 
make another payment. You will be charged a fee 
or interest to make a minimum payment. 



2. What does due upon receipt mean? 

Due upon receipt menas you must pay the bill as 
soon as you get it. 



3. 




When you get the mail, what should you do first? 
You should look at the envelope to make sure the 
mail is for you. You should look at the name and 
address on the envelope. 



4. 




If you cannot find the due date, what should you do? 
You should pay the bill when you get it. 
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Answer Key-Lesson 3 



NOTES 



Practice Exercise B (p. 20) 

Here are two bills. For each bill: 

1. Circle die DUE DATE. 

2. Circle die AMOUNT you must pay. 



PAYMENT 


ACCOUNT NUMBER 


BILLING DATE / 


DUE DATE) 


f PAY NOW | 


23 


OT44367789-90 


O0'3Cf'35 ' 




$45000 



PLEASE MAKE CHECK PAYABLE TO: 
HUNTER BOB’S AUTOMOTIVE 
CHOP SHOP 
P.O. BOX 6GS 
WELLSVILLE, CP 87635 



DESCRIPTION 




155B5798575h BBBB 3hhh8 h5Bhg9875 ^8999513 BBBE10 hh89 



/'UTtJTY.i:; 

SERVICES 


w. 




S«3G :• 






i rim odj t rvj hdrdc in* n \ 


DAYS 


KWH 




DAYS 




mwom 


| | 


PREVIOUS BALANCE DUE 67 87 

PAYMENTS 67.67 

AOJUSTMBJTS .00 

LATE CHARGES ^ 

MIN) MUM PAYMENT 


WEAR::.; 1 


35 


294 


8 


36 


4 


.4 


; LAST:; 

\year: 


32 


246 


7 


38 


6 


.7 


[ SERVCE 
ADDRESS 


Jan Biady 
17 Parkway Are. 
Oxford. CA 4-5673 






^TOTAL AMOUNT 1 05 .73j 


^p T 2345-9087 ) 


lllMNft T UU 





Note: This bill is due as soon as you get it. There is no 
due date listed on die bill. 




so 



Answer Key-Lesson 3 



NOTES: 



Practice Exercise C: On Your Own (p. 21) 

What are the 5 parts of paying a bill? 

1. Check the envelope to make sure the bill is yours. 

2. Open the envelope and find out who sent the bill. 

3. Look at the due date of each bill. 

4. Look at the amount due of each bill. 

5. Send in your payment using checks, not cash 
money. 



01 



Cumulative Review 1 
Lessons 1-3 



Pass Review 1 . Reading Money Amounts 

I [ I I There are two money amounts below. Write the dollar amount. How 

* ' * ' many dollars are there? 



$17.30 



$45.10 



There are two money amounts below. Write down the cent amount. How 
many cents are there? 

$100.01 $5.77 

Money amounts have decimal points. Why? 



You want to write a check for $8.95. When you write $8.95 in words on 
a check, how do you write the cent amount? 

Circle the one you write. 

decimal point fraction 

.95 95/100 




Sign these money amounts to your teacher. 

► $ 2.00 

► $36.01 

► $355.25 

► thirteen and 00/100 dollars 

► seventy and 09/100 dollars 

► four hundred seven and 40/10 dollars 




92 



Pass 

□ 

□ 

n 



Review 



□ 



2. Writing Money Amounts 

Write the money amounts in words. 

1. $300.00 



2. $90.00 



3. $105.00. 




Write the money amounts in words with a fraction. 

1 . $4.50 

2. $68.03 

3. $508.00 




Write the money amounts in numbers. 

1 . Seventeen and 25/100 dollars 

2. Eighty eight and 70/100 dollars 

3. Five hundred forty and 00/100 dollars 



Pass Review 



3. How to Recognize and Read Bills 



□ □ 



Here are two bills. Answer the questions for each bill. 
Bill iU : 

Who sent the bill? 



What is the due date? 



What is the amount due? 



Mountainous Fuel 



Jan Brady 
17 Parkway Ave, 
Oxford, CA 45673 



CURRENT BILLING INFORMATION 

CHARGE FOR GAS USED MAR 22 TO APR 23 
CUSTOMER CHARGE 
6% OXFORD CPTY TAX 
3.25% CALIFORNIA SALES TAX 
CURRENT GAS BILLING 







HB 






| 666 45 0420 M I 


GSl| 03-22 


04-23 


BasBEEsi I 



$28.96 

$5.00 

$2.04 

$1.17 



AMOUNT DUE 



$37.17 



o 

ERIC 



n 

o 



l 




Pass 



Review 



□ 



Bill ii 2 : 

Who sent the bill? 



What is the due date? 



What is the amount due 9 





^ENERGY* 


,sage» 


WWSEWERUSAGE A 




ms 


SPB 


mm 


n 


PG 


i &JG 


mmm 

Wmmi 


35 


294 


8 


36 


4 


A 




32 


246 


7 


38 


6 


.7 



SERVICE 

ADDRESS 



Jan Brady 
17 Parkway Ave, 
Oxford, CA 45673 



DATE OF 
^ bill 



4/28/97 



ACCOUNT 2345-9087 
NUMBER yUD/ 



/ 

r TOTAL CURRENT CHARGES 


105.73 ^ 


PREVIOUS BALANCE DUE 


67.67 


PAYMENTS 


67.67 


ADJUSTMENTS 


.00 


LATE CHARGES 


.00 


VMIN. PAYMENT 


20.00 J 


^ TOTAL 


105.73 J 


THANK YOU 



o r 

JO 



O 

ERIC 



4. The Bank 



Lessons on CD: 



. 1 
. 6 
10 
13 
15 
18 



Pretest 

1 . What is a Bank? 

2. What Do You Need at the Bank? 

3. The Bank Teller 

4. Quick Review 

5. On Your Own 

Answer Key 




Vocabulary from this Lesson: 

Account 

Account Number 
Bank 
Bankbook 
Bankslip 
Bank statements 
Branch Bank 
Cash Checks 
Check 

Check Register 



Customer 

ID card with Picture 
Information Counter 
Loan 

Mother’s Maiden Name 

Password 

Services 

Signature 

Teller 

Transaction 

Traveler’s Check 



Pretest 4 
The Bank 



Pass Review 1 . What is a Bank? 

Write what these words mean. 

Bank: 

Customer: 

Account: 

Bankbook: 

Bankslip: 

Teller: 

List three things you can do at a bank. 

1 . 

2. 

3 . 

2. What Do You Need at the Bank? 

List three things you need when you go to a bank. 

1 . 

2 . 

3 . 



Pass 



Review 

□ 



tKJC 



3. The Bank Teller 

What can a bank teller do to help you? 




What is a Bank? 



NOTES: 




1. What is a Bank? 



► A bank is a place for you to keep your money. 
Most banks have branch banks. 

► Your money is safe in a bank. 

► Banks have many different services for their 
customers. 

► When you put money in a bank, you are given an 
account. 



A bank is a place where people keep their money. 
Most banks have a main office in a business area, and 
several smaller offices through the city. These are 
called branch banks. All branch banks have the same 
name as the main office. For example, you keep your 
money in Bank of America. Their main office is 
downtown. But you don’t want to drive downtown. 
What do you do? You can go to one of their branches. 
They may have a branch at the mall, in a grocery store, 
or in a separate building. All the branches will be 
called Bank of America. If you keep your money in 
one of them, you can go to any of them for services. 



o 

ERIC 
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What is a Bank? 



NOTES: 




What is a bank? 

a. a place where money is made 

b. a building George Washington lived in 

c. a place to keep your money 

d. none of the above 



Keeping your money in a bank is safer than other 
places. If you keep your money in ajar, under a 
mattress, or in a drawer, it can be stolen or lost. In a 
bank, your money is protected and secure. Banks have 
safe places to put your money and lock it up. Banks 
also have security guards who act like “bank police”. 
Plus, banks have hidden cameras. If there is a bank 
robbery, the camera will show the security guards who 
stole the money. 



Why is it safer to keep your money in a bank? 



a. because it will not be lost or stolen from 
a bank 

b. because the bank needs your money 

c. it is not safer in a bank 

d. because you can get your money easier 



o 

ERIC 



Banks offer many services. You can cash checks. 
Cashing a check means you use your checks to get 
money at your bank. For example, if you keep your 
money at the America’s Bank, you can cash your 
paycheck there. You can get a loan from a bank to buy 

100 
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What is a Bank? 



NOTES: 




a house or a car. If you plan to go on a trip, you can 
also get traveler’s checks from a bank. When you put 
- your money in a bank, cash a paycheck, or do anything 
at a bank, you are called a bank customer. 



What can you do in the bank where you keep 
your money? 

a. cash checks 

b. cash your paycheck 

c. keep your money there 

d. all of the above 



What services do banks have? 



a. traveler’s checks for customers 

b. loans for customers 

c. paychecks for customers 

d. a. and b. 



When you put money in the bank, you are given an 
account. This account has your money in it. Your 
account has a special number on it called an account 
number. This tells the bank which account is yours. 
Your account number is written on many different 
bank papers: checks, bankbooks, and bank slips. 
Below are samples of a check, a bankbook, and a bank 
slip with the account number circled. 



3 
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What is a Bank? 



NOTES 




Check: 



v.\ v 'i; 

me • 

Wmm & v : 


103 

v&xm 

Xtiii* 

$ 


- ~ : • lV£»r« 


HEWEHQLflND 




fMNKONE 








It WS/iia ^i!S&S>»35> 8iK:T 



Deposit Slip: 




Bankbook: 



Transaction Register 
Register No. 

_ 2 _ 

Co/rJ/val (Ea/nk 

Financial Institution 


200 


C MW 2 1-2.) 




Account Number 
This register contains 

THE RECORD OF ITEMS 
NUMBERED FROM 

20Q 

TO 

22H 




AND DATED FROM 

u 5 i q 


90 


A 


mil 1 0 1 9 


90 


X-B413-94) 


Deluxe Check Printers 




o 
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What is a Bank? 



NOTES: 



4.1 



jiOUtiiOiiiiOiSiitittiiih 



When you put money in the bank, where does 
it go? 

a. under a matress 

b. into your account 

c. info the teller’s pocket. The teller takes it 
home. 

d. a. and b. above 



What is an account number for? 

a. to count how many customers the bank 
has 

b. to keep a record of your money 

c. to give loans to customers 

d. a. and b. 




Circle the account number on this check. 



YOUR NAME 


102 


YOUR ADDRESS *** 




CITY, STATE ZIP CODE 


20 


PAY TO THE 




ORDER OF 


SI 



DOLLARS 



Central 

FOR 

#li ^ 4 / 22 -M 0058 05421 0102 SAMPLE.VOtD 



Circle the account number on this deposit slip. 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
cmr, state a p code 

PATE 10 


CURRENCY 






use other woe for 

AOOrmONAL US TIN Q 


CASH C0(N 






U3T CHECKS SINGLY 


















TOTAL FROM 
OTHER SIDS 








TOTAL 






BE SURE EACH ITEM B 
PROPERLY ENDORSED 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 

a* asBi 


NET DEPOSIT 












o 
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What Do You Need 
at the Bank? 



NOTES: 



4.2 



2. What Do You Need 
.at the Bank? 

► You will need an account at your bank. 

► You will need identification. 

► You will need bankslips for all your transactions. 



Account 

Before you can put money in the bank, you must open 
an accomit. Your account is where the bank keeps a 
record of your money. A bank teller can help you open 
an account. You must fill out a fonn and show the 
bank your identification. 

Understand, account information is private. The bank 
teller can only give you information about your 
account, not someone else’s. Tellers cannot give other 
people information about your account. 

When you open an account, the bank will give you a 
bankbook. A bankbook is also called a check register. 
The register is for you to keep records of how much 
money you put in the bank or take out of the bank. For 
example, you put money in the bank. You write it in 
your register. Or if you take money out of the bank. 
You write it in your register. You will learn a lot about 
check registers in a later lesson. 
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What Do You Need 
at the Bank? 



Why do you use a register? 

a. to record the money in your account 

b. record money you take out of the bank 

c. record money you put in the bank 

d. ail of the above 



ID Card 



When you go to the bank, you need to bring an ID 
card with your picture and signature. That is how 
the bank teller knows who you are. Your signature 
should not be printed. When you write your name for a 
signature, you should use cursive writing. Your ID 
card can be your driver’s license, bus pass, motor 
vehicle department card, or your student ID card. 



DRIVER LICENSE 


© 


Number 

1234576 


Date of Birth 
09-18-78 


Cuvss 

C 


Expires 

09-18-00 


Height 
5 04 


Weight Sex 

140 F 


Issue Date 
09-16-96 


Original Date 
09-16-96 




X 0<m (B'vaAu' 




„ « f 

Signature 


•SIR 


Brady, Jan 
17 Parkway Ave. 
Oxford, CA 45673 


CALIFORNIA REPUBLIC 





NOTES: 
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What Do You Need 
' 4.2 j at the Bank? 



NOTES: 



What kind of identification should you bring 
with you to the bank? 

a. an- ID card with your picture and your 
signature 

b. your student ID card with your picture 
and signature 

c. your driver’s license 

d. any of the above 



Suppose you want to know how much money you have 
in your account. You may go to the bank and ask the 
teller. The teller will ask you for your account number 
and ID. Sometimes, a bank will use a password for 
ID. You tell them a secret code word, like your 
mother’s maiden name. Why do they do this? The 
secret code words and ID help keep your account 
private and safe. 



Bankslip 



When you put money in the bank or take money out of 
the bank, you will need to fill out a bank slip. A bank 
slip tells the bank how much money you want to take 
out or put in the bank. There are two different kinds of 
bank slips. A deposit slip is for putting money in the 
bank. A withdrawal slip is for taking money out of the 
bank. You will learn about deposits and withdrawals in 
the next lessons. 



o 
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What Do You Need 
at the Bank? 



NOTES: 



What do you need to bring when you go to the 
bank to cash a check? 

a. your mom 

b. your ID 

c. the check you want to cash 

d. b. and c. above 



Information Counter 

If you do not know what to do when you get to the 
bank, find the place where it says “ Information .” The 
Information counter is where you can get help at the 
bank. If the bank doesn’t have an information counter, 
ask the teller or anyone who works there for help. 



What do you do when you need help at the 
bank? 

a. ask one of the bank tellers 

b. ask someone who works at the bank 

c. ask the person at the information desk 

d. any of the above 



The Bank Teller 



NOTES: 



4.3 



3. The Bank Teller 



► The bank teller is a person who can help you do 
many things at a bank. 



A teller is also a person at the bank who can help you. 
A teller can help you in many ways. For example, a 
bank teller can: 

1 . cash your checks 

2. put money in your account 

3 . take money out of your account 

4. tell you how much money you have in your 
accoimt 

5. can give you directions on what to do at the 
bank 

6. sell you traveler’s checks 

The teller can help you in any way you need to do at 
the bank. 



What can a bank teller at your bank do for 
you? 



a. give you directions in the bank 

b. help you put money into your bank 
account 

c. give you cash for your paycheck 

d. all of the above 
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The Bank Teller 



4.3 



What Will the Teller Want from You? 

- When you go to the teller’s window at the bank, you 
need to be ready to do your banking business. This 
means you need to have all your bank papers filled out 
and ready to give to the teller. What things do you 
need to have ready? 

First, you need to be ready to say to the teller what you 
want to do. You may write a note if you want. You 
might keep different notes for the different tilings you 
want to do at the bank. They might say, 

► “I want to cash this check, please.” 

► “I want to make a deposit. Here is my account 
number. Thank you.” or 

► “I want to know how much money is in my 
account. Here is my account number and my ID. 
Thanks.” 

Second, you need to have papers with you that the 
teller will ask for, like your ID, your account number, 
the bankslips filled out, and checks or money. 

Suppose you want to cash a check, you need to say or 
write a note that says, “I want to cash my check.” You 
must have the check, ID card with a picture, and your 
account number ready to show the teller. 
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The Bank Teller 



NOTES: 




To cash a check, what should you do before 
you go to the teller? 

a. have the check and your account 
number ready 

b. have your bank statement ready 

c. have a note telling what you want to do 

d. a. and c. above 



To know how much money you have in the 
bank, what should you do before you go to the 
teller? 



a. 

b. 



c. 

d. 



have your checks ready 

write a note telling the teller what you 

want 

have your account number ready 
b. and c. above 



To buy a traveler’s check, what should you do 
before you go to the teller? 



a. 

b. 



c. 

d. 



have your bank statement ready 
write a note telling the teller what you 
want 

have your money ready 
b. and c. above 
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Quick Review 



NOTES: 



4.4 



4. Quick Review 

' What is a bank? 



Why should you keep your money in a bank? 



What can you do at the bank where you keep your 
money? 



What other services can you get at the bank where you 
keep your money? 



When you put your money in the bank, where does it 
go? 



What is an account number for? 
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Quick Review 



NOTES: 




What is a bankbook or a check register for? 



What do you need to bring when you go to the bank? 



When you get to the bank, what do you need to fill 
out? 



If you need help, what do you do? 



What does a teller do? 



What must you do before you go to a teller? 
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On Your Own 



NOTES: 




5. On Your Own 

Practice Exercise A 

Define each words. Then check your answers using the 
Answer Key at the end of Lesson 4. 

1 . bank customer: ' 



2. account: 




3. 



bankbook: 



4. ID card: 



5. bankslip: 



6. Information counter: 




o 
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On Your Own 



NOTES: 







13 













Practice Exercise B 

. Answer the questions completely. Then check your 
answers using the Answer Key at the end of Lesson 4. 

1 . Name three tilings you can do at a bank. 

1 . 

2 . 

3 . 



2. Where are account numbers written? 



3. Name some tilings you can use as ID: 



4. What kinds of things can a bank teller help you do? 
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4.5 



On Your Own 



Practice Exercise C: On Your Own 

1. You have a friend named Mary. Mary borrowed 
$40.00 from you 2 months ago. You asked her to pay 
you back* She says she doesn’t have the money. You 
think she is lying. You go to her bank and ask the teller 
how much money she has in her account. What will the 
teller do? 



2. You have a bank account at The People’s Bank. 
You are at the mall and you need some money. You 
look around and see a branch bank called First United 
Bank. Can you get money from your account there? 



3. You want to cash a check at your bank. What would 
you write in a note to the teller? 
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Answer Key-Lesson 4 



NOTES: 




Answer Key 



What is a bank? (p. 2) 

a. a place where money is made 

b. a building George Washington lived in 
«■ c. a place to keep your money 

d. none of the above 



Why is it safer to keep your money in a bank? 
(p.2) 

«■ a. because it will not be lost or stolen from 
a bank 

b. because the bank needs your money 

c. it is not safer in a bank 

d. because you can get your money easier 



t 




What can you do in the bank where you keep 
your money? (p. 3) 



Kf 



a. cash checks 

b. cash your paycheck 

c. keep your money there 

d. all of the above 
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Answer Key-Lesson 4 



NOTES: 



What services do banks have? (p. 3) 

a. traveler’s checks for customers 

b. loans for customers 

c. paychecks for customers 
■s’ d. a. and b. 



When you put money in the bank, where does 
it go? (p. 5) 



a. 

b. 

c. 



d. 



under a matress 
into your account 

into the teller’s pocket. The teller takes it 
home. 

a. and b. above 



What is an account number for? (p. 5) 

a. to count how many customers the bank 
has 

«; b. to keep a record of your money 

c. to give loans to customers 

d. a. and b. 
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Answer Key-Lesson 4 



Circle the account number on this check, (p. 5) 



YOUR NAME 


102 


YOUR ADORESS ** 




CITY, STATE ZIP CODE 


20 


PA\*TO THE 


*1 


ORDER OF 


$1 



DOLLARS 

Central Bank*"™**'**'"* 

FOR 

^^4/221 1 Cg058 65421^) 01 02 SAMPLE.VOIO 



Circle the account number on this deposit slip. (p. 5) 



DEPOSIT SUP 

YOUR NAME 
YOUR ADORESS 
cmr. STATE ZIP CODE 

DATE IQ 


CURRENCY 






USE OTHER SCC FOR 
ADOrmOMAL LISTING 


CASH CQ|N 






U»T CHCCXS SINGLY 


















TOTAL f flO« 








TOTAL 






BE SURE EACH (TEH » 
RROFERLY ENDORSED 


LESS CASH RECEIVED 








w 

tSBBS 1 ** EltOaSB*! 


NET DEPOSIT 











Why do you use a register? (p. 7) 

a. to record the money in your account 

b. record money you take out of the bank 

c. record money you put in the bank 
«• d. ail of the above 
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Answer Key-Lesson 4 



NOTES 



What kind of identification should you bring 
with you to the bank? (p. 8) 

a. an ID card with your picture and your 
signature 

b. your student ID card with your picture 
and signature 

c. your driver’s license 
® d. any of the above 



What do you need to bring when you go to the 
bank to cash a check? (p. 9) 

a. your mom 

b. your ID 

c. the check you want to cash 
*3? d. b. and c. above 



What do you do when you need help at the 
bank? (p. 9) 

a. ask one of the bank tellers 

b. ask someone who works at the bank 

c. ask the person at the information desk 

d. any of the above 
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Answer Key-Lesson 4 



NOTES: 



What can a bank teller at your bank do for 
you? (p. 10) 

a. give you directions in the bank 

b. help you put money into your bank 
account 

c. give you cash for your paycheck 
^ d. all of the above 



To cash a check, what should you do before 
you go to the teller? (p. 12) 

a. have the check and your account 
number ready 

b. have your bank statement ready 

c. have a note telling what you want to do 

d. a. and c. above 



To know how much money you have in the 
bank, what should you do before you go to the 
teller? (p. 12) 

a. have your checks ready 

b. write a note tellihg the teller what you 
want 

c. have your account number ready 
«■ d. b. and c. above 
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Answer Key-Lesson 4 



NOTES: 



To buy a traveler’s check, what should you do 
before you go to the teller? (p. 12) 

a. have your bank statement ready 

b. write a note telling the teller what you 
want 

c. have your money ready 

d. b. and c. above 



Quick Review (p. 13) 



What is a bank? 

A bank is a place where people keep their money. 



Why should you keep your money in a bank? 
Because banks help keep your money safe. 



What can you do at the bank where you keep your 
money? 

You can cash checks. 



What other services can you get at the bank where you 
keep your money? 

You can borrow money, get traveler’s checks 

When you put your money in the bank, where does it 
go? 

The money goes into your account. 

What is an account number for? 

It tells the bank and you which account is yours. 



What is a bankbook or a check register for? 
To help you keep your records straight. 
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Answer Key-Lesson 4 



NOTES: 



What do you need to bring when you go to the bank? 
You need your ID with your picture and 
signature, and any other bank papers you need for 
your transaction. 

When you get to the bank, what do you need to fill 
out? 

You need to fill out a bankslip. 

If you need help, what do you do? 

You find the infonnation desk or anyone who 
works there and ask for help. 

What does a teller do? 

The bank teller can cash checks and put money into 
your account. 



What must you do before you go to a teller? 

You need to have your bank slips ready, your ID, 
and a note saying what you want to do. 



On Your Own 

Practice Exercise A (p. 15) 

1 . A bank customer is a person who has an accomit at 
the bank. 



2. An account is a specific place where a customer 
keeps the money at the bank. 

3. A bankbook is another word for the check register. 
It is a place where you write when you take money 
out or put money in your account. 



ID card is a document like a driver license or 
student ID card that has your picture and your 
signature to show the bank teller that you are the 
same person using the accomit. 



o 
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Answer Key-Lesson 4 



NOTES: 



5. Bankslip is a deposit slip or a withdrawal slip. You 
need to use a bankslip when you want to put money 
in or take money out of the bank. 

6. Information counter is a place where you can ask 
for help at the bank. 



Practice Exercise B (p. 16) 



1 . keep money at the bank, borrow money from the 
bank, buy traveler’s checks, get money from your 
account, put money in your account, cash checks. 

2. Account numbers are written on bankslips, checks 
and bankbooks. 




3. 



Driver’s license, student I.D., bus pass. 



4. Open an accoimt, take money out for you, put 
money in for you, help you get traveler’s checks, 
tell you how much you have in your account. 



Practice Exercise C: On Your Own (p. 17) 



1 . The teller cannot tell you how much money is in 
Mary ’s accomit. The teller can only tell Mary how 
much money is inn Mary’s accomit. 

2. No. You are not a customer at First United Bank. 
Your bank accoimt is not at First United. You are a 
customer at The People’s Bank. Your accoimt is at 
The People’s Bank. You need to find a People’s Bank 
branch to get money from your accomit. 



3. Hi. I want to cash this check please. Here is my 
account number and my ID. Thank you. _ 
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5. What is 
a Deposit? 



Lessons on CD: 



Pretest 

1 . Deposit Definition 1 

2. Practice Examples 4 

3. Deposits and Your Bank Account 6 

4. Getting Ready to Make a Deposit 9 

5. Quick Review 11 

6. On Your Own 12 

Answer Key 15 



Vocabulary from this Lesson: 

Deposit 
Deposit Slip 
ID Card 
Increase 



Account 

Account Number 

Balance 

Cash 



Pretest 5 

What is a Deposit? 



Pass Review* 1. Deposit Definition 




What does deposit mean? 



You got money for your birthday and put it in your bank account. Did 
you make a deposit? Why? Why not? 




You got money for mowing the lawn and put it in your jar. Did you 
make a deposit? Why? Why not? 



2. Deposits and Your Bank Account 

What is your account balance? 



□ □ 



You made a deposit. What happens to your account balance? 



You have $5.00 in your checking account. $5.00 is your account balance. 
You deposit $34.00 to pay your bills. What is your new balance after 
you make a deposit? 



j 



Pass Revietv 



3. Getting Ready to Make a Deposit 



□ □ 



List 4 things you may need at a bank to make a deposit. 

1 . 



2 . 

3. 

4. 
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Deposit 

Definition 



NOTES: 




1. Deposit Definition 

' ► When you put money in your bank account, you are 
making a deposit. 

► After you make a deposit, your account has more 
money in it. Your account gets bigger. 



When you put money in the bank, you make a deposit. 
Deposit means to put money in your bank account. 
Your account gets larger. You add tlie deposit amount 
to what you already have in the bank. For example: 




When you go to the bank to put your paycheck 
in your bank, you make a deposit. 



2. When you get money for your birthday and put 
it in your bank account, you make a deposit. 



How do you know if you made a deposit? If you put 
money into your bank accoimt for any reason, you are 
making a deposit. 



What does it mean to deposit money into your 
bank account? 




to put money in your account 
to borrow money from the bank 
to take money from your account 
none of the above 



1 
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NOTES: 




Deposit 

Definition 



Here are some examples. Read each example. Did you 

make a deposit? The answers will help you understand 
. why it is a deposit or not. 

► You are at the bank. You want to put money in 
your bank accoimt. Did you make a deposit? 

Yes! Because deposit means you put money into 
your account at the bank. 

► You get paid $5.00 for mowing the lawn. You go to 
the bank and put the money into your accoimt. Did 
you make a deposit? 

Yes! Because you did put the money into your 
bank account. You made a deposit. 

► You get your SSI check. You put your SSI check 
into the drawer of your desk. Did you make a 
deposit? 

No. You did not make a deposit if you put the 
check in your desk. 



How do you know you did not make a deposit? 



a. deposit means to take money out of your bank 
account 

b. deposit means to put money into your bank 
account 

c. deposit means you have money for spending 

d. deposit means that you go to the bank to get 
some money 

e. none of the above 
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Deposit 

Definition 



NOTES: 




► You get your paycheck from your work. You go to 
the bank and cash the paycheck. Did you make a 
deposit? 

No. You did not put the paycheck into your 
account. 



How do you know it is not a deposit? 

a. you did not put money into your account 

b. you put money into your account 

c. you did not give money to your company 

d. you did not write a check 

e. none of the above 




► 



You find $10.00. You put the money into your 
secret hiding place. Did you make a deposit? 



No. Because you did not go to the bank and put 
the money into your account. You put the 
money into your secret hiding place. 



How do you know it is not a deposit? 

a. you are not putting money into your 
account 

b. you are putting money into your account 

c. you are not cashing a check 

d. a. and c. above 

e. b. and c. above 
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Practice 

Examples 



NOTES 



2. Practice Examples 



Circle the answer to each question. 



You want to buy a new TV. You take money 
out of your bank account. Did you make a 
deposit in your bank account? 



■Ill 




You find $5.00 on the sidewalk. You spend it 
on food. Did you make a deposit? 




How do you know that it is not a deposit? 

a. deposit means to take money out of your 
bank account 

b. deposit means to put money into your bank 
account 

c. deposit means you have money for 
spending 

d. a. and c. above 

e. none of the above 
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Practice 

Examples 



NOTES: 




You get your tax refund check. You put it in 
your bank account. Did you makea deposit? 





You get your tax refund check. You use the 
money to buy a bicycle. Did you make a 
deposit? 




■HI 




You get your SSI check. You lose it. Did you 
make a deposit? 




^YjS; 
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Deposits and 
Your Bank Account 



NOTES: 



3. Deposits and 

Your Bank Account 

► You will have more money in your bank account 
after you make a deposit. 

► Your balance increases when you make a deposit 
into your account. 



When you make a deposit, you put money into your 
bank account. You have more money in your account. 
Your account gets larger. Your balance increases 
when you make a deposit. 

Example: Suppose you have $50.00 in your bank 
account. You make a deposit of $100.00. How 
much do you have now? To find out, you will add\ 

$100.00 (Deposit) 

+ $ 50.00 (Balance) 

$150.00 (New Balance) 

You will have $150.00 in your account. Adding $50.00 
to $100.00 makes $150.00. Your account gets larger. 



What happens to my account when I make a 
deposit? 

a. the account balance does not change 

b. the account balance gets smaller 

c. the account balance gets larger 

d. none of the above 
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Deposits and 
Your Bank Account 



NOTES 




Suppose you have $100.00 in your bank 
account. You deposit $20.00. What is the 
balance after the deposit? 



a. $ 50.00 

b. $ 60.00 

c. $ 80.00 

d. $120.00 



How much do you have now? You will have $120.00 
in your account. Remember, you need to add $20.00 to 
$ 100 . 00 . 

$100.00 (Your Balance) 

+$ 20.00 (Deposit) 

$120.00 (New Balance) 

Adding $20.00 to $100.00 makes $120.00. You have 
more money in your account balance. 
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Deposits and 
Your Bank Account 



NOTES: 




✓ Before you go on, finish this practice sheet. Then 
check your answers using the Answer Key on 
. p. 15. If you still do not understand what happens to 
your balance after you make a deposit, review this part 
before going on to the next section. 



Practice Sheet 



Your bank account 
balance is... 


You want to 
deposit... 


Your new 
balance is... 


$80.00 


$20.00 


$ 


$50.00 


$10.00 


$ 


$77.00 


$67.00 


$ 


$46.20 


$5.10 


$ 


$250.00 


$200.00 


$ 



Remember, when you make a deposit, this means you 
put money into your bank account. Other things you 
can do at the bank are not deposits. You only make a 
deposit if you add money to your bank account. 




o 

ERIC 



8 



m Getting Ready 
1 to Make a Deposit 



NOTES: 




4. Getting Ready 
to Make a Deposit 



► When you want to make a deposit, you must have 
everything ready to give to the bank teller. 

When you want to make a deposit at the bank, you 
should be ready to say to the teller, "I want to make a 
deposit" and have everything needed for you to make a 
deposit. A good way to let the teller know you want to 
make a deposit is to write a note. The note might look 
like this: 



The things you may need for a deposit are: 

1 . the money or check you want to deposit 

2. your ID card 

3. your account number 

4. a deposit slip 

It is always a good idea to have these things ready 
when you go to the teller to make your deposit. You 
will learn more about how to make a deposit in a later 
lesson. 
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Getting Ready 
to Make a Deposit 



What should you have ready when you go to 
your bank to make a deposit? 

a. your picture ID 

b. the money you want to deposit 

c. a note that says you would like to make a 
deposit 

d. all of the above 

e. b. and c, above 
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Quick Review 



NOTES: 




5. Quick Review 



1 . What does it mean to deposit money in your 
account? 



2. Suppose you went to the bank and cashed your 
paycheck. Did you make a deposit? 



3. What is an account balance? 



4. What happens to your account balance when you 
make a deposit? 



5. What do you need to bring when you make a 
deposit at the bank? 



6. You have $80.00 in your account. You deposit 
$20.00. Now, what is your balance? 
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On Your Own 



NOTES: 



5.6 



6. On Your Own 

Answer the questions completely. Then check your 
answers using the Answer Key on page 15. 



Practice Exercise A: Finding a Balance 

1. Jim's balance in his account is $40.00. Jim deposits 
$20.00. What is Jim's new balance? 



$ 



2. Sarah deposits her birthday money of $100.00 into her 
account. Her account already has $60.00 in it. What is 
Sarah's new balance? 



$ 



3 . Thomas works hard raking lawns during the week. He 
already has $56.70 in his bank account. One Saturday, 
Thomas put $30.00 in the bank. A week later, he put 
$10.00 in the bank. How much does Thomas have in 
his bank account now? 

$ 



4. Terrance never has any money. He has a bank account 
with only $10.00 in it. He has never made another 
deposit. How much does Terrance have in his bank 
account? 



$ 
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On Your Own 




Practice Exercise B: Is it a Deposit? 

- 1. Fanner Brown got $75.00 from selling his com in 
the market. He put the money in an old coffee pot 
near his fireplace. Did Farmer Brown make a 
deposit? How do you know? 



2. Jane foimd a ten dollar bill on the sidewalk. She put 
it in her piggy bank on her dresser. Someday she 
wants a bicycle. Did Jane make a deposit? How do 
you know? 



3. Henry worked very hard washing cars one bright 
Saturday. He earns $20.00. He put the money in his 
account in the bank. Did Henry make a deposit? 
How do you know? 



4. Jeffrey got his SSI check in the mail. He cashed it at 
the bank and spent $10.00. Then he put the rest of 
it in his bank account. Did Jeffrey make a deposit? 
How do you know? 



133 



On Your Own 



NOTES: 



| 5.6 



Practice Exercise C: On Your Own 

- List 4 things you may need at a bank to make a 
deposit. . 

1. 



2 . 

3. 



4. 
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NOTES: 



Answer Key-Lesson 5 



Answer Key 



What does it mean to deposit money into your 
bank account? (p. 1) 

a. to put money in your account 

b. to borrow money from the bank 

c. to take money from your account 

d. none of the above 



How do you know you did not make a 
deposit? (p. 2) 




a. 
«■ b. 



c. 



d. 



e. 



deposit means to take money out of your 
bank account 

deposit means to put money into your 
bank account 

deposit means you have money for 
spending 

deposit means that you go to the bank to 
get some money 
none of the above 



How do you know it is not a deposit? (p. 3) 

•s’ a. you did not put money into your account 

b. you put money into your account 

c. you did not give money to your company 

d. you did not write a check 

e. none of the above 
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NOTES: 



How do you know it is not a deposit? (p. 3) 

. «* a. you are not putting money into your 
account 

b. you are putting money into your account 

c. you are not cashing a check 

d. a. and c. above 

e. b. and c. above 



You want to buy a new TV. You take money 
out of your bank account. Did you make a 
deposit in your bank account? (p. 4) 





You find $5.00 on the sidewalk. You spend it 
on food. Did you make a deposit? (p. 4) 




How do you know that it is not a deposit? (p. 4) 

a. deposit means to take money out of your bank 
account 

«*■ b. deposit means to put money into your bank account 

c. deposit means you have money for spending 

d. a. and c. above 

e. none of the above 
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Answer Key-Lesson 5 



NOTES: 



You get your tax refund check. You put it in 
your bank account. Did you makea deposit? 
(P- 5) 



IIII 




You get your tax refund check. You use the 
money to buy a bicycle. Did you make a 
deposit? (p. 5) 



Aio-,,1 



You get your SSI check. You lose it. Did you 
make a deposit? (p. 5) 





What happens to my account when I make a deposit? 
(P- 6) 

a. the account balance does not change 

b. the account balance gets smaller 
■s’ c. the account balance gets larger 

d. none of the above 




O 

ERIC 



143 



17 




Answer Key-Lesson 5 



Suppose you have $100.00 in your bank 
account. You deposit $20.00. What is the 
balance after the deposit? (p. 7) 



a. $ '50.00 

b. $ 60.00 

c. $ 80.00 
o* * d. $120.00 



Practice Sheet (p. 8) 



Your bank account 
balance is... 


You want to 
deposit... 


Your new 
balance is... 


$80.00 


$20.00 


$ 100.00 


$50.00 


$10.00 


160.00 


$77.00 


$67.00 


fm.00 


$46.20 


$5.10 


$ 51.50 


$250.00 


$200.00 


1 ^ 50.00 



What should you have ready when you go to 
your bank to make a deposit? (p. 10) 

a. your picture ID 

b. the money you want to deposit 

c. a note that says you would like to make a 
deposit 

*3* d. all of the above 
e. b. and c. above 



NOTES: 
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Answer Key-Lesson 5 



NOTES: 



Quick Review (p. 11) 

1 . What does it mean to deposit money in your 
account? . 

Deposit means you put money into your accoimt. 

2. Suppose you went to the bank and cashed your 
paycheck. Did you make a deposit? 

No. The reason is you haven’t put money in your 
accoimt. 



3 . What is an accoimt balance? 

Your accoimt balance means how much money you 
have in your accoimt. 



4. What happens to your account balance when you 
make a deposit? 

Your account will have more money after you make 
a deposit. Your balance increases. 



5 . What do you need to bring when you make a 
deposit at the bank? 

A note written for the teller, the money you want to 
deposit, your account number, a deposit slip, and a 
picture ID. 



6. You have $80.00 in your account. You deposit 
$20.00 Now, what is your new balance? 

Your new balance will be $100.00. 
$80.00+$20.00=$100.00. 




o 
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Answer Key-Lesson 5 



NOTES: 



On Your Own 

Practice Exercise A: Finding a Balance (p. 12) 

1. $60.00. 

2. $160.00 

3. $96.70 

4. $10.00 



Practice Exercise B: Is it a Deposit? (p. 13) 

1 . No. Farmer Brown did not put his money in his 
bank account. 

2. No. Jane did not put her money in her bank account. 

3. Yes. Henry put the money in his bank account 

4. Yes. Jeffrey put some of the money in his bank 
account. 

Practice Exercise C: On Your Own (p. 14) 

The four things you need are: 

1 . money you want to deposit 

2. your ID card 

3 . your account number 

4. a deposit slip 

You might also want to have a note that says: “I want 
to make a deposit, please.” 
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6. What is 

a Withdrawal? 



Lessons on CD: 



Pretest 

1 . Withdrawal Definition 1 

2. Practice Examples 6 

3. Deposit/Withdrawal Quick Review 8 

4. Withdrawals and Your Bank Account 10 

5. Quick Review 12 

6. On Your Own 13 

Answer Key 16 



Vocabulary from this Lesson: 



Account 
Account balance 
Bad Check 
Check register 



Decrease 

Deposit 

Withdrawal 
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Pretest 6 

What is a Withdrawal? 



Pass Review 1. Withdrawal Definition 



What does withdrawal mean? 



You go to the bank. You give your paycheck to the teller to change it to 
money. Did you make a withdrawal from your account? Why? Why 
not? 



You go to the bank. You take $3.00 out of your account for your dinner 
date. Did you make a withdrawal from your account? Why? Why not? 



2. Withdrawals and Your Bank Account 



You made a withdrawal. What happens to your account balance? 



You have $80.00 in your checking account. $80.00 is your account 
balance. You withdraw $20.00 to pay your phone bill and for spending. 
What is your new balance after you make a withdrawal? 
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Withdrawal 

Definition 




1. Withdrawal Definition 

► When you take money out of your bank account, 
you m'ake a withdrawal. 

► After you make a withdrawal, you have less money 
in your account. 



Remember that when you make a deposit, you put 
money in the bank. Your account gets larger. You add 
money to your old balance. 

A withdrawal is different A withdrawal is the 
opposite of a deposit. When you take money out of the 
bank, you make a withdrawal. Withdrawal means 
taking money out of your bank account. Your account 
gets smaller. Y ou subtract the withdrawal amount 
from what you already have in the bank. For example: 

1 . When you take money out of your bank account 
to pay your bills, you make a withdrawal. 

2. When you get money for your birthday and put 
it in your bank account, you make a deposit. 



If you take money out of your bank account for any 
reason, you are making a withdrawal. You may make 
your withdrawal for any reason, such as paying your 
rent, buying food, buying clothes, and giving someone 
a birthday gift. 
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Withdrawal 

Definition 



NOTES: 




What does it mean to withdraw money from 
your bank account? 

a. to-put money into your account 

b. to add the money to your account 
balance 

c. to take money out of the bank 

d. none of the above 



Here are some examples. Read each example and 
decide if it is a withdrawal. 

► I go to the bank teller to get money. Did I make a 
withdrawal? 

Yes! How do I know? The reason is that 
withdrawal means to take money out of your 
bank accoimt. 

► I take money from my accoimt to pay my bills. Did 
I withdraw money from the bank? 

Yes! The reason is that withdrawal means to 
take money out of your bank accoimt. 

► You go to the bank and take out $5.00 for 
spending. Did you make a withdrawal? 

Yes! You made a withdrawal! How do you 
know? Because withdrawal means to take 
money out of your bank accoimt. 
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Withdrawal 

Definition 



NOTES: 



► Imagine you are at home and have money hidden 
under your bed. You take some money from your 
secret hiding place to buy a picture. Did you make 
a withdrawal from your bank account? 

No! You didn’t take money out of the bank. 



How do you know it is not a withdrawal? 

a. withdrawal means to take money out of 
your bank account 

b. withdrawal means to put money into 
your bank account 

c. withdrawal means that you have money 
forspending 

d. withdrawal means that you go to the 
bank to deposit money 

e. none of the above 




Withdrawal 

Definition 



► You get your paycheck from work. You cash your 
paycheck at the bank. Did you make a withdrawal 
from your account? 

No. How do you know? 



How do you know that cashing your paycheck is 
not a withdrawal from your account? 

a. you are not taking money out of your 
account 

b. you are depositing money 

c. you are being given money from someone 
else’s account 

d. a. and c. above 

e. none of the above 



► You get your SSI check from the US Government 
and cash it. Do you make a withdrawal from your 
account? 

No. When you cash your SSI check, you are not 
making a withdrawal from your bank account. 
How do you know? 



How do you know that it is not a withdrawal from 
your account? 

a. you are not taking money out of your 
account 

b. you are being given money from the 
government’s account 

c. you are depositing money 

d. a. and c. above 

e. a. and b. above 
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NOTES: 



6.1 



Withdrawal 

Definition 



NOTES: 



► You want to buy new clothes for your job 
interview. You take money out of your bank 
account to buy new clothes. Did you make a 
withdrawal? 

Yes! you took money out of your account. 

► You need to pay rent. You take money out of your 
account to pay your rent. Did you make a 
withdrawal? 

Yes! You took money out of your account. 
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NOTES: 




2. Practice Examples 

Circle the answer to each question. Answers can be 
found in the Answer Key on p. 16. 



You take money out of a jar at home. Did you 
make a withdrawal from your bank account? 




You take money out of your account to buy 
gas for your car. Did you make a withdrawal 
from your bank account? 







To withdraw money from your account 
means... 



a. to deposit money into the account 

b. to put money into the account 

c. to take money out of the account 

d. a. and c. above 

e. none of the above 
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Practice Examples 



NOTES: 




You get your paycheck and put it in your 
account. Did you make a withdrawal from your 
bank account? 





You get your tax refund check. You use the 
money to buy a bicycle. Did you make a 
deposit? 




You get paid for doing yardwork and put the 
money in your bank account. Did you make a 
withdrawal from your bank account? 



|M|i 
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Deposit/Withdrawal 
Quick Review 



NOTES: 




3. Deposit/Withdrawal 
Quick Review 

Deposit means you put money in your bank account. 
Withdrawal means you take money out of your 
account. 

Here are some examples of deposits and withdrawals. 
Read each example and circle the correct answer. 
Answers can be found in the Answer Key on p. 16. 



You put your paycheck into your bank 
account. Did you make a deposit or a 
withdrawal? 



Withdrailr 



Peposlt 



You took money out of your account for a 
pizza party. Did you make a deposit or a 
withdrawal? 



iffilhdra^afi 



HIlIIIilH 
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Deposit/Withdrawal 
Quick Review 



NOTES: 




You took money out of your account to pay 
your phone bill. Did you make a deposit or a 
withdrawal? 



Withdrawal 



^Deposit 



Practice A 



Write several reasons you may have for 
withdrawing money from your account. 




1 . 



2 . 

3 .. 

4 . 

5 . 

6. 




7 . 
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Withdrawals and 
Your Bank Account 



NOTES: 



4. Withdrawals and Your 
Bank Account 

► Remember, the amount of money you have in your 
account is your account balance. 

► You will have less money in your bank account 
after you make a withdrawal, 

► Your balance decreases when you make a 
withdrawal from your account. 



When you make a withdrawal, you take money out of 
your bank account. You have less money in your 
account. Your account gets smaller. Your balance 
decreases when you make a withdrawal. 



Suppose you have $50.00 in your bank account. You 
make a $20.00 withdrawal to pay a bill. How much do 
you have now? To find out, subtract the $20.00 
withdrawal: 



$50.00 (your balance) 
-$20.00 (withdrawal amount) 
$30.00 (amount left) 



You will have $30.00 left in your account. Subtracting 
$20.00 from $50.00 leaves $30.00. Your account gets 
smaller. 
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Withdrawals and 
Your Bank Account 



NOTES: 




What happens to my account balance when I 
withdraw money from it? 

a. the account balance does not change 

b. the account balance gets smaller 

c. the account balance gets larger 

d. none of the above 



Suppose you have $100.00 in your bank 
account. You take out $60.00 for a vacation. 
What will your balance be after you withdraw 
the $60.00? 




a. 

b. 



c. 

d. 



$40.00 

$160.00 

$60.00 

$ 120.00 



« 



Caution: 

Remember the check register? The check register is 
where you write down everything you put in or take 
out of your account. You must remember to subtract 
money from the balance in your check register after 
you make your withdrawal. Why? Because you need to 
know how much money is in your account before you 
write a check. A bad check means you did not have 
enough money in your account to pay the check. Banks 
AND businesses will charge you a lot of money for 
writing bad checks, and you can even be put in jail! 
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6.5 



Quick Review 



NOTES: 



5. Quick Review 

1 . What does it mean to withdraw money from your 
account? 



2 . If you go to the bank and cash your paycheck, is 
that a withdrawal? 



3 . What is an account balance? 



4. What happens to your account balance after you 
make a withdrawal? 



5. Your account balance is $80.00. You withdraw 
$20.00. What is your balance now? 



1G0 



On Your Own 



NOTES: 




6. On Your Own 

Practice Exercise A 

Answer the questions completely. Then check your 
answers using the Answer Key on page 16. 



Your bank account 
balance is... 


You want to 
withdraw... 


Your new 
balance is... 


$80.00 


$20.00 


$ 


$50.00 


$10.00 


$ 


$77.00 


$67.00 


$ 


$46.20 


$5.10 


$ 


$200.00 


$250.00 


$ 



Practice Exercise B 

In these questions, write if the person made a 
withdrawal or a deposit. Be careful! You can also put 
“neither”. 

1 . Sally works as a receptionist. Her boss asks her to 
go to the bank and get money for him. She goes to 
the bank and gives a check to the teller. Sally 
returns to her boss with the money. Did Sally make 
a withdrawal or a deposit? How do you know? 



Winarawal" 



Deposit 



^Neither 
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On Your Own 



NOTES: 



6.6 



2. Luis is a farm worker. The farmer gives him cash for 
his labor on the farm. Luis goes to the bank and 
gives the money to the teller. Did Luis make a 
withdrawal or deposit? How do you know? 



ipitHdrawafj 




llfee posit | 


liMlllM 



3. Joel works at the grocery store as a manager. He 
gives money to cashiers, so he goes to the bank 
every morning to take the money out of the 
accoimt. Did Joel make a withdrawal or deposit? 
How do you know? 



Withdrawal 




•:-||jbepp 















4. Grandmother Smith has $55 in her drawer. She 
takes $50 out to buy her grandson a birthday 
present. Did Grandmother Smith make a 
withdrawal or a deposit? How do you know? 



|M8|irlwai| 




l;£- : 4Deposif^2 


lllllllliiMil 
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NOTES: 



6.6 

^hwinriiTimw 



On Your Own 



5. Jake goes to the bank and gives his paycheck to the 
teller. The teller gives him the money. Did Jake 
make a withdrawal or deposit? How do you know? 



Witiffewat | 




IMlBioosit II 


i|;||Ne!th6f|:||l 



Practice Exercise C: On Your Own 

In Practice Exercise A, the answer to the last question 
is -$50.00. What is wrong with this amount? 



What is a bad check? Explain what can happen if you 
write bad checks. 
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Answer Key-Lesson 6 



NOTES: 



Answer Key 



What does it mean to withdraw money from 
your bank account? (p. 2) 

a. to put money into your account 

b. to add the money to your account 
balance 

er c. to take money out of the bank 
d. none of the above 



How do you know it is not a withdrawal? (p. 3) 

«■ a. withdrawal means to take money out of 
your bank account 

b. withdrawal means to put money into 
your bank account 

c. withdrawal means that you have money 
for spending 

d. withdrawal means that you go to the 
bank to deposit money 

e. none of the above 
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NOTES: 




Answer Key-Lesson 6 



How do you know that cashing your paycheck 
is not a withdrawal from your account? (p. 4) 

a. you are not taking money out of your 
account 

b. you are depositing money 

c. you are being given money from 
someone else’s account 

e 1 d. a. and c. above 
e. none of the above 



How do you know that it is not a withdrawal 
from your account? (p. 4) 




a. 



b. 



c. 

d. 



«■ e. 



you are not taking money out of your 
account 

you are being given money from the 
government’s account 
you are depositing money 
a. and c. above 
a. and b. above 



You take money out of a jar at home. Did you 
make a withdrawal from your bank account? 
(p. 6) 
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Answer Key-Lesson 6 



NOTES: 



You take money out of your account to buy 
gas for your car. Did you make a withdrawal 
from your bank account? (p. 6) 



■Hi 



To withdraw money from your account 
means... (p. 6) 



O’ 



a. to deposit money into the account 

b. to put money into the account 

c. to take money out of the account 

d. a. and c. above 

e. none of the above 



You get your paycheck and put it in your 
account. Did you makea withdrawal from your 
bank account? (p. 7) 
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Answer Key-Lesson 6 



NOTES: 



You get your tax refund check. You use the 
money to buy a bicycle. Did you make a 
deposit? (p. 7) 





You get paid for doing yardwork and put the 
money in your bank account. Did you make a 
withdrawal from your bank account? (p. 7) 





You put your paycheck into your bank 
account. Did you make a deposit or a 
withdrawal? (p. 8) 



Deposit 



You took money out of your account for a 
pizza party. Did you make a deposit or a 
withdrawal? (p. 8) 
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Answer Key-Lesson 6 



NOTES: 



You took money out of your account to pay 
your phone bill. Did you make a deposit or a 
withdrawal? (p. 9) 



iWiSH 


rawal 















Practice A. (p. 9) 

Write several reasons you may have for withdrawing 
money from your account. 

1 . Pay bills 

2. Spending money 

3. Buy food 

4. Pay a debt 

5. To get cash 

6. To buy a present 

7. To buy clothes 



What happens to my account balance when I 
withdraw money from it? (p. 11) 

a. the account balance does not change 
«■ b. the account balance gets smaller 

c. the account balance gets larger 

d. none of the above 



16S 





Answer Key-Lesson 6 



NOTES: 



Suppose you have $100.00 in your bank 
account. You take out $60.00 for a vacation. 
What will your balance be after you withdraw 
the $60.00? (p. 11) 

■a? a. $40.00 

b. $160.00 

c. $60.00 

d. $120.00 



$100.00 (account balance) 

- $60.00 (withdraw for vacation) 
$40.00 (amount left) 
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Answer Key-Lesson 6 



NOTES: 



Quick Review (p. 12) 

1 . What does it mean to withdraw money from your 
account? 

Withdrawal means you take money out of your 
account. 

2. If you go to the bank and cash your paycheck, is 
that a withdrawal? 

No. The reason is that you did not take money from 
your account. 

3 . What is an accoimt balance? 

Your accoimt balance is the amount of money you 
have in your account. 

4. What happens to your account balance after you 
make a withdrawal? 

The balance goes down. This means you have less 
money in your account. 

5. Your account balance is $80.00. You withdraw 
$20.00. What is your balance now? 

Your new balance after the withdrawal is $60.00. 

On Your Own 

Practice Exercise A (p. 13) 



Your bank account 
balance is... 


You want to 
withdraw... 


Your new 
balance is... 


$80.00 


$20.00 


ffcO.OO 


$50.00 


$10.00 


1 ^ 0.00 


$77.00 


$67.00 


$10.00 


$46.20 


$5.10 


luio 


$200.00 


$250.00 0 


-150.00 
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Answer Key-Lesson 6 



NOTES: 



Practice Exercise B (p. 13-14) 

1 . Neither. Because Sally never put the check into the 
account or took the check out of the account. She 
cashed the check and got money for her boss. 

2. Deposit. Because Luis gave the money to the teller. 
The teller put the money into Luis’ account. 

3. Withdrawal. Because Joel took the money out of 
the account to give the money to cashiers at the store. 

4. Neither. Because Grandmother Smith took the 
money out of her drawer, not her bank account. 



5. Neither. Because Jake never put the money into his 
account or took the money out of his account. He 
cashed his paycheck and got money. 



Practice Exercise C: On Your Own (p. 15) 

In Practice Exercise A, the answer to the last question 
is -$50.00. What is wrong with this amount? 

There is not enough money in the account to cover 
the withdrawal. You cannot withdraw more money 
from your account than you have in it. This person 
only has $200.00 in their account. They cannot 
withdraw more than $200.00 from their account. 
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Answer Key-Lesson 6 



NOTES: 




What is a bad check? Explain what can happen if you 
write bad checks. 

When you write a check for more money than you 
have in your accoimt, you are writing a bad check. 
Businesses do not like for people to write them bad 
checks. If a business gets a bad check, it means 
they are not getting paid. They will charge you a lot 
of money for writing a bad check. If you write 
many bad checks, you can be put in jail. 
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Cumulative Review 2 
Lessons 4-6 



Pass Review 4. The Bank 



□ 



□ □ 



□ 



o 
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Write what these words mean. 



Bank: 



Customer: 

Account: 



Bankbook: 
Bankslip: _ 
Teller: 



List three things you can do at a bank. 

1 . 



2 . 



3 . 



List three things you need when you go to a bank. 

1 . 



2 . 



What can a bank teller do to help you? 
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Pass 

□ 

□ 

□ 

□ 



Review 



5. What is a Deposit? 




You got a paycheck from work. You went to the bank and got cash 
from the paycheck. Did you make a deposit? Why? Why not? 




You got money from your friend and put it in your bank account. Did 
you make a deposit? Why? Why not? 




You have $220.00 in your checking account. $220.00 is your account 
balance. You deposit your $100.00 paycheck. What is your new balance 
after you make a deposit? Why? 




List 4 things you may need at a bank to make a deposit. 

1 . 

2 . 

3. 

4. 



Pass 



Review 



6. What is a Withdrawal? 



□ □ 



You got a tax refund. You went to the bank and got cash from the tax 
refund. Did you make a withdrawal? Why? Why not? 



□ □ 



You want to pay for your phone bill. You took out $50.00 from the 
kitchen cabinet. Did you make a withdrawal? Why? Why not? 



You have $350.00 in your checking account. $350.00 is your account 
balance. You withdraw $25.00 from your account for dinner. What is 
your new balance after you make a withdrawal? Why? 



□ □ 



You have $20.00 in your checking account. $20.00 is your account 
balance. You withdraw $15.00 to buy some food. What is your new 
balance after you make a withdrawal? Why? 





Making a Deposit: 
The Deposit Slip 



Lessons on CD: 



Pretest 

1 . What is a Deposit Slip? 1 

2. Deposit Slip Information 3 

3 . Filling Out a Deposit Slip 6 

Date 8 

Cash Amounts 11 

Checks 1? 

Less Cash 31 

4. Practice Deposit Slips 46 

5. Depositing at the Bank 49 

6. Quick Review 51 

7. On Your Own 52 

Answer Key 54 



Vocabulary from this Lesson: 



Account Number 
Amount of the check 
Bank Nmnber 
Cash 

Checkbook 
Check Register 
Coin 



Counter Deposit Slip 

Currency 

Date 

Decimal Point 
Deposit 

Endorse / Endorsement 
Figure 



Less Cash 

Net Deposit 

Receipt 

Subtotal 

Teller 

Total 



Pretest 7 
The Deposit Slip 



Pass Review 
□ □ 



1. What is a Deposit Slip? 

There are two bankslips below. Circle the deposit slip. 





CASH 


CURRENCY 








DEPOSIT SUP 

JAN BRADY 


COIN 








LIST CHECKS SINGLY 








1211 Elm Street 
Falrvllle, Illinois 34572 
















USE OTHER SIDE FOR 
AOOrmONAL LISTING 


M A Yf 1 Q _ 


TOTAL FROM 
OTHER SICE 






DATE. — 


TOTAL 






BE SURE EACH ITEM IS 
PROPERLY ENDORSED 




less CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 


NET DEPOSIT 









SarLonaL Bradyvfic.USA tZM5 

:aE5«*: 51 = :lBB7Eg<3Sl= 



Fred A. Stafre 2/87 N 0, 2333 

BeeBop Lane 

Fuguet Sound, WA 43772 19— 

PAY <\ 

TO THE 


00-9876/5504 I 

L ^ 


ORDEK <J> | 

DOLLARS i 


£eati 

Mcmi 
i:5 50L0 c 


edit Union 


IB 76 HOO SL 5 5L 2 l 1* 23 33 SAMPLE, VOID j 



4 

1 < / 




Pass Review 



2. Deposit Slip Information 




Below is a deposit slip. Write down the information that the bank teller 
needs to make the deposit for you. 



Gaibu&nnS ^ ” 

* yjJlfZ ANYWHERE, USA 12345 




Cash 








Checks 








For deposit to the Account of 

Name Total from Other Side 








Address From Savings 










Acknowledgement of Total 








Signature 








Less Cash Received 


11 






*i i i i i i i i i m m si i i i i i m i i i i i i i 


:5B6 5**::EL: 



1 . 

2 . 

3 . 

4 . 

5 . 

6 . 





Review 



3. Filling Out a Deposit Slip 




Below is a deposit slip. You want to make a deposit. Fill out the deposit 
slip to make your deposit. 

Cash: $1.00 (currency) 

$2.00 (coins) 

Checks: 234/4067 (bank number) $40.00 (amount) 

3099/5555 (bank number) $100.00 (amount) 

Less Cash: $10.00 

Date: April 21, 1999 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 


CURRENCY 






USE OTHER SIDE FOR 
AOOrmONAL LISTING 

BE SURE EACH ITEM IS 
PROPERLY ENOORSED 


CASH C0IN 






UST CHECKS SINGLY 


















TOTAL FROM 
OTHER SIDE 






DATE la 


TOTAL 






less cash received 






SIGN HERE FOR LESS CASH IN TELLEHS PRESENCE 
eEnbudOonk anywhere, USA 12345 

21= : 19B' 


NET DEPOSIT 






7E 54321= 








Pass Review 



□ □ 



4. Depositing at the Bank 

You want to make a deposit. List 4 things you need to get ready before 
you go to a bank. 



1 . 

2 . 

3. 



□ □ 



4 



You are at the bank to make a deposit. List 4 things you need to do. 
1 . 



2 . 

3. 

4. 



ISO 



What is a 
Deposit Slip? 



NOTES: 



7.1 



1. What is a Deposit Slip? 

► When you want to put money into your account, 
you must fill out a deposit slip. 

► A deposit slip is a special bank paper to help you 
put money into your accoimt. 



Remember, deposit means to put money into your 
account. When you put money into your checking 
account, you need to fill out a deposit slip. This is a 
deposit slip: 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
Cm. STATE ZIP CODE 


_ CURRENCY 






UK OTHER SJDE FOR 
AOOrmOHAL USTtHO 


CASH C0JN 






usr CHECKS 8U4CULY 


















TOTAL r*OM 
OTHER SIDE 








TOTAL 






BE SURE EACMrmiO 
FROEERtT ENDORSED 


LESS CASH RECEIVED 






SION HERE FOR CESS CASH IN TELLERS PRESENCE 

:9BE5^ a< : 19B' 


NET DEPOSIT 












A deposit slip informs the bank teller that you want to 
put money into your account. You give this slip and 
your money to the teller. The teller takes the money 
and the deposit slip. Then the teller types on a 
computer and gives you a receipt. A receipt is proof 
you made a deposit. A receipt is important for you to 
keep. 



If you have a checking accoimt, you have deposit slips! 
They are in the back of your checkbook under your 
checks. 





BEST COPY AVAILABLE 



1 




What is a 
Deposit Slip? 



NOTES: 



Why do you need to fill out a deposit slip? 

a. to pay someone through the bank 

b. to put money in the bank 

c. to take money out of the bank 

d. to open a savings account 

e. none of the above 
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Deposit Slip 
Information 



2. Deposit Slip Information 

► You must fill out your deposit slip completely. 

► Your deposit is safe after you give it to the teller. 

Before you go to the bank, you need to fill out a 
deposit slip. Your deposit slip is safe when you give it 
and your money to the teller. The bank teller will keep 
it a secret. The teller will put the information into the 
bank computer and add the amount of money you want 
to deposit to your account. 



There are 6 things you need on your deposit slip: 




1. 

2 . 

3 . 

4 . 

5 . 

6 . 



Your name 

The date you go to the bank to make a deposit 
The check amounts you want deposit 
The cash amount you want deposit 
The total deposit amount 
Your account number 



If you have a checking account, you also have deposit 
slips. Deposit slips are behind your checks. Your 
name, address and accoimt number is printed on these 
deposit slips, just like on your checks. 





CURRENCY 








S \ DEPOSIT SUP 

fj AN BRADY \ 

( 1211 Ekn&tTMt \ 

VftJrvflte. tOtnot* 34572 J 


CASH C01H 






LHT CHECKS BM3LY 


















PA Tf: 10 


TOTAL mOU 
OTHERS** 






USC OTHER HI POft 
ACOrmOMAL LBTMQ 




TOTAL 






U SURE EACH (TEH IS , 
mOfWL* tMDOrnSED 


LEU CASH RECEIVED 






&KZN HERE FOR LESS CASH IN TELLERS PRESENCE 


NET OEPOSfT 






: S E 54* Eli C 






NOTES: 
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Deposit Slip 
Information 



I 7.2 i 

lYniYviYiiYnviymvi 



When the teller is finished, tlie teller gives you a 
receipt. On the receipt is your account number and 
the money you deposited. It is important for you to 
look at the receipt and make sure it is right. 



What does the bank need to deposit money 
into your account? 

a. your name, date, account number 

b. the amount of the checks, the amount of 
cash 

c. total amount of deposit 

d. all of the above 



What is already printed on the deposit slips in 
your personal checkbook? 

a. your name and account number 

b. your name and Social Security number 

c. your name and check number 

d. your name and I.D. number 



I84 

_/ i 




7.2 



Deposit Slip 
Information 



Counter Deposit Slips 

Suppose you want to make a deposit, but you are out 
of deposit slips. What can you do? If you do not have 
any more deposit slips in your checkbook or you forget 
your deposit slip when you are at the bank, you can get 
more deposit slips at the bank. They will not have your 
name, address, or your account number on them. They 
are “blank”. This means you need to fill in the 
information in. the places on the slip. A “blank” deposit 
slip is also called a “counter deposit slip.” See the 
sample counter deposit slip below: 



(Itnbu^c^ 




Cash 








Checks 








Nwmm Total from Othor S/do 


















Ac*7tom0odgomant of Tntml 








Signature 








Less Cash Received 










*i 1 1 1 1 1 1 1 1 1 n m *i 1 1 1 n 1 1 m i m 


: 5 BB 5 **:: 21 : 



You will need to write your name, address, and 
account number. Then you write the money amounts 
on a counter deposit slip just like you do on a deposit 
slip from your checkbook. 

Below is the sample counter deposit slip that Jan 
wrote. Look at how she writes in her name, address 
and account number. 






Date 



ANYWHERE. USA 12344 



For dopoafl to tho+ccount of 

UMint rft" it 

SOtatM "I'M” 345 73 



Crntti Rocohme 



Signature 









Cash 


30 


0 


0 




Checks 








Total from Othor Sido 








From Savings 








Total 


30 




0 










Less Cash Received 













* \o\o\o\ 8 \*uuh\i\ run ioi • io i° 1 1 1 

: 5 B B 5 4 " SX : 
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NOTES: 



5 




Filling Out a 
Deposit Slip 









DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 

cnry, state zip code 

nA"p= io 


CASH 


CURRENCY 






USE OTHER woe FOR 
AOOrmOKAL USTtHO 


COIN 






U3T CHECKS SINGLY 


















TOTAL FROM 
OTHER SIDE 








TOTAL 






BE SURE EACH fTEM 13 
PROPERLY ENDORSED 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 
ANYWHERE, USA 12345 

s5BB5*+i S: *36*3 


NET DEPOSIT 











3. Filling Out a Deposit Slip 



► There are four parts to fill out on a deposit slip. 



Before you can make a deposit, you must fill out the 
deposit slip. There is a place on the deposit slip for: 



1 . Date 

2. Cash amounts 

3. Checks 

4. Cash you want back 



We will look at each part separately. 



NOTES: 



ice 



Part #1 : Date 



► When you make a deposit, you need to fill out the 
date of the deposit on the deposit slip. 

There is a place on the deposit slip for you to write in 
the date you go to the bank and make the deposit. See 
the sample deposit slip below: 



DEPOSIT SLIP 

YOUR NAME 
YOUR AOORESS 
CHY. 3TATE ZIP CODE 


CURRENCY 






usit oTHt * stem, ran 

ADOrmONAi. UST1MQ 
sa SURt Each rm a 

mOHnTMXMOCD 


CASH C01N 






LIST CHECXB 5WQLY 


















JdaTE 19 j 


TOT AC FWOM 
OTHER OT« 








| TOTAL 








UESS CASH RECEJVIO 






SIGN here for less cash m tellers presence 

CuAiojBcml 

:SG5^ El: =19B’ 


NET OEPOSIT 






?6Ma* 
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Write the date 
March 23, 1999 
on 

Practice Deposit Slip #1 . 



Your practice deposit slip should look like this: 



DEPOSIT SUP 

YOUR NAME 
YOUR ADO RE S3 
CTTY, STATE DP CODE 

nA-rt! areL 23 19 99 


_ CURRENCY 






USE OTHCA UOC MM 
ACOrmOHAU USTMO 


CASH C0|N 






LOT CHECKS 9MGLV 


















TOTAL F*OM 
OTKCRSM 








TOTAL 






ae sukc each ira 0 

rworent-r EMOOA*«D 


LESS CASH RECEIVED 






H£r£ FOR LESS CASH IN TELLERS PRESENCE 


3 « :13B1 


NET DEPOSIT 






fcS43a: 






o 

ERIC 



Part #2: Cash Amounts 

► If you have money you want to deposit, you need to 
write the amount on your deposit slip. 



Suppose you have cash money you want to deposit. 
You must write in the amount of cash you want to • 
deposit on the deposit slip. Cash means currency 
(dollars, paper money) and coin (cents). 



100 



See the deposit slip below 



^ 






DEPOSIT SLIP | 


CASH 


CURRENCY 








COIN 






YOUR MAMS 
your Aoonesa 
cmr. state zip cor* 

piatc id . . 








IW OTMCR SJOC FOA 
AOOrmOHAL l*to*o 














total faou 

OTHER SWM 








TOTAL 






Sf SUftK EACH mw a 
WWWUMO OASEO 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 

Centxdfe em ^ j^ywhere. usa i2s« 

:SB£5* a« :19B1 


NET DEPOSTT 








5ft32L 1 





See the line between 10 and 50. It means the decimal 
point for 10.50. 
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What does cash include? 

a. dollars and checks 

b. currency and checks 

c. checks you want to deposit 

d. currency and coin 

e. none of the above 



Where do you write the amount of cash on a 
deposit slip? Circle where you write. 



depostt sup 

YOUR NAME 
YOUR ADDRESS 
CITY. STATE HP COOK 

DATf 5 10 


CURRENCY 






tIU CTTHCA StOC AOR 
AOOTmONAL USTINO 


CASH colN 






LiSTCMCCKS StMOLT 


















TOTAL FftOM 

arwtn ux 








TOTAL 






m tunc each mu a 
ARonem-T enoorscd 


LESS CASH RECEIVED 






SIGH HERE FOR LESS CASH in TELLERS PRESENCE 


NET OEPOSfT 






f ~’ enaa Siank ummuuiiw 

:5B£St: EX: :19B7t5>»321: 
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Write in 

$10.00 in currency 
and 

.50 in coin 

on Practice Deposit Slip #1. 
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Your practice deposit slip should look like this: 



OEPOSfT SUP 

YOUR NAME 
YOUR AOORESS 
CfTY, STATE ZIP COOC 

n ATC ITjnrck 23 10 


CURRENCY 


to 


W 


uea OTHER MX FOR 
AOOrmONAL LSTIMO 


CASH com 




50 


UST CKtOt* 9MGLY 


















TOTAL FROM 
OTWIRMOE 








TOTAL 






BE SURE EACH ITEM a 
PRORCRLY ENDORSED 


LESS CASH RECEIVED 






SION HERE FOR LESS CASH IN TELLERS PRESENCE 
u ™ 

:5BB54: 21 ‘ -13B' 


NET DEPOSIT 








7654321: 
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5 



BEST COPY AVAILABLE 




Part #3: Checks 



► To deposit checks, you must write down the bank 
number and the amount of the checks on the 
deposit slip. 

► After you write down all the money on your deposit 
slip, you must figure your total. 



Suppose your mom gives you a check for your 
birthday. You want to deposit this check into your 
account. Your bank has to get the money from your 
mother’s bank. How do they know which bank is your 
mother’s? They use the bank number. Every check 
has a bank number. The bank number tells your bank 
where each check comes from. The bank number is in 
the upper right comer of the check. 



106 



The bank number is circled on this sample check. 




19 
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Circle the bank number. 



Tommy Gunn 
545 l 2 000 5 
£**«. MA 93772 

PAY 

TJ THE 



NEW ENGLANB 
BANK DNEsrsr 

Homo 

C??OU2U30 xiOOSKSSUll 



1567 

.19 — 



00^2*V7701 






DOLLARS 



IS6? 



SAMPLE.VOID 
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Circle the bank number 




199 




What is the bank number on this check? 



102 4444^2211 

20 



DOLLARS 

Central ^ 

FOR 

^£g|4/221 1 0058 85421 0102 SAMPLE.V01P 




YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 

PAY TO THE 

ORDER OF 



a. 4444/2211 c. 0058 65421 

b. 0102 d. 4444/2211 0058 65421 
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This is where to put the bank number on a deposit slip: 





CURRENCY 






use otmch swe hor 

AOCXmOMAL USTma 


DEPOSIT SUP 




CASH C0|N 






YOUR NAME 
YOUR ADDRESS 
cmr, STATE ZIP CODE 


f 


UTT CHECKS SJHCLY 


















riATt 19 




TOTAL YRO«4 
OTHIAStPC 








TOTAL 






sc tunc each rm a 
CHOORSCD 


LESS CASH RECEIVED 






SION HERE FOR LESS CASH IN TELLERS PRESENCE 


NET DEPOSIT 






L - £J2tXa t£>OJm ANYWHERE USA 12343 





When you deposit a check, you must write in the amount 
of the check on the deposit slip. The amount of the check 
goes here: 





DEPOSIT SUP 


YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 




n att: 


19 





SION HERE FOR LESS CASH IN TELLERS PRESENCE 



Cuittafeanl 



CASH ■ 



torr chicks smglv 



LESS CASH RECEIVED 



NET DEPOSIT 



ANYWHERE. USA 12343 

a» : 13 B 76 g» 3 Bl; 
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DOLLARS 



Central Bank 

FOR 1 



■*7 r 

^ Jntnmij Kjuru 



. 445/1 123 oosa 65421 



0102 



SAUPL&VOlD 



YOUR MOTHER’S NAME 102 C 1114/34 

YOUR ADDRESS * / 0 OQ V^^ 

CITY, STATE ZIP CODE J ™ - / v 

Tin no 




Central Bank — n;i/i 

rno Vour WolLn flame . 




.4U 4 / 34 025656411 0102 SAMPLE, VOID 





2 







Write the check number 
and the amount 
from these two checks 
on Practice Deposit Slip #1. 



Your practice deposit slip should look like this: 



DEPOSIT SUP 

your name 
your adoress 

CITY, STATE ZIP CODE 

TYUnck 23 IP 99 


CURRENCY 


to 


PO 


utsoTHea uoc pom 

AOCrmOKAL UST1NG 


CASH CQ|N 




50 


urr CKecxa tmau 
4 if/f m 




no 


4 4 4 f 












TOTAL FROM 
OTNCRSIOC 








TOTAL 






BE SUM EACH rTTM a 
FROPOay EHOOfOCS 


LESS CASH RECEJVBO 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 
AMYWHERE USA 1ZU5 

51 > :igai 


NET OEPOSrr 











Notice the line between 35 and 00, and between 63 
and 50. The line is like a decimal point for 35.00 and 
for 63.50. It separates the dollars from the cents. 
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After you fill out the amount of cash and/or check, you 
must figure the total. To figure the total, you must add 
the money amounts. Then you write the total here: 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP COOC 

n atc IQ 


CURRENCY 






use OTHf n (IOC FOR 
LDOrmOHAL USTtNQ 


CASH C0(N 






list chsc*s SINCLT 


















TOTAL FROM 








^ TOTAL 






tacm rrtu a 

PROFWLT ENDORSED 








SION HERE FOR LESS CASH IN TELLERS PRESENCE 








NET DEPOSIT 






mm. 

: SB 654: a. :13B7&543ZL: 





9 C\ r k 




On your practice deposit slip, you want to deposit 
$10.50 in cash, and $35.00 and $63.50 in checks. Now 
you need to add. 

$10.00 (currency) 

$.50 (coin) 

$35.00 (From Tommy Gunn check) 

+$63.50 (From Your Mother check) 

$109.00 (total) 



§ Caution: 

You must be careful when you copy the numbers off 
the checks. Look at your deposit slip to see if you 
wrote the numbers down right. If you write down the 
wrong amount, your total will be wrong and your 
deposit will be wrong. BE CAREFUL! 
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Write the total amount 
$109.00 

on Practice Deposit Slip #1. 



I 
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Your practice deposit slip should look like this: 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 

nn _ TTUk 23 i. 99 


CURRENCY 


to 


tt? 


IfW OTHER MOC FOR 
AOOrmOHAL U8T1MQ 

98 tunt IACH rrrv a 
FROPCRtY ENDORSED 


CASH C0 , N 




50 


urr CHtcicB a*cu.T 
4 4T// 






• * * $f‘_ p f 












TOT M. FRO* 
OTH8R SIDE 








TOTAL 


J2L| 


flfi- 


less cash received 






SIGN HERE EOR LESS CASH IN TELLERS PRESENCE 


NET DEPOSIT 






ANYWHERE USA 12345 

:SBB9i: a< :13B7S543j a: 
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Part #4: Less Cash 



► You don’t have to deposit the whole check. You 
can get ‘cash back’. 

► If you want cash back when you deposit a check, 
you need to sign your name on the deposit slip. 

► After you fill out some information on your deposit 
slip, you must figure your net deposit. 

Sometimes you don’t want to deposit the whole check. 
Sometimes you want to keep some money for 
spending. This is called getting ‘cash back’. To get 
cash back, you write how much money you want in the 
box called Less Cash. 



20S 




See the deposit slip below: 



DEPOSIT SUP 

YOUR NAME 
TOUR A OGRESS 

cmr, state zip cooe 

n atp iQ 


CURRENCY 






UMOTHCRSttMTOR 

AOormoNAL ustwo 


CASH C0JN 






urr checks singly 


















TOTAL FAO* 
OTHER Ml 














W ujiu each rm a 
jjDteKLY ENDORSED 


less cash recejvkj 






u* r>c CrttJ i doq pAQU iy TPI 1 PQQ POCQPUflL 


$Gn Hcnc run Ulw won w i cluchj 








: 5 B 654 : EI> ilSBTBJMEl’ 





/ 



You do not have to write why you want the cash 
back. The amount of cash you want back from your 
deposit must be less than the amount of the total 
deposit. 



You are depositing $109.00. 
Suppose you want $20.00 for spending. 
Write $20.00 in the Less Cash box 
on Practice Deposit Slip #1. 



Your practice deposit slip should look like this 



DEPOSIT SUP 

YOUR NAME 
YOUR ADC RE S3 
CITY. STATE BP CODE 

p ATE yyjarck 23 10 ^9 - 


CURRENCY 


10 - 


QQ 


me OTMiA HOC ROM 
AOOrmOKAL US TWO 


CASH CQ|N 




SO 


uarcMtCKS *mgly 

4 4S/f 123. 


33 


an 














total from 
OTX in stoe 








TOTAL 


iOO 


W 


b£ sun* each mu a 
rwortw-r EROOwsffD 


Less cash necejvcD 


20 


2£L 


SION HERE FOR LESS CASH IN TELLERS PRESENCE 


NET DEPOSIT 






: SB &»' a> tisBTsam: 
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What goes here? 



DEPOSIT SUP 

YOUR NAME 
TOUR ADDRESS 
CITY, STATE 23 P CODE 

PflTF 10 


__ CURRENCY 






weortwii s«o« row 
ADormoKAL ubtimo 


CASH C0lN 






urr c« eat* smqlt 


















TOTAL rWOM 
OTHER SrtM 








LESS CASH RECBVtO 






sum each rro a 
e^poily exoohmd 


SIGN HERE POR LESS CASH IN TELLERS PRESENt!*^ 

: SB £5*4: Ell : 19B’ 


76SHX1* 









a. the amount of cash you are depositing 

b. the amount of cash you want back 

c. the total amount of your deposit 

d. none of the above 



When you get cash back, you must sign your name on 
the deposit slip. It is better to wait to sign your name 
until you are with the bank teller. Why? That way no 
one else can use it. Below is a deposit slip with a 
signature: 



DEPOSIT SUP 

YOUR NAME 
YOOR AOORESS 
CITY, STATE ZIP CODE 


CURRENCY 






(ns OTHER SKJ« FOR 
AOormONAL US TWO 

08 SUM EACH TOM a 
FROFCRLT ENDORSED 


CASH C0|N 






urr checks smqlv 


















total from 

OTHER SIDS 






C1J-. 7 


TOTAL 






LESS CASH RECETVtO 






i*i r iJnA i r_AiH IN TFl ( FI 1 IWf ENCE 


Hli : 19B* 


NET DEPOSIT 






7S 5M321* 
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You want cash back from your deposit. What 
must you do? 

a. deposit cash with the check 

b. ask the teller to sign your deposit slip 

c. write down why you want the cash back 
d sign your name on the deposit slip 

e. all of the above 





Sign ‘Your Name’ 
on Practice Deposit Slip #1 . 
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Your practice deposit slip should look like this: 



DEPOSIT SUP 

YOUR NAME 
YOUR ADORES3 

cmr, state zip cooe 

n ATT 7 flare k 23 IB 


CURRENCY 


10 


QQ 


USE OTHER SlOt FOR 
AOCrrnONAL USTTNO 


CASH CQjN 




50 


UST CHECKS StMOLY 

4IyA/M 


RT 


nn 


M ( * 












TOTAL THOM 
OTHER SIM 









TOTAL 


IO” 


QQ 


SK SURE EACH ITEM O 
hwerly EHOORSCD 


LESS CASH RECEIVED 


20 


?Q 


SAM HERE FOR LESS CASH IN TELLERS PRESENCE 
ANYWHERE. USA MUS 

:SBS54: fl. 


NET DEPOSIT 
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After you have filled out all the amounts on your 
deposit slip, you must figure your net deposit. Net 
deposit means the total you want to deposit after you 
add all your check and cash amounts and subtract your 
less cash amount. You write this number in the Net 
Deposit box. 



DEPOSIT SUP 

YOUR NAME 
YOUR A DO HESS 

cmr. state zjp code 

nATt 1 0 


CURRENCY 






UU OTH*H STO1 PO* 
AOOtmONAi. UBTTKO 


CASH C0lN 






urrcheoci bnou 


















rorAL nun 
QTWtfl SIM 








TOTAL 






as bum bach rrni a 

PKOrCKIV ENOOK3ED 


SIGN HERE FOR LESS CASH JN TELLERS PRESEN^ 


NET DEPOSIT 






- 

HI* :13B7fi9*3El« 






o 

ERIC 



How do you figure your net deposit? You must 
subtract $20.00 from $109.00: 

$109.00 (total) 

-$ 20.00 (less cash) 

$ 89.00 (net deposit) 



Write in your net deposit on 
Practice Deposit Slip #1 . 



/ 



Suppose you do not want cash back from your 
deposit. Do you subtract any money from your 
total? No! You just copy the Total amount to the Net 
Deposit box. 



You have $109.00 to deposit. Suppose you do not 
want $20.00 cash back. What would you write in the 
Net Deposit box? $109.00. Your Total would be the 
same as your Net Deposit. 




LJ1 Practice Deposit Slip #1 ^ 



DEPOSIT SLIP 



YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 



DATE. 



.19. 



SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 






CASH 


CURRENCY 






COIN 






UST CHECKS SINGLY 


















TOTAL FROM 
OTHER SIDE 






TOTAL 






LESS CASH RECEIVED 






NET DEPOSIT 







ANYWHERE, USA 12345 

EL: :1SB7E54£12 



USE OTHER SIDE FOR 
ADDimONAL LISTING 



BE SURE EACH ITEM IS 
PROPERLY ENDORSED 



Practice Deposit Slip #1 should look like this: 



DEPOSIT SUP 



YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 



DATE. 



Ward, 23 



-19-22. 



Uml yl 



SIGN HERE' FOR LESS CASH IN TELLERS PRESENCE 
ANYWHERE, USA 12345 

HI: ilBBTBEMBl: 






CURRENCY 


10 


00 


CASH C0 | N 




50 


UST CHECKS SINGLY 






445/1123 


35 


(?(, 


1 1 14/34 


63 


SQ 


TOTAL FROM 
OTHER SIDE 






TOTAL 


m< ; 


Of 


LESS CASH RECEIVED 


2 Q 


on. 


NET DEPOSIT 


89 


00 



USE OTHER SIDE FOR 
ADDimONAL LISTING 



BE SURE EACH ITEM IS 
PROPERLY ENDORSED 



901 
C 4, 1 



o 

ERIC 



Practice 
Deposit Slips 



4. Practice Deposit Slips 

Fill out Practice Deposit Slip Number 2: 

Cash: $5.00 (coin) 

Check: $25.00 

Bank Number: 453/2345 

Date: September 21, 1990 




DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
cmr, STATE ZIP CODE 

n atp in 


CURRENCY 






UU OTHER HOC rOR 
AOOrmONAL USTINO 


CASH COIN 






U*T CHECK* SMOLY 


















TOTAL FROM 
OTHER SIDC 








TOTAL 






BE EURE EACH fTTU B 
PROPERLY ENOOR3ED 


LESS CASH RECEIVED 






SIGN HERE F6R LE3S CASH IN TELLERS PRESENCE 
dznbu^ ANYWHERE, USA 12345 

El: agB' 


NET DEPOSIT 






KSI 3 E 1 * 





Fill out Practice Deposit Slip Number 3: 



Check: Bank Number: 

$30.10 1122/7780 

$12.40 1290/6635 



Date: November 19, 1957 
Less Cash: $5.00 



DEPOSIT SUP 



YOUR NAME 
YOUR AOORESS 

cmr, state zip coDe 



DATE 18 

SION HERE FOR LESS CASH IN TELLERS PRESENCE 



Cuibiajo^ 



ANYWHERE. USA 12345 



CASH 


CURRENCY 






USE OTHER SIDE FOR 
ADOrmOHAL USTINQ 


COIN 






U8T CHECKS SI HOLY 


















TOTAL FROM 
OTHER SIDE 






TOTAL 






BE SURE EACH ITEM B 
PROPERLY ENDORSED 


LESS CASH RECEIVED 






NET DEPOSIT 







Ell :lgB7£5*t£l> 




NOTES: 
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Practice 
Deposit Slips 



NOTES 




Worksheets A-D: What’s Wrong 

Circle the mistakes on each deposit slip. There may be 
more than one mistake on each one. 



A 



DEPOSIT SUP 



YOUR NAME 
YOtm ADDRESS 
CTTY, STATE ZIP COOE 



DATE 



Ag.3 ,.1L 



5gH hete f kw less caAH M Veul^hs presence 



■■■EEES 3F?9 


a 


^ A!,n | COIN 




UST CHECKS SMW.Y 


IS 


£ 














rOTAi-mOH 
OTHD1 tot 






TOTAL 


raw 


LESS CASH RECOVED 


fO DC 


NET DEPOSIT 





DC MM EACH ITDI B 



ANYWHERE. USA 12MS 

»g£g<» il3BTC5^3a.! 



B 
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Practice 
Deposit Slips 



NOTES 



ill 



o 

ERIC 



OEPOSIT SUP 

. YOUR NAUe 
your aggress 

CfTY, STATE 23P CODE 

„„ CViui.a.1 


CASH 


[ CURRENCY 






■ 

use orxsi ooe tor 
AoormoNAL ustvm 


1 COIN 




a 




1 oo 


DC 














TOTAL FWO« 
flTHEflgPC 








TOTAL 






•e ttmi kacm rreM is 
WIO«RLT ENDORSED 


LEU CASH MCaVEO 




DC 


si<W kM ton less Cash in tellers presence 


NET DEPOSIT 






anywher*. usa ma 
|9G?H a« aSBTCABEl: 






DEPOSIT SLIP 

your name 

YOUR ADORESS 
CITY. STATE Z IP OOOE 


CASH 


CURRENCY 


tf 


po 


USS OTHER an TOR 
ACOrmONAL USTVM 


COiN 




s 


^STiWf 


3f 


DO 














TOTAL FWO*( 








TOTAL 






BesuReeACHrrm ■ 
PROPtALY BNOORStD 


LEU CASH RECOVED 


S 


P 


MQH HERE FOR LESS CASH IN TELLERS PRESENCE 


NET DEPOSIT 




OC 


ANYWHERE. USA lOM 

i SB E9“*« 21' >190765*33.: 
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Depositing 
at the Bank 



NOTES: 




5. Depositing 
at the Bank 

► Before you go to the bank, be sure you have 
everything you need to make your deposit. 

► At the bank, you must do four tilings to make a 
deposit. 



There are 4 tilings you need to take with you to the 
bank when you want to make a deposit: 




1 . 

2 . 

3. 

4. 



your picture ID card 
your account number 
your deposit slip 

the cash and the checks you want to deposit 



After you arrive at the bank, there are 4 steps to 
making a deposit. 

1 . endorse all checks you want to deposit 

2. sign the deposit slip for cash back 

3. give the deposit slip and money to the bank 
teller 

4. get a receipt from the teller 



/ 



When you deposit a check, you must sign your 
name on the back of. the check. This is called an 
endorsement. This is to help keep your money safe. If 
someone writes you a check, the check can only be 
deposited in your account. You must endorse the 
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Depositing 
at the Bank 






check or the bank will not deposit the check for you. 
There is a line on the back of the check for you to 
endorse. See the back of the check below. The 
signature -on the back is the endorsement. Jan Brady 
endorsed a check someone wrote to her. Now she can 
deposit it or cash it. 



« Caution: 

When you make a deposit to your checking account, 
you must keep a record of how much money is in your 
account. You will learn how to do this in the next 
lesson on CD #8. It is called Recording Your Deposit 
in Your Check Register. If you do not write your 
deposit in the check register, you will not know how 
much money you have in your account. You will not 
know if you have enough money to pay your bills. 



ENDORSE HERE: 




DO NOT WRITE. STAMP OR SIGN BELOW THIS LINE 
RESERVED FOR FINANCIAL INSTITUTION USE 



ENDORSE HERE: 



X 



DO NOT WRITE. STAMP OR SIGN BELOW THIS LINE 
RESERVED FOR FINANCIAL INSTITUTION USE 



Quick Review 



NOTES: 



m 


f> 











6. Quick Review 

What should you bring to the bank to make a deposit? 



When you get to the bank, what do you need to do to 
make a deposit? 



What information does the bank need to be able to 
make a deposit to your account? 




What is it called when you want money back when you 
make a deposit? 



What 2 things are listed imder cash? 



What do you do after you fill out your deposit slip? 



If you want cash back, what will the teller ask you to 
do? 



o 

ERIC 
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NOTES: 




On Your Own 



7. On Your Own 

Use the blank deposit slips below to write at home for 
practice. Decide if you want cash back. Then figure 
your Net Deposit. Compare your deposit slips with the 
ones you wrote during this lesson. Make sure that you 
have written each part of the deposit slip correctly, and 
that you have finished the deposit slip completely. 



Practice Exercise 1 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
CrTY, STATE ZIP CODE 

n aTP IP 


CURRENCY 






USE other side for 

AOOrmOMAL USTINQ 


CASH C0|N 






UST CHECKS SINGLY 


















TOTAL FROM 
OTHER »IP« 








TOTAL 






be SURE EACH rrrw a 
PROPERLY ENDORSED 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 

EX* : 13B1 


NET DEPOSIT 






rcaaa* 





Practice Exercise 2 



DEPOSIT SUP 

YOUR NAME 
YOUR AOORESS 

cmr, state ap code 

n aTP IP 


CURRENCY 






USA OTHER SOX FOR 
AOOrmOHAL USTINQ 


CASH colN 






UST CHECKS SINGLY 


















TOTAL FROM 
QTKEfl STPi 








TOTAL 






be turn each rrcu s 
PROPERLY ENDORSED 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 

i :19B. 


NET DEPOSIT 











o 

ERIC 
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On Your Own 



Practice Exercise 3 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
erTY, STATE ZIP CODE 

n ATT IQ 


r CURRENCY 






USB OTHCH 8IDC FOR 
AOCrmOMAL LKT1NO 


CASH C01N 






urr checks singly 


















TOTAL PROM 








TOTAL 






be sune each rnnu e 

P«OP»em.r ENDORSED 


LESS CASH RECEIVED 






Lime ertd 1 FOQ ('4<1U IM npl 1 FRS 


bKiN rtCHc rUn Lt.90 WWn ir% 1 CLLtfW rntotnw: 


NET DEPOSIT 








:5B£54: 3' :19B7E9t321' 





It is very important for you to know how to fill out a 
deposit slip the right way. You use a deposit slip to 
show the bank teller how you want to deposit your 
money into your account. If you don’t fill it out right, 
the teller might make a mistake too! Then you will not 
have the right amount of money in your account! 



Next Step: If you made mistakes, you need to 
review. If you filled the deposit slips out right, 
give yourself a pat on the back! 







NOTES: 
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Answer Key-Lesson 7 



NOTES: 



Answer Key 



Why do you need to fill out a deposit slip? 
(P- 2) 



a. to pay someone through the bank 

b. to put money in the bank 

c. to take money out of the bank 

d. to open a savings account 

e. none of the above 



What does the bank need to deposit money 
into your account? (p. 4) 



a. your name, date, account number 

b. the amount of the checks, the amount of 
cash 

c. total amount of deposit 

d. all of the above 
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Answer Key-Lesson 7 



NOTES: 



What is already printed on the deposit slips in 
your personal checkbook? (p. 4) 

a. your name and account number 

b. your name and Social Security number 

c. your name and check number 

d. your name and I.D. number 



What does cash include? (p. 13) 

a. dollars and checks 

b. currency and checks 

c. checks you want to deposit 
*3“ d. currency and coin 

e. none of the above 



Where do you write the amount of cash on a 
deposit slip? Circle where you write, (p. 14) 







■v 


DEPOSIT SUP 


CASH 


CURRENCY 








COIN 






YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 

PATP 10 








use OTKCR StDC FOR 
AOOrmOHAL US7MQ 














TOTAL FROM 
OTHER «Pt 








TOTAL 






BE SUM EACH mu Q 
PROSGW-Y ENDORSED 


LESS CASH RECEIVED 






SIGtJ HERE FOR LESS CASH IN TELLERS PRESENCE 
iMTWHEBi, USA ,JMS 

• 5B E54* a* :13B' 


NET DEPOSrr 












Answer Key-Lesson 7 



Circle the bank number, (p. 19) 



( Tommy Gimfl 

e*6 E 2000 S mi 

Eoocx. MA 93772 

PAY 
TOTWC 
aeon cm 


^€>7 

19 

d ) 


DOLLARS 


NEW ENGLAND 




BANK 0NE=sr 




U«"fl 




C77013 2L30 cOOSLSSLa 1 a ‘l5&? 

V 


SAMPLE,V01D 



Circle the bank number, (p. 20) 




.JMiiH 

ff i jilt; /q.„ 



YK'wsls/m 



s 4.50 



Doltars 



m 



'Man/* 

wmmmm' 






SiStfOfc; 



zouc. 



jtlatm. 



eiSnSttfiB- SSlfe 



What is the bank number on this check? (p. 21) 



YOUR NAME 
YOUR ADDRESS ** 

CITY, STATE ZIP CODE 


102 4444/2211 

20 


PAY TO THE 
ORDER OF 


$1 1 




DOLLARS 


B 3 nli t»* i twd 

FOR 




#m 34£4/2211 0058 05421 0102 


SAMPLE, VOID 







^ a. 4444/2211 c. 0058 65421 

b. 0102 d. 4444/2211 0058 65421 




NOTES: 
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Answer Key-Lesson 7 



NOTES: 



What goes here? (p. 35) 



DEPOSIT SUP 

YOUR NAME 
YOUR AOORESS 

cmr, state zip cooe 
PATF 10 


CURRENCY 






UM OTH*B ttt* FOR 
ADOrmOMAL U3TINQ 

3URB EACH fTFli B 
pjbftRLY ENDORSED 


CASH C0JN 






LOT CHECKS StNOLY 


















TOTAL FROM 
OTHER Slot 








WA1 

LESS CASH RECEIVED 






SJON HERE FOR LESS CASH IN TELLERS PRESENt^ 
ANYWHERE USA 12343 

5 50 69*: a 1 :19Bi 


769*321: 









a. the amount of cash you are depositing 
* 5 * b. the amount of cash you want back 

c. the total amount of your deposit 

d. none of the above 




You want cash back from your deposit. What 
must you do? (p. 37) 

a. deposit cash with the check 

b. ask the teller to sign your deposit slip 

c. write down why you want the cash back 
■s’ d sign your name on the deposit slip 

e. all of the above 




3 
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Answer Key-Lesson 7 



NOTES: 



Fill out Practice Deposit Slip Number 2: 
(p. 46) 

Cash: $5,00 (coin) 

Check: $25.00 

Bank Number: 453/2345 

Date: September 21, 1990 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODC 

n/^TP Seotemher 2 1 in 96 ? 


CURRENCY 




Qi 


USE OTHER SI DC TOR 
ADOimOKAL USTTNO 


CASH C0|N 






urr checks singly 






455/2545 


25 


OC 








TOTAL FROM 
OTHER SID* 








TOTAL 


30 


OO 


B8 SUM EACH TTEV O 
RROTCRLY ENDORSED 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 

:SB65»*: 21* :19Bi 


NET DEPOSIT 


30 


OC 







Fill out Practice Deposit Slip Number 3: 
(p. 46) 



Check: 

$30.10 

$12.40 



Bank Number: 

1122/7780 

1290/6635 



Date: November 19, 1957 
Less Cash: $5.00 



DEPOSIT SUP 

YOUR NAME 
YOUR AOORES3 
CITY, STATE ZIP CODE 

n ATP l^lovomber 10 IQ 37 


CURRENCY 






1 

USe OTHER SIDC FOR 
AOOrmONAL LJSTIHQ 


CASH COjN 






urr checks sjnqly 






/ 122/7 7 SO 


% , 


If, 


12QC/66'15 


/: 




TOTAL FROM 
OTHER SIDE 






Vo„r Yin™ 


TOTAL 


4: 


,K 


be sunt EACH (Tts is 
PRORCHtY ENDORSED 


LESS CASH RECEIVED 


5 


OO 


SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 

( ^ enixa ^an& u „ 


NET DEPOSIT 


<17 


5f 
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Answer Key-Lesson 7 



NOTES: 



Worksheets A-D: What’s Wrong 

Circle the mistakes on each deposit slip. There may be 
more tliap one mistake on each one. 



A (p- 47) 



J CURRENCY 




ot 


^^^COIN 















1 . 

2 . 



3. 




The bank number is missing. A check amount is 
written in (65.45), but no bank number is written in 
for it. 

The Net Deposit amount is wrong. If there is any 
cash back in the Less Cash box, you need to 
subtract the cash back from the amount in the 
Total box. 

There is no signature for the cash back. If you get 
cash back, you must sign your deposit slip. 




f i 
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Answer Key-Lesson 7 



B (p. 47) 




1 . The date is missing. 

2. You only need to sign the deposit slip if you are 
getting cash back. There is no cash back written in 
the Less Cash, so you do not need to sign it. 

3. There is no amount written for the first check. 

4. There is no amount in the Total. You must add the 
Total before going to the Net Deposit. 

5. The Net Deposit is missing. You must fill in the Net 
Deposit to be sure that the right amount is 
deposited into your accoimt. 



C (p. 48) 



DEPOSIT SUP 



YOUR NAME 
YOUR ADDRESS 
CfTY, STATE ZIP CODE 



DATE 




.,, 93 . 



less 6ash In tellers presence 



ANYWHEM, USA 12349 

i5BES»« a< aaragjH» 



CASH 


CURRENCY 






COIN 






c#*7WT T 


100 


oc 














TOTAL FWQ*I 






TOTAL 4 


LESS CASH REC8YED 


255 


NET DEPOSIT^ 



I C SURE SACK ITU CS 



1 . The amount in the Total box is missing. 

2. The net deposit is wrong. The total is $100.50. The 
less cash is $50.00. The net deposit should be 
$50.50. 




NOTES: 
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Answer Key-Lesson 7 



NOTES: 



D (p. 48) 




1. The total is missing. It should be $39.95. 

2. The net deposit is figured wrong. It should be 
$34.95, not $30.00. 

3. The signature is missing. 



Quick Review (p. 51) 



What should you bring to the bank to make a 
deposit? 

Bring your picture ID card, checkbook or account 
number, plus cash and/or check you want to 
deposit. 



When you get to the bank, what do you need 
to do to make a deposit? 

Fill out a deposit slip in your checkbook or a 
counter deposit slip. 



What information does the bank need to be 
able to make a deposit to your account? 

Your name, date, check amount of the deposit, cash 
amount of the deposit, total deposit amount, and 
your account number. 
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Answer Key-Lesson 7 



NOTES: 



What is it called when you want money back 
when you make a deposit? 

It is called “Less Cash.” 

What 2 things are listed under cash? 

Cash has two tilings: currency and coin. 

What do you do after you fill out your deposit 
slip? 

Deposit your money through the bank teller. 



If you want cash back, what will the teller ask 
you to do? 

The teller will ask you to sign your name. 
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Recording Deposits 
in the Check Register 



Lessons on CD: 



Pretest 

1 . Why Record Deposits? 1 

2. Check Register 3 

3. How to Record Deposits 6 

4. Practice 36 

5. Preparing to Make a Deposit 37 

6. Quick Review 38 

7. On Your Own 39 

Answer Key 40 



Vocabulary from this Lesson: 



Balance 
Bankbook 
Bank Transaction 
Checkbook 



Check Register 

Date 

Deposit 

Deposit / Credit 



Figure 

Receipt 

Record 
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Pretest 8 

Recording Deposits in the Check Register 



Review 



1 . Why Record Deposits 

Why do you need to record your deposits in the check register? 



2. Check Register 

Below is a blank check register. Name the 4 columns that are used to 
record deposits. 



CHECK REGISTER 


CHECK 

NO. 


DATE 


DESCRIPTION OP TRANSACTION 


WCHDRAVAL/ 

PAYMENT 

(•) 


J 


OEPOJ 

CREC 

(♦) 


>rr/ 


balance forward 


>rr 














S 






$ 




of O*o 








B* 






















or 0*o 








B*. 






















or 0*o. 








8 *. 






















or 0*o 










Bti. 






















or 0*o 








Bri. 







1 . 

2 . 

3 . 

4 . 
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Review 



3. How to Record Deposits 



Pass 



□ □ 



Below is a blank check register. Your account balance is $ 1 00.00. You 
deposit your paycheck for $450.00 on July 20, 1996. Record this in the 
check register and figure your new balance. 



CHECK REGISTER 


CHECK 

NO. 


DATE 


OESCRJPTKDNOF TRANSACTION 


WITHDRAWAL/ 

PAYMENT 

(*) 


4 


DEPOSIT/ 

CREDIT 

<♦> 


BALANCE FORWARD 












S 






S 




o*« 

or 0#o 








84. 






















of 0#o 








84. 






















Ct>*at 
of 0*o 








84. 






















Ch*<* 
Of O«o 










84. 






















Ch*ac 
or Dtp. 










84 
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Why Record 
Deposits? 




1 . Why Record Deposits? 

► When you deposit money into your account, you 
need to write it down and keep a record of it. 

► It is important that you keep a record of your 
deposits. Why? So that you will know how much 
money you have in your account. 



When you put money into your account, you are 
making a deposit. A deposit means you put money into 
your account. When you make a deposit, you need to 
record your deposit. To record a deposit means that 
you write down each deposit in your check register. 
Then you add the amount to your account balance. 

When you make a deposit, it is very important that you 
keep a record of your deposits. You will know how 
much money you have in your checking account if you 
keep a good record in your check register. If you do 
not write everything in your check register, you will 
not know how much money you have. If you do not 
know how much money you have, you can get in 
trouble. 

For example, suppose you forget to write down the 
amount of a deposit. At the end of the month, you have 
bills to pay. It looks like you do not have any money in 
your account. You do have money in your account, but 
your check register does not show it. You forgot to 
write it down. 
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Why Record 
Deposits? 



NOTES: 



If you forget to write down the amount you deposit, 
you will not know how much money you have in your 
account. That is why you need to keep a record of your 
deposits. -That way, you will always know how much 
money you have in your account. 



You want to record a deposit. You will... 

a. write a note to yourself 

b. ask the teller to keep the record 

c. write the deposit in your check register 

d. none of the above 



Why is it important to record your deposits? 



a. to know if you have money to write a 
check 

b. to know how much money is in your 
account 

c. to know if you can pay your bills 

d. all of the above 
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Check Register 



III 



2. Check Register 

► A check register is where you write down 
everything you do with the money in your accoimt. 

► A check register is a place for you to keep a record 
of your deposits. 

A check register is a place for you to record all of your 
bank transactions. You make a bank transaction 
when you take money out of or put money into your 
bank account. Withdrawing money, depositing money, 
writing checks, getting cash from your accoimt are all 
bank transactions. In this lesson, you will learn how to 
record deposits in the check register. See the check 
register below: 



CHECK REGISTER 



S/2 



hirtkify- 



6/1 



nW 



— 

6 /iS 

im 



ytnhnrkT 



dajJ\ 



V- 



7/r 



fix bike 
ytrfwsrL 



2 JaOO 



SOO 



iO 



00 



iSOO 



SOO 



20 


00 


IS 


00 


AS 


00 


s 


00 


so 


00 


10 


QO 


60 


00 


iS 
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SO 
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20 


00 



Using a check register is a good way for you to keep a 
record of your accoimt balance. Remember, an accoimt 
balance means the amount of money you have in your 
checking accoimt. You must write down all of your 
deposits in your check register to know your accoimt 
balance. 
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Check Register 



Circle the check register. 



Fred A. Suire 1*7 

« BccBop Une 

Fufluct Sound. WA *3771 

PAY 




N*- 2333 oo^e7ws5<>« 

19 


$1 ) 


DOLLARS 
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C5 50L0S87& *J005L55L?l I* 2333 
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Caution: 

This lesson uses one kind of check register. The 
check registers at different banks may look a little 
different. You should find out from your bank what 
kind of check register they use. 



NOTES: 
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How to 

Record Deposits 



NOTES: 



8.3 




4. BALANCE FORWARD 



2. DESCRIPTION OF TRANSACTION 



3. DEPOSiT/CREDIT 



3. How to Record Deposits 



See the four columns circled above. You will use these 
four columns in the check register to record deposits. 
These columns will help you remember: 1 ) when you 
made the deposit, 2) where the money came from, 3) 
how much money you deposited, and 4) what your 
new balance is after the deposit. 



You want to write down a deposit in your 
check register. What 4 columns will you use? 



a. 



b. 



c. 



d. 
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When You Make the Deposit: The Date 

► The date is the month and day you make a deposit. 

When you record a deposit in your check register, you 
need to write down the date. The date tells you when 
you made the deposit. Suppose I deposit my paycheck 
on December 20th. December is the 12th month, so I 
would write 12/20 in the DATE column. 





CHECK REGli 


3TER 






Off! 




| m ssr 
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What do you write in this column? 

a. where the money is from 

b. the amount of the deposit 

c. the date the deposit was made 

d. the account balance 

e. none of the above 
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Write the date 
12/20 

Practice Check Register #1 . 



Practice Check Register #1 should look like this 



CHECK REGISTER 
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14 


/ 


CMDT 




run 




* 






9 


















































































urauitiuffluiiiuft 




Where the Money Came From: 

Description of Transaction 

► The description of transaction shows who or where 
the deposit came from. 

Each check register has a place where you can write 
down the description of transaction. What do you 
write here? You will write where the money came 
from that you want to deposit. Suppose you want to 
deposit a paycheck. You would write “paycheck” in 
the description of transaction column. 



251 




'i 1 CHECK REGISTER 
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What do you write in this column? 

a. where the money is from 

b. the amount of the deposit 

c. the date the deposit was made 

d. the account balance 

e. none of the above 
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Write 

‘paycheck’ 

for the Description of Transaction 
on Practice Check Register#! 
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Practice Check Register #1 should look like this 



CHECK REGISTER 
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How Much Money in the Deposit: The Amount 

► You will use the deposit/credit column and the 
balance column to record your deposits. 

You want to keep a record of how much money you 
have in the bank. You must know how much money 
you put in your account and you must add it to what is 
already there. So, when you write the amount of your 
deposit, it goes in two places: the deposit/credit 
column, and the balance forward column. 
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What do you write in this column? 

a. where the money is from 

b. the amount of the deposit 

c. the date the deposit was made 

d. the account balance 

e. none of the above 
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Look at Practice Check Register #1 . We want to 
record the deposit for the $80.00 paycheck. 

First, you will write $80.00 in the deposit/credit 
column. Notice the line in the middle. This line 
separates the dollars from the cents like a decimal 
point. The dollars go on the left, and the cents go on 
the right. Also, you do not have to put the $ in this 
column. You know you are depositing money. 

Next, you must write the $80.00 in the Balance 
Column. 




( 



erIc 



Write 

$80.00 

on Practice Check Register#! 
Remember to write $80.00 in two places. 
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Practice Check Register #1 should look like this: 



CHECK REGISTER 
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MO. ! 


Otrt 




mr tcMMU 
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Figuring Your New Balance 

► When you make a deposit, you are adding money 
to your account. 

► In your check register, you must add the amount of 
your deposit to your old balance. 

You finished writing the $80.00 deposit in the deposit 
column and the balance column. But you still don’t 
know how much money is in your account. You must 
add the amount of the deposit because you added 
money to your account. We need to add our $80.00 
deposit to the $100.00 that is already in our account. 
Then we will know our new balance. 
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Add to find your new balance 
on Practice Check Register#! 
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Practice Check Register #1 should look like this: 




You are finished recording the $80.00 deposit! Notice 
some of the columns are blank. This is ok. They are 
not used when you record deposits. 

Notice the little plus (+) in the Deposit Column. This 
will help you remember to add. 



2C2 



o 




Now, record another deposit on Practice 
Check Register#! This deposit is $5.00 in 
cash. You can make it for the same day as 
the paycheck deposit. Don’t forget to add to 
find your new balance. 
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Practice Check Register#! 
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Practice Check Register #1 should look like this: 



CHECK REGISTER 
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1. Record each of these deposits on Practice 
Check Register #2. 

2. After you record each deposit, add to find the 



new balance. 




July 23 


Book refund 


$21.18 


July 23 


Mowed lawn 


$10.50 


July 25 


Allowance 


$14.00 


August 1 


Tax Refund 


$50.34 


August 3 


Birthday Gift 


$45.00 
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Wow! Look at your Practice Check Register #2. It is 
full! When you write down many different bank 
transactions in your check register, you will fill the 
page. When you get to the bottom of a page, what do 
you do? 

1 . Look at the last amount in the balance column. This 
is $337.43 on your Practice Check Register #2. 

2. You will copy the last balance from the bottom of 
the full page to the top of the next empty page. 
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Practice Check Register #2 
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Your Practice Check Register #2 should look like this: 
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Now it’s your turn. What is the ending balance at the 
bottom of Practice Check Register #2? 

Write that number in the very top box in the balance 
column on Practice Check Register #3. 
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Practice Check Register #3 
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Your Practice Check Register #3 should look like this: 







Practice 



NOTES: 
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4. Practice 

Fill in the deposits on Practice Check, Register #4. 
Remember to add to get your new balance. 



You have $147.50 in your account now. You want to 
make these three deposits: 

1 . On March 1 2 you deposit your paycheck for 
$700.00. 

2. Your birthday is on April 9. You get $10.00. 

3 . On July 5, you help your neighbor with their yard 
work. They give you a check for $15.00. 



Practice Check Register #4 
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What is your ending balance? 



Preparing to 
Make a Deposit 



NOTES: 
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5. Preparing to Make a Deposit 

Suppose you want to make a deposit. What do you do? 
You will have to go to the bank. When you talk to the 
teller at the bank window, you need to have everything 
ready to make your deposit. 



What do you need to take with you to the bank when 
you want to make a deposit? 



1 . Your ID or secret code word 

2. Your checkbook and register 

3. a deposit slip — already filled out! 

4. the money and checks you want to deposit. 




More Information 



You need ID (like a driver’s license or student picture 
ID) so that the bank teller will know who you are. 
Sometimes banks ask you to pick a secret word; Then, 
when you go to the bank, they ask you for the secret 
word instead of ID. If you do not know the secret 
word, they will not let you do anything to your 
accoimt. This helps keep your money safe. 



When you make a deposit, you will: 



1 . 

2 . 




3. 

4. 

5. 



Sign your name on the back of checks (endorse) 
Give the teller the checks , money , and deposit 
slip. 

Get a receipt from the teller. 

Record deposits in the check register. 

Figure your new balance. 
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Quick Review 



NOTES: 




6. Quick Review 

1 . After you deposit money, what do you do in your 
check register? 



2. Why should you record your deposits in your check 
register? 



3. What do you need to have ready when you go to the 
bank to make a deposit? 



4. What 5 things do you need to do when you make a 
deposit? 



5. After you have filled out your deposit slip, what do 
you do? 



6. When you fill up a page in your check register, 
do you do? 



wnat 
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On Your Own 



NOTES: 



8.7 



7. On Your Own 

Practice Exercise A 

What is a bank transaction? 



Where do you write down your bank transactions? 




Marie and Tino are shopping. They see a TV they 
want to buy. They aren’t sure if they have enough 
money. What should they do? 
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On Your Own 



NOTES: 




Practice Exercise B: What’s Wrong? 

Mark recorded 2 deposits in his check register. Circle 
all the mistakes he made. Check your answers in the 
Answer Key. 



CHECK REGISTER 
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Practice Exercise C: On Your Own 

Make up deposits to fill in on these check registers. 
Compare your work with examples in the workbook. 
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Answer Key-Lesson 8 



Answer Key 



You want to record a deposit. You will... (p. 2) 

a. write a note to yourself 

b. ask the teller to keep the record 

c. write the deposit in your check register 

d. none of the above 



Why is it important to record your deposits? 
(P- 2) 



a. to know if you have money to write a 
check 

b. to know how much money is in your 
account 

c. to know if you can pay your bills 
«* d. all of the above 



Circle the check register, (p. 4) 
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Answer Key-Lesson 8 



NOTES: 



You want to write down a deposit in your 
check register. What 4 columns will you use? 

(p. 6) 



a. Date 

b. Description of Transaction 

c. Deposit/Credit 

d. Balance Forward 



What do you write in this column? (p. 8) 

a. where the money is from 

b. the amount of the deposit 

•s* c. the date the deposit was made 

d. the account balance 

e. none of the above 



What do you write in this column? (p. 12) 

■s* a. where the money is from 

b. the amount of the deposit 

c. the date the deposit was made 

d. the account balance 

e. none of the above 
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Answer Key-Lesson 8 



NOTES: 



What do you write in this column? (p. 17) 

a. where the money is from 
*** b. the amount of the deposit 

c. the date the deposit was made 

d. the account balance 

e. none of the above 



What is the ending balance at the bottom of 
Practice CheckRegister #2? (p. 33) 

$337.43 



Practice (p.36) 
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What is your ending balance? $872.50 



Quick Review (p. 38) 

1 . After you deposit money, what do you do in your 
check register? 

You write the money amount in your check register 
and add it to your balance. 



Answer Key-Lesson 8 



NOTES: 




2. Why should you record your deposits in your check 
register? 

So you will know how much money you have in 
your account. 



3 . What do you need to have ready when you go to the 
bank to make a deposit? 

1 . Get your picture ID 

2. Get your checkbook and check register 

3. Get your deposit slip and fill it out 

4. Get the checks and money you want to deposit 

4. What 5 tilings do you need to do when you make a 
deposit? 



1 . Sign (endorse) the checks to deposit 

2. Give the teller your money and deposit slip 

3. Get a receipt to prove you made the deposit 

4. Record the deposit in your check register 

5. Figure the new balance 



5. After you have filled out your deposit slip, what do 
you do? 

You record the deposit in your check register and 
figure your new balance. 



6. When you fill up a page in your check register, what 
do you do? 



You copy the balance from the bottom of the full 
page to die top of the next empty page. 
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Answer Key-Lesson 8 



NOTES: 



On Your Own (p. 39) 

Practice Exercise A 

What is a bank transaction? 

Any time you take money out or put money into 
your bank account, that is called a transaction. 
Deposits and withdrawals are bank transactions. 



Where do you write down your bank transactions? 

You write down all your bank transactions in your 
check register. 



Marie and Tino are shopping. They see a TV they 
want to buy. They aren’t sure if they have enough 
money. What should they do? 



They can see how much money they have by 
looking in their check register. 



Practice Exercise B: What’s Wrong (p. 40) 
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1 . Mark left off the date. 

2. Mark didn’t write down where he got the $200.00. 

3. Mark wrote the deposits in the wrong column. 
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Check 

Writing 



Lessons on CD: 

Pretest 

1. Your Checks 

2. Before You Write a Check . 

3 . Writing Y our Check for Cash 

4. The Check 

5. Filling Out Your Check .... 

6. Practice 

7. On Your Own 

Answer Key 
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Vocabulary from this Lesson: 



Account Number 
Account Balance 
Amount in Numbers 
Amount in Words 
Bad Check 
Bank 

Bank Nmnber 
Bank Transaction 
Budget 



Cashing a Check 
Check 

Check Number 
Date 

Deduction 
Deposit / Credit 
Illegal 

Memo / Purpose 



Payee 
Receipt 
Service Charge 
Signature 
Signature Card 
Statement 
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Pretest 9 
Check Writing 



Pass Review 1. Your Checks 



Write what checks mean. 



2. Before You Write a Check 




You want to write a check. What do you need to do to make sure before 
you write a check? Why? 



You have $50.00 in your account. You want to write a $25.00 check. 
Do you have enough money in your account for your check? 



You have $175.00 in your account. You want to write a $180.00 check. 
Do you have enough money in your account for your check? 



3. Writing Your Check for Cash 

What does cashing your check mean? 



Pass 



Review 



4. The Check 



Below is a check. Name each part of the check. 




1 . 

2 . 

3 . 

4 . 

5 . 

6 . 

7 . 

8 . 
9 . 
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Review 



5. Filling Out Your Check 



Below is a blank check. Fill out the check using the information below: 

Payee: Wright Brothers, Inc. 

Date: May 21, 1990 
Amount: $167.01 
Purpose: Airfare 



YOUR NAME 1Q2 00-5678/9876 

YOUR ADDRESS 4 95 

CITY, STATE ZIP CODE . 1 9 

PAY TO THE I 

ORDER OF $ 1 

DOLLARS 

ANYWHERE. USA 12345 

FOR 

i;9fl 76 5L 3 2 ill 5fl 6 5L 2 l 2 nTD 10 2 SAMPLE.VOID 

MILE 
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Your Checks 



NOTES: 




1. Your Checks 



► A check is a written order. It tells your bank to 
subtract money from your account to pay a person 
or organization. 

► When you write a check to someone, they give it to 
your bank to get money from your account. 

► When you “cash a check,” you trade the check for 
cash (money). 



► 




Writing checks is safer than carrying cash (money), 
because checks must have your signature to be 
cashed. Checks also have the name of the payee. 
No other person can cash your check. 



► Sending checks in the mail is safer than sending 
cash. You can safely pay your bills by mail with 
checks. 



► You can use checks to help you plan your budget. 



YOUR NAME 


102 4444/2211 


YOUR ADDRESS 




CITY, STATE ZIP CODE 


20 


PAY TO THE 


*1 1 


ORDER OF 


$| | 


DOLLARS 


Central Banl£**rwi«M«.i*Aiwj 




FOR 




^4^14/2211 0058 65421 0102 


SAMPLE, VOID 
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Your Checks 



NOTES: 




A check is a written order to tell the bank to subtract 
money from your account. A check is sometimes 
called a draft. The bank then pays that money to a 
person or- an organization. The person or organization 
that gets your check gives it to your bank to get 
money. This is called “cashing a check.” 

Checks can help you keep track of how much money 
you are spending. This information can help you plan 
your budget. A budget is a way of keeping track of 
daily or monthly spending for things like rent, food, 
gasoline, utilities, and other bills. If you follow your 
budget, you will not spend more money than you have. 



A check 



a. must have your signature 

b. is more safe than cash 

c. helps you know how you spend your 
money 

d. all of the above 



o 
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Before You 
Write a Check 



NOTES: 




2. Before You Write a Check 



► Make sure that you have enough money in your 
account to cover the check. Being able to “cover” a 
check means that you have enough money in your 
account to pay the check. 



Your account balance is how much money you have 
left in your account. Your account balance changes 
when you deposit or withdraw money. Before you 
write a check, you must look at your account balance 
to make sure you have enough money for the check. 



Writing a check for more than you have in your 
account is illegal. By keeping track of your checks in a 
check register, you can always know what your 
account balance is. 



§ Caution: 

If you write a check for more than your account 
balance, you have written a “bad check.” Writing bad 
checks is illegal! Your bank will charge you a service 
charge. This means that the bank will charge a fee for 
your bad check. The service charge may be $20.00 — 
or more! Even if your check amount is only $10.00. 
Your bank will subtract the service charge from your 
checking account. 



If you write a lot of bad checks, businesses may refuse 
to accept your checks. If this happens, you might get a 
“bad credit rating.” A bad credit rating may mean that 
you cannot use your checking account to pay bills. 
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9.2 1 



Before You 
Write a Check 



NOTES: 



You may not be able to get a credit card, or borrow 
money. If you continue to write bad checks, you could 
even go to jail. Be sure to check your account balance 
before you write a check! 

How do you know if it is ok to write a check? There 
are 4 steps: 

1 . Find out how much you need to write the check 
for. 

2. Look at your account balance in your check 
register. 

3. Make sure your balance is larger than the check 
you want to write. 

4. If the balance is larger, you can write the check. 
If your balance is smaller, you do not have 
enough money to cover your check. You will 
have to wait to write the check until you put 
more money in your account. 

► Suppose you want to write a check for $100.00. 
Your account balance is $200. Can you write the 
check? 

Yes. You can write the check. Why? Because the 
balance in your account is more than the amount of 
the check you want to write. 

How do you know? Y ou can subtract the amount of 
the check from your account balance. 

$200.00 (your balance) 

- $100.00 (the amount of check) 

$100.00 (balance after you write the check) 





Before You 
Write a Check 



NOTES: 




► Suppose you want to write a check for $50.00. You 
have $10.00 in your account. Should you write a 
check? 

Compare the balance of $10.00 with the amount of 
the check you want to write. Is your account 
balance more than the check? No, it is not. You 
should not write the check because you do not have 
enough money in your account. Fifty dollars 
($50.00) is more than ten dollars ($10.00). Your 
check would be illegal. 



$10.00 (your balance) 

- $50,00 (the amount of check) 

- $40.00 (balance after you write the check) 




► 



Suppose you want to write a check for $79.00. You 
have $100.00 in your account. Can you write the 
check? 



Yes. Why? Because your account balance is more 
than the amount of the check you want to write. 
You have enough money in your account to cover 
the check. If you subtract $79.00 from your 
account, will you still have money in your account? 
Yes! This is why it is ok to write the check. 



$100.00 (your balance) 

$ 79.00 (the amount of check) 

$ 21 .00 (balance after you write the check) 



o 

ERIC 
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Before You 
Write a Check 



NOTES: 



Practice Sheet 

Before you go on, finish this practice sheet. Then 
check your answers using the Answer Key at the end 
of Lesson 9. 



Your checking 


You want 


Can you 


account 


to write a 


write the 


balance is... 


check for... 


check? 


$100.00 


$79.00 




$50.00 


$83.50 




$77.00 


$67.00 




$84.50 


$101.00 




$100.00 


$200.00 





Writing Yor Check 
for Cash 



9.3 



3. Writing Your Check 
for Cash 

The word cash is used in different ways. You need to 
understand the different things cash means. 

1. Sometimes people call money cash. Suppose 
you write a check at the grocery store. The 
checker might ask you ‘Do you want any cash 
back?’ The checker is asking you if you want 
money back. A friend might say ‘I need to get 
some cash for my date tonight.’ This means they 
need some money for their date. 

2. People also say they want to cash a check. This 
means they want to exchange the check for 
money. Suppose you mow a neighbor’s yard. 
They give you a check with your name written 
on it for $15.00 to pay you. You can go to a 
bank and give the check to the teller. The teller 
will cash your check. They will give you 
$15.00 for the check. The money comes from 
your neighbor’s account at their bank. 

3. You can also write a check for cash. This is one 
way you can get money out of your own 
account. Later in this lesson you will learn that 
when you write a check, you must write on it 
who you are giving it to. (The neighbor wrote 
your name on the check to pay you.) But, you 
can also write a check to ‘cash’ instead of to a 
person or store. Suppose you have $50.00 in 
your account. You need $10.00 to go to a 
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Writing Yor Check 
for Cash 



movie. The movie theatre does not take checks. 
What do you do? You can go to the bank and 
write ‘cash’ on the check and get the $10.00 
from your account. The teller will give you 
$10.00 from your own account. 



You can write a check for 

a. cash 

b. paying your bills 

c. buying things in a store 

d. all of the above 



NOTES: 
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The Check 



NOTES: 




4. The Check 



YOUR NAME 

, YOUR ADDRESS *** 
CITY, STATE ZIP CODE 



102 

20 _ 



00-66 7UM 76 



PAY TO THE 
ORDER OF_ 



DOLLARS 

FOR 



CSB760S67B COO SB &5L i l «’ 0 10 i 

• IMMLC 



SAMPlE.VOlO 



Your checks will have your name and address printed 
on them, and they will have your bank’s name printed 
on them. There are 9 major parts of a check. You need 
to know what each part is for and where each part is. 
The 9 major parts of a check are: 




1 . Check Number 

2. Bank Number 

3. Account Number 

4. Date Line 

5. Payee Line 

6. Amount of Check in Numbers Line 

7. Amount of Check in Words Line 

8. Signature Line 

9. Memo Line 

The check number, bank number and account number 
are all printed on your checks. You have to fill out 
everything else. We will go through each part 
separately. 



First, lets look at the three parts that are printed on the 
check. 



o 

ERIC 
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The Check 



NOTES: 



9.4 



Check Number and Bank Number 

Each check has a number. Check numbers help you 
keep track of your checks. Every one of your checks 
has a different check number. The first check you use 
might be check number 001. The second check would 
be number 002, and so on. Check numbers are for your 
records. 

Bank numbers tell which bank the check comes from, 
and which bank will pay tire amount of check. Each of 
your checks has the same bank number. Why? They 
are all from the same bank. The bank number is for the 
bank ’s records. 

Look at the sample check below. The check number 
and bank number are circled. 



Bank Number Check Number 
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The Check 



NOTES: 



9.4 



Circle the bank number on this check. 



JAN RDADY 986 

Rll Da Alircl 
FoirviBe. UK not* W71 


®-M7We7« 

iq 


T~NAY TO 

1 Jnn 
Ir^oDorc or 




$1 1 


DOLLARS 


cjrfjrzLzican ^Lxit <z^alLona£ .«•* 








i:Sfl?&0S&7fl i:oosa &5U 21 i* 0SB& 


SAMPLE, VOID 



What is the check number? 



Circle the bank number on this check. 



Fred A. Slaire 2/17 

BeeBop L*ne 

Fugue! Sound. WA 43771 




N* 2333 oo-«7vs564 

iq 


PAY 

to 












*( ) 


DOLLARS 


^cattle Si 


I’ljf'f iKMHWAUSAttWI 




% Credit 1 

Memo 


Union 






C550L0S67& U005L55L21 i 


i‘ 233 3 


SAMPLE.VOID 


nM> 









What is the check number? 
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The Check 



NOTES: 






Account Number 

Your money is kept in the bank in an account. Your 
account number is different from the bank and check 
number. The account number tells the bank which 
account is yours. Everyone has a different account 
number. No one has the same account number as you. 

The bank prints your checks with your account 
number. Your accoimt number tells banks which 
account to take money from to pay for a check. 

An accoimt number is private. Only you can use your 
account number. Look at the sample check below. 




The bank number is 987605678. 

The account number is 00586542 1 . 

The check number is 102. 

The bank number is only used by banks. It is the 
bank’s ID number. The account number tells the bank 
which accoimt is yours. Everyone has a different 
account number. Everything you get from the bank will 
have your accoimt number on it. The check number is 
for your information. The check number helps you 
keep your records and budget. 




20 5 
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The Check 



Circle the account number on this check. 



Fred A. SUire j/i7 

BecBop Lane 

Fufluet Sound. WA 43771 


N* 2333 ow»7*wo* 




FAY 




$1 I 




DOLLARS 


Seattle State 
Credit Union 

WMotiq 


C550U09B7& tQOSUSS 1 *?! i* 2333 


SAMPLE.VOI0 


iaaiaatt 





Label the account number, the check number, 
and the bank number on this check. 



C Tommy Gunn 

&45 E 2000 5 ».** 

Eoftcx. MA 93772 

PAY 

TP^TVg ^ 


0M2CV77O1 

19 

d ) 


DOLLARS 


NEW ENGLAND 




BANK DNErsr 




Msmo 




U??0 l 3 2*» 30 i;00 5LS SL 2 i ,■ l 5& 7 

V 


SAMPLE.VOID 



Label the account number, the check number, 
and the bank number on this check. 



JAN NJADY 986 

Rll Do Sirccl 
toirviBe. lllinoU 34572 


0O.5«7a«78 

19 


Y~\AY to 

U m 

Xr DDDtD Or 




$1 1 


DOLLAD6 


esrfmsrican <^Afaiiona[ i«n» 




Mj-mn 




ina7£05E,7B IIOOSB 65L 2 i ■' 0986 


SAMPLE.VOID 



NOTES 




Filling Out 
Your Checks 



Sample Check 




Numbers and Words List 

If you need help using this list, review Lesson 2.2. 



1 one 


18 eighteen 


2 two 


19 nineteen 


3 three 


20 twenty 


4 four 


30 thirty 


5 five 


40 forty 


6 six 


50 fifty 


7 seven 


60 sixty 


8 eight 


70 seventy 


9 nine 


80 eighty 


10 ten 


90 ninety 


11 eleven 


100 one hundred 


12 twelve 


500 five hundred 


13 thirteen 


1,000 one thousand 


14 fourteen 


10,000 ten thousand 


15 fifteen 


100,000 one hundred thousand 


16 sixteen 


1,000,000 one million 


17 seventeen 





erJc 



NOTES: 
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5. Filling Out Your Check 



Date 

The date line is where you write the month, day, and 
year that you write the check. 

When you write a check, you must put the correct date 
on it. The date you write is the date you are writing the 
check. When you are writing a check, if you do not 
know the date, you need to ask someone or look at a 
calendar. 

Find the date line on Practice Check #1. 
Pretend today is June 15, 1999. Fill in the 
date on Practice Check #1 . 
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Your practice check should look like this: 
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Payee 



The payee is the person or organization you are writing 
the check to. It is the person or organization you are 
paying. The payee line usually looks like this: 

Pay to the 

Order of 

A payee can be a person or an organization, like a 
store, club, or restaurant. When you give a payee a 
check, they take it to the bank to cash it and get money 
out of your account. 

You must write the full name of the payee. You should 
not write only the first or last name. If you are not sure 
about the payee’s full name, ask the person “How 
would you like me to make this check out?” 
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For example, you want to write a check to John L. 

Sura. Do not write “John” or “Sura” or even “J. Sura” 
on the payee line. If you did that, the bank teller would 
not know which “John” or “Sura” you mean. You need 
to write “John Sura” or “John L. Sura.” 



X Wrong: 
X Wrong: 
X Wrong: 
y Right: 
y Right: 



Pay 

Pay 

Pay 

Pay 

Pay 



to the order of 
to the order of 
to the order of 
to the order of 
to the order of 




77k h 



U/ 10 / 




Find the payee line 
on Practice Check #1 . 

Suppose you want to write this check to 
John’s Market. 

What would you write on the payee line? 
Write this on the payee line. 



Your practice check should look like this: 



: : : - 


t i\\ 


' w • ’ • • 


1*W 

1114.® 


^ JmcJSJW 








Dollars 


juarwiaat, «s* 1234 » 


!:? iiiSHK^ ' 




'*kia$/i %:■■'■■. mEmms^ mm 





Review 

Before we go on, let’s review. Look at this check: 



YOUR NAME 
YOUR ADDRESS *** 

CITY. STATE ZIP CODE 

PAYTOTIIE C"7 /? 

ORDER OP - Jntnrntt ( nj_nn 


102 1114/34 

5/9 7 „ 99 


$1 63.50 1 


C? f f U / 

smH RCl! 1 HD. 


DOLLARS 


Central Bank«~~« 


FOR 


(yjotir if n m p 


•JLli 4734 025656411 0102 


S AMPLE, VOIO 



What is the bank number? 

What is the check number? 

What is the account number? 

Who is the payee? 

What is the date of the check? 
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Amount of Check in Numbers 



How do you tell the bank how much money to take out 
of your account? The amount of check is how much 
you want to pay from your account. 

There are 2 places to write the amount on every check. 
Each check has a place for you to write the amount of 
check in numbers and a place to write the amount of 
the check in words. Why do you have to write it in 2 
places? The amount in numbers must match the 
amount in words. If they do not match, the bank will 
not cash the check. This helps keep your money safe. 

When you fill out a check, you must write clearly. The 
bank must be able to read your handwriting. 



Find the box for the amount in numbers on the sample 
check. The amount in numbers says $63.50. Notice on 
the sample check that the amount in numbers has a 
decimal point to separate the dollars and cents. The 
amount is written clearly and inside the box. The 
numbers are written close to the left side of the box. 
Notice you do not need to write the dollar sign ($) 
because it is already printed on the check. 

II Caution: 

It is very important to write the first number close to 
the left side of the box. That way, a dishonest person 
cannot add numbers. For example, someone could 
change $25.50 to $325. 50 just by writing a 3 before 
the 2. They would be stealing $300.00 from you! 
Writing the amount close to the $ in the box will help 
keep this from happening. 
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Look at the two checks below. Which one is 
better? Why? 
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On Practice Check #1 , find the box for the 
amount in numbers. 

Fill in the amount $140.50. Make sure you 

1 . write clearly, 

2. write the numbers close to the left, 

3. use a decimal point, 

4. do not use a dollar sign ($). 
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Your practice check should look like this: 



pp p c.. 


103 

m«*/» 

V»K 


llllfe 






1 


M050 


:£-:-<>>:ox*>x-»:*>XwX*>x*x-x-x->xw:w^^ '. 


Daftare 


• > • ^ - : ?. 4 < : : • • < 

ffyft ii/i' Aarmtsw:, 


W& MX* 












" 210:3 
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Amount of Check in Words 



The amount of check in words shows the same amount 
that you wrote in numbers. But when you write the 
amount in words on a check, you must write it in a 
special way. 

Look at the sample check. The sample check is for 
$63.50. Find the amount in words. Notice that the 
dollar amount is written in words. On the sample 
check, the dollar amount is 63. That is written sixty- 
three. Instead of a decimal point, the word “and” is 
written. The cent amount is 50. The cent amount is 
written as a fraction. It is written 50/100. Finally, a line 
is drawn to fill up the rest of the space to the word 
‘Dollars’ printed on the check. Do not write the words 
dollars or cents. 
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✓ Look at the fraction for the cent amount. It is 
50/100. 



► Is the number on the bottom always 100? 

YES! Why? Because there are 1000 in $1. 

► Can the number on top ever be bigger than 100? 
Can you write 100/100 on a check? 

NO! Why? Because then the amount would be 
more than $1. For example, you would never write 
154/100. What is the right way to write this? one 
and 54/100. How much money is 154/100? It is 
1 dollar and 54 cents. 

The number on top must be 99 or less. The number on 
bottom is always 100. 



Suppose you want to write a check for $10.00. How 
would you write the amount in words on a check? 
There are 2 ways you can write this. Notice there are 
no cents. You can write: 

Ten and 00/100 - Dollars 

or 

Ten and no/100 — Dollars 

How would you write $25.05 in words on a check? 

Twenty-five and 05/100 — Dollars 

Notice the cent amount is 05/100 not 5/100. Why? 
Because it would be easy for someone to change 5/100 
to 65/100 or 95/100 without you or the bank knowing. 
You cannot prove the amount is 50 not 950. The 
number on top should always be two numbers. 
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Here are the steps for writing the amount in words on a 
check: 

1 . Write the dollar amount in words. (Use the 
Numbers and Words list if you need to.) 

2. Write the word and for the decimal point. 

3. Write the cent amount in numbers. 

4. Finish writing the cent amount by writing /1 00. 

5. Draw a line to fill the blank up to the word 
Dollars. 





Look at these three checks. Which one is 
right? Why? 



YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 

PAY TO THE 

ORDER o f 

i Mid 057/flfl _ 

^enfcz/ CftanA — 

for 'Itur Mcsao 

1^8 76 51,3 2 1C 58 65*. 2 l 2 i0 10 2- 



j)^ -ir. 



OMITMln 



_$ I IS 05 



Jl KfiT 



SAMPUE.VOIO 



f YOUR NAME 

YOUR ADDRESS *** ^ t 

CITY. STATE ZIP CODE WXT?, 


102 

10 


ao-M7 Min 


PAY TO THE 

owoerof 






$ 


1 15:05 1 


! utf.w'fy-ftV. njsol ^/lOO 




nni 1 iqq 


C^amJc ««««..« 

for Itur Me./ u/) 


Itur 


c^a ?& 51* 3 2 iT: 5 ac,s*. 2 k 210102- 




SAMPLE, VOID 


• mmm u 




j 



f YOUR NAME 

YOUR ADDRESS **» , 

CITY. STATE HP COOE VAT' 


■ **s 

102 OMCTMIT, 

IB 


PAY TO THE 

ORDER OF Pa*/A^ 


$ 1 2505 i 






< ^e?ufca/ C^xzaiA 

FOR '/.'MT 


Ycur klo -rU-L 


i:sa 76 5 m 2 u:sa tr 5 c 2 1 2 *0102 


SAMPLE. VOID 


. .OX 


j 
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Look at these two checks. Which one is right? Why? 



YOURHAMe 

YOUR ADDRESS - 

CITY. STATE ZIP CODE 



PAY TO THE 
ORDER OF 






( UlfH iu&L flW Qf'JlC'r 






< ^enfaz/ C$a#t£ 

FOR 'icUY' /VVyUC 

I ! 9 a 7 & 5 1* 1 2 1C Sfl &SL J l ? |Q102 



102 OOM7MI7I 

_ 19 

_$ 1 15~05’ I 

I DOLLARS 

Ycuf 4/fl/fr.g, 

SAMPLE. VOID 



YOUR NAME 

YOUR ADDRESS *-*8 ~ , 

CITY. STATE Zf* CODE Y<!VL£, 

PAY TO THE 
ORDER OF \ a 


a 

102 otvarrMcr* 

19 


$ IIW 1 


1 wx-iv-he. aunt O'T/IOO 


nmiAiw 


< ^en<fea/ C/cxvnA 

FOR Yrur /VW .tUD 


'/CUT' \lo-faJL 


i:qa?£smaiKsa t5L?i ? «oio?- 


SAMPLE. VO ID 




j 
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Look at these two checks. Which one is right? Why? 



YOUR NAME 

YOUR ADDRESS -jv , 

CfTY. STATE ZIP COOE 


102 oo-Mwm 

IS 


PAY TO THE 

onoenoF PW.p. 


$ ! 2505 1 


[— 1 

1 i utn+v-Avc 5 


dollars 


C&anA 

for Ycur 


Icur \Io-fa<L 


1^87651,52 VCSfl frSL2 1 2iDl02- 


SAMPLE, VOID 
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What is wrong with these checks? 



f YOUR NAME 

YOUR ADORES8 ~ , 

art : state zip code 'Me, 

PAY TO THE 

ORDER OF Yrue.e, 


102 

is 


00 -M 7 *** 7 « 


S 


1 isrs l 


f 

( wejrk-ftw, txtW 




DOLLARS 


C ^enfaa/ 

FOR W- M\<uyo 




A (O-fal, 


_i:qa?tsi,a 2 u:sa &s». 2 1 210102- 




SAMPLE.VOIO 



f YOUR NAME 

YOUR ADDRESS *« T 

CTTY STATE ZIP CODE 'foA.C 

AAV Trt TUC 


102 Q04CWMP* 

to 


PAT • y Ti^c 

order of ro^e,e. 


S 13300 1 


^ 1 

f A 'irt'j-Jhre^ &’sA. k/ A/100 dollars 


CA)CZ#1/C <om 


for ia/r A\<lmo 


T ojer hja-fot 


irqansum'sa &siai 2 10102 - 


SAMPLE.V 010 










Write $140.50 in words on Practice Check #1. 
If you want to, you can use the 
Numbers and Words list 
at the beginning of Lesson 9.5. 



Your practice check should look like this: 




103 



IhiU' 



June, IS, m 



Jdd&Mwkct S IjO S O 



Dollars 









;i«R«tSSai:» VSA UNI 



mmm 

ililli 



aiSKSNsar ana* 





Signature 

When you write your name, this is a signature. Your 
signature should include your first name and your last 
name. You should not use a nickname. (For example, 
Jimmy is a nickname for James. Chuck is a nickname 
for Charles.) It is a good idea to use your middle 
initial, too. Why? Maybe 2 people in the same city 
have the same first and last name. But it is not often 
that they have the exact same middle name too. Using 
your middle initial helps identify you. 

Also, your signature must be written in cursive, not 
printed. For example, Janet Elaine Smith would write 
(sign) her name: c. Smith not Janet E. Smith. 
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Finally, you should sign your name exactly the same 
way every time you sign it, on things like checks, 
contracts, credit cards. Why? Your signature should 
identify you. If your signature always looks different, 
there is no way to prove that you wrote it. Someone 
else could sign your name and say that you did it. 

Why is a signature so important? Because when you 
sign your name to something, you are saying you will 
take responsibility for it. 

When you open your checking account, the bank teller 
will ask you to sign a signature card. The bank will 
keep this on file. Why? Any business you do with the 
bank requires your signature. The bank can check the 
signatures to make sure you are the right person. 



Look at the name in the top left comer of the sample 
check. It says ‘Your Name’. Notice the signature on 
the bottom right comer of the check. It is signed 
‘2/ OU r Tjcune ’. The signature at the bottom of the check 
must match the name at the top of the check. If the 
name at the top uses a middle initial, the signature at 
the bottom must have a middle initial. 

Checks must have a signature to be cashed. They are 
not legal without a signature. 

Now, look at Practice Check #1 . 

Remember, we are pretending this is your 
check. Sign your name on the practice 

check. 



Your practice check should look like this: 



■III 


103 

mfc/3» 

-fat If, M 


John 5 A'%x^rkci 


$ W50 


56/100 


Doibfs 


m _P 1 ^ 


VSA 1234S 


w*» .' 


lour \laskt 


l®i||p|lllfr ; ' aiaas^iSB- 


2183 





True or False: 



You can borrow a check from a friend 
and sign your name on it. 





The Memo Line 



Look at the bottom left comer of the check. It says 

‘For \ Sometimes it will say.“Memo.” Use 

this line to write down what the check was for. You do 
not have to fill this in, but it is a good idea. 

Suppose you are trying to make a household budget. 
You want to know how much you spend each month 
on groceries, and how much you spend on clothes. If 
you write a memo on the checks, at the end of the 
month you can add up all the checks that say 
‘groceries’ and all the checks that say ‘clothes’ to find 
out how much you usually spend. 



Write in ‘Groceries’ 
on the memo line 
on the sample check. 

This is the last step to writing a check! 





Which check is correct? 





i 





Practice Check #1 should look like this: 





... Jmc f5~, ffff 



•IllpSlitfo Markci 



JWWWWWWOMMW 



M0.50 



5fl/f00 



isms 



111111 

illli! 



'.itSrA3€ri€5 
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Practice 



NOTES: 




6. Practice 



Fill out the information on these two checks: 

1 . Payee: Homestyle Apartments 

Amount: $425.25 
Date: January 21, 1998 

Purpose: Rent 



YOUR NAME 
YOUR ADDRESS «« 
CITY, STATE ZIP CODE 

PAY TO TIIE 

ORDER OF 



Central Bank AmrWKttE. IB A UUS 

FOR 



piAK^2211 0058 65421 0102 SAMPLE, VOID 



102 4444/2211 

20 

$ 1 

DOLLARS 



2. Payee: Grime City Utilities 

Amount $156.50 
Date: March 2, 2003 

Purpose: Utilities 



YOUR NAME 
YOUR ADDRESS 4 ' 95 
CITY, STATE ZIP CODE 

PAY TO THE 

ORDER OF 



Central Bank uavuttLiuiiMS 

FOR 

0,^4/2211 0058 65421 0102 SAMPLE.VOID 



102 4444/2211 

20 



$| | 

DOLLARS 



Check your answers in the Answer Key! 
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Practice 



NOTES 




Worksheets A-D: What’s Wrong? 

Look at each check carefully. Circle every mistake you 
can find on the next 4 checks. You can check your 
answers in the Answer Key. 







Mi i*»t* Ud 2(l 98 

MM - «7 • tylf) 

1 1 foot :<? 






ipw : 



^ | o<^ J) 0 / 1 oc 

iDottar* 



BI:£B 



B. 




Fred A. Slairc 2/37 

BeeBop Lane 

Fuguet Sound, WA 43772 

to’tme Cl(t- iy~C A ‘S'to-’lY'Z, 



N°- 2333 

Dec 15 ia \2_ 



$ ( fcQ a-hA 



oo-'/oo 



•Si/fy c/offi^-vs 6>-kic>/ OO/JOO ge^kifa. dollars 
eattle State Ticorru, WA, USA 11545 

tredifUnion 



$: 



Memo. Cwisl jMLZl 



free! A Stairc 



CSSOUQqa76 i:005i,55L 3 i r 2333 

,« 1IM(MU 



SAMPLE,VOID 
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Practice 



NOTES 



9.6 



C. 



Fred A. Slaire y%i 

BetBop Lane 

Fuguet Sound, WA 43772 



N°* 2333 

June 30 



19 



i5L 



PAY 

TO THE 
ORDER Of- 



TOTHE„ 



T 









$[50.50 



S: 



El£±^ Mi 7/ 5~0/700 



.DOLLARS 



'eattle State 
(red it uni 

Mem o rrg. 




Ttcom*. W/S.U&A 1t345 



mm 



fcirtk'di}-' 



C550U0Sa?£ IS005U55U21 i’ 3333 



SAMPLE,VOID 



fe 




l/Jaii *;$<♦. €>«•« 

* w w ‘ v - w - w - v -"-- A 

Wm 



tvS 

vtob-i 






/1/7/i / 

[I larch U 1930 



II |$ ■;iu 



* «t»t/ »<»/ / 00 






Do Stars 






*31^^ 



J rt/i (J3rcxcL t 
r . — 



a« 



V— 
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On Your Own 



NOTES: 



9.7 



7. On Your Own 

Practice Exercise A: Parts of a Check 

See if you can name the 9 major parts of a check. Fill 
in the blanks in the chart below. 



•I^ajpr Parts Mi Chickf 



1. 



8 . 



Practice Exercise B: What’s Wrong? 

Circle everything you can find wrong with this check. 



Tommy Gunn 

e*5 E 2000 5 M? 

Eaacx, MA 93772 



1567 

Sz.fi<L*bcr <q 77 



PAY 

TO THE 



125 . w ) 



OKPEKOf ' vwriww 

Two {krt \ f foe (ah ol wo/ICO 


DOLLARS 


NEW ENGLAND 
BANK DNEsrsr 

Memo HiU'-O 


Titaww Cx Qjm 


c??0 13 2^30 i;00 S«, S S«, 21 ,• 


1567 SAMPLE, VOID 




■ ■ ■ ■ y 
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9.7 



On Your Own 



Practice Exercise C: On Your Own 

Use the blank checks below to write a check at home 
for practice. Choose an amount and purpose. Compare 
your check with the ones you wrote during this lesson. 
Make sure you have written each part of the check 
correctly, and that you have written the check 
completely. 



YOUR NAME 
YOUR ADDRESS «■« 

CITY, STATE ZIP CODE 

PAY TO THE 
ORDER OF 


102 4444/2211 

20 


$ 




DOLLARS 


FOR 




ot^fM 472211 0058 65421 0102 


SAMPLE.VOID 







YOUR NAME 102 4444/2211 

YOUR ADDRESS 

CITY r STATE ZIP CODE ?A 

PAY TO THE 

ORDER OF 5 




DOLLARS 

Central Bank^«»». 

FOR 


„ 4424/2211 0058 65421 0102 SAMPLE.VOID 







NOTES: 
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Answer Key-Lesson 9 



NOTES: 



Answer Key 



A check 
(P- 2) 



a. must have your signature 

b. is more safe than cash 

c. helps you know how you spend your 
money 

d. all of the above 



P-6 


Your checking 
account 
balance is... 


You want 
to write a 
check for... 


Can you 
write the 
check? 


$100.00 


$79.00 


Yes 


$50.00 


$83.50 


No 


$77.00 


$67.00 


Yes 


$84.50 


$101.00 


No 


$100.00 


$200.00 


No 



334 



Answer Key-Lesson 9 



NOTES: 



You can write a check for (p. 8) 

a. cash 

b. paying your bills 

c. buying things in a store 
<3= d. all of the above 



Circle the bank number on this check, (p. 11) 




What is the check number? 986 



Circle the bank number on this check, (p. 11) 




What is the check number? 2333 




Answer Key-Lesson 9 



NOTES: 




Circle the account number on this check. 
(P- 13) 




Label the account number, the check number, 
and the bank number on this check, (p. 13) 





Label the account number, the check number, 
and the bank number on this check, (p. 13) 





o 
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Answer Key-Lesson 9 



(P- 21) 



YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 



102 1114/34 

5/2.20 22 . 



PAY TO HIE 
DER OF_ 



ORDER 



jLn 






imr 



$ 1 63.50 I 

00 DOLLARS 



Central Bank 



FOR_ 



I1MI 

IL... fU 



.4U 4 ' 34 025656411 0102 SAUPLE.VOIO 



What is the bank number? 1114/34 

What is the check number? 102 

What is the account number? 025656411 

Who is the payee? Tommy Gunn 

What is the date of the check? May 9, 2099 



Look at the two checks below. Which one is 
better? Why? (p. 24) 

The bottom one is right because the amount is written 
close to the $. 



JAN GBADY 4 -“ 986 

rzu n» Ainect ^ 

r»rvillc. Illi no* H572 k * 


OOS67B7967S 


19 


f — \AY TO 

LJtoz 

Jl ODD CD or 




$1 25.501 


DOLLABA 


< j/}me.xican <zftfalLoria[ .*.*»*■ 








i:9B760567B C005B 65L 5 i ■* 0986 


SAMPLE, VOID 



JAN GBADY 4 -“ 986 

1211 Cln Aurci. 
r«rvillc, lifinou 14572 


00-5ff7Wfl7B 

19 


T~\AY to 

I)toz 
J b^OBDCB or 




$125.50 1 


DOLLABA 


cjrftrisxican Qlui <^JVaiLona£ 




Mrmn 




IT1B7 60 567B COO SB 6 5L 2 l «' 0986 


SAMPLE, VOID 





NOTES: 



Answer Key-Lesson 9 



Look at these three checks. Which one is 
right? Why? (p. 31) 





Twenty-five and 05/100 is right. 

Twenty-five and 5/100 is wrong. 

Twenty-five and five/100 is wrong. 

Look at these two checks. Which one is right? Why? (p. 32) 





The other check does not have a line drawn to fill in the blank to the word 
DOLLARS. 





BEST COPY AVAILABLE 



Answer Key-Lesson 9 



Look at these two checks. Which one is right? Why? (p. 33) 



TOUR NAME 

YOUR ADDRESS < 

crrr, state zip code 



_Jkk 



OO-MTVMr* 



PAY TO THE 

order of Yg> 






_$ {ISO? 



tv -fWZs p-i'ct oollars 

^etuka/ 

for "iar /Vk/ii o law \JqwaC 



U9a765m 2U:Sfl feSL2 l 2 iO102- 



SAMPLE, VOK) 



YOUR NAME 

YOUR ADDRESS +48 

crrr, state zip code 
PAY TO THE _ 

ORDER O F ravp,e, 

a -W 0571M 

^^enfra/ CjcXmiA 

for Yaw flAcsuo 

i:qa7&sm?;-i:sa & 51.21 2 10102 - 



Jtedz. 



102 00447&W* 

10 

$ li^orr | 

' OOLLARS 

Yew hla./wc 

SAMPLE, VOIO 



The one on the right is correct. 
Twenty-five and 05/100 is right. 
Twenty-five dollars and 5 cents is wrong. 



What is wrong with these checks? (p. 34) 



TOUR NAME 

YOUR ADDRESS «-« — , 

CITY. STATE ZIP CODE VOA* . 

PAY TO THE 
ORDER OF 


102 

ID 
$ 1 


0O-M71M7* 


1 UK 1 


J 

( awnl Ofi/MV) 






< §enJ?<a/ C/Ba7tA 






FOR 'iaJT fiAtJUO 


ICLW A jOL/UC 


i:qfl 76 sm 2 n: sa tsu 2 i 210102- 




3AMPLE.V0K) 






J 



The amounts don’t match. The amount in numbers is $25.95. 
The amount in words is $25.00. 



f YOUR NAME 

YOUR ADDRESS *4# . 

CITY. STATE ZIP CODE 

PAY TO THE 
ORDER OF 


102 

ID 

$ i 


0O-6S7VB474 


1 33116 | 


^ _ | 

( b\v~i.yikre,e, a. viol 




OOLLARS 


^ C$xvnA 






FOR Ycwr 0 


uur A/aruc 


i;qa ?_t sms &-i:sa &s«. 2 & 210102 - 




SAMPLE. VOID 






-J 



The amount is wrong. There cannot be 3 numbers after the decimal point. 
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Answer Key-Lesson 9 



True or False: (p. 41) 

You can borrow a check from a friend 
and sign your name on it. 



iBliill 



Which check is correct? (p. 44) 



The top check is correct. 

102 4444/2211 

20 

s i "1 

DOLLARS 

Central Bank unrwwHiwiiM 

eo p tA? Mf) VfUr 

2211 0058 65421 0102 SAMPLE,V0lD 



YOUR NAME 
YOUR ADDRESS *** 
CITY, STATE ZIP CODE 



PAY TO THE 
ORDER OF 



YOUR NAME 
YOUR ADDRESS *** 

^TTY ^ATF 7PP r’nnr 


102 

?n 


4444/2211 


PAY TO THE 
ORDER OF 






$L 


1 


DOLLARS 


Central Bank*'nrw«*«-‘"' i *» 

FOR 'IoaY' 


/VWw) 




.«4^ 4/2211 0058 65421 0102 




SAMPLE, V0I0 



o 
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Answer Key-Lesson 9 



NOTES: 



Practice (p. 46) 

1. Payee: Homestyle Apartments 

Amount: $425.25 
Date: January 21, 1998 

Purpose: Rent 



YOUR NAME 102 

YOUR ADDRESS Q 

CITY, XT ATF 7.TP CODF tfanuanj 21 19 ' 


4444/2211 

98 


PAY TO THE u n /) « 

ORDER OF ^AtparlinenlA ^ 




425.25 


/dour hundt'cd lu*enhi-$ii/e and 25/ 1 GO 


DOLLARS 


Central ISanlt"™*"*'"*^ 

FOR !5ei\t l/Jour / lame 


. ,44d 4/2211 0058 65421 0102 


SAMPLE, VOID 



2. Payee: Grime City Utilities 

Amount $156.50 
Date: March 2, 2003 

Purpose: Utilities 



YOUR NAME 102 4444/2211 

YOUR ADDRESS 445 n nn / 

CITY, STATE ZIP CODE ULlatxL 2- 20 05 



PAY TO THE 
ORDER OF_ 



Qi±in* Clin, lllA 



¥- 



156.50 



One liunclt'ecl nn J^o/ioo 

Central Bank 

FOR JJtihki 



1 DOLLARS 



AKYWUUC.IISAUM5 



iLc a 



.,445 4 / 22 11 0058 65421 



SAMPLE, VOID 



ERIC 
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Answer Key-Lesson 9 



NOTES: 




Worksheets A-D: What’s Wrong? 







n m i m i n rtwwtintn 

I «U* «****••:= =: 



i nv»a > rt > wim i iTiniTHmrnim i K a 



UM* 



, Qd 20. 98 



tm 



ttlonre 

llliliiiililiioo — 




£>ol2»rs 



||||^^ 

t!t& ■ i/n 




1 . The cent amount in the amount in numbers should 
be written as a decimal. It should say 32.50. 



2. The signature is missing. It should say Jim Brady . 



B. 



Fred A. Staire 2/87 

BeeBop Lane 

Fuguet Sound, WA 43772 

TO^HE Clct-L^C A 

ORDER O*- — ' '" 



N°- 2333 

Jeel5 



£(W g, 

S eattle State Tacoma, WA, l/SA 18545 

d r ! d ffi n wm 



CSS0UD t lB7& i:00S«.SS«.2l I* 2 3 3 3 



SAMPLE.VOID 



«IWW‘ - ‘I 



1 . The amount in words should be Sixty and 00/100 — . 
You should not write in the words dollars or cents. 

2. The amount in numbers should be written 60.00. 




o 
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Answer Key-Lesson 9 



NOTES: 



Fred A. Staire 2/87 

BeeBop Lane 

Fvguet Sound, WA 43772 



N*- 2333 

June, 30 



00-9876/5504 



19 



i£_ 



PAY 

TOT Ht 

owes of- 



to the _ 



:cr5 



flf't'j (XHf?/ S' 6/ 100 



$[ 50.50 



Xhcocn*, WA, USA 1t3 





DOLLARS 



I' 2 33 3 



1 . Fred didn’t draw a line from the fraction to the word 
Dollars. 

2. Fred wrote the memo on the signature line and his 
signature on the memo line. 



I I fi&vic i 



tm 



HpHlHn j> tsvr WmxL L 1 93 0 

' . 1 0/)/1 ■ / < 



- D.qfla. 






kwwwwij 






J}an J^rcuhj 



mm 



1 . Jan should have spelled out the number 30. 

2. It is ok that Jan didn’t write a memo. The bank will 
still cash the check without a memo. But, the memo 
would help Jan remember why she wrote this check. 



o 
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Cumulative Review 3 
Lessons 7-9 



Pass Review 7. The Deposit Slip 



□ □ 



Below is a deposit slip. Write down the information that the bank teller 
needs to make the deposit for you. 




1. 

2 . 

3 . 

4 . 

5 . 

6. 
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Pass 

□ 



tKJC 



Review 



Below is a deposit slip. You want to make a deposit. Fill out the deposit 
slip to make your deposit. 

Cash: $100.00 (currency) 

$.50 (coins) 

Checks: 1 109/5567 (bank number) $30.00 (amount) 

Less Cash: none 

Date: September 30th, 1960 



DEPOSIT SUP 

YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 

flATF IQ 


CURRENCY 






USE OTHER GZDEFOR 

A fWrflAliJ t 


CASH COIN 






UST CHECKS 684GLY 


















TOTAL FROM 
OTHER SIDE 








TOTAL 






i ilUnivL LKftTMG 

UCCURE EACH (TEH IS 
PROPERLY ENDORSED 


LESS CASH RECEIVED 






SIGN HERE FOR LESS CASH IN TELLERS PRESENCE 




NET DEPOSIT 






JlDOnk ANYWHERE, USA 12345 

a* asB7E5**32i: 






Pass Review 



□ □ 



You are at the bank to make a deposit. List 4 things you need to do. 

1 . 

2. 

3. 

4. 
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Pass 


Review 


□ 


□ 



8. Recording Deposits in the Check Register 

Why do you need to record your deposits in the check register? 



□ □ 



Below is a blank check register. Name the 4 columns that are used to 
record deposits. 



CHECK REGISTER 


CHECK 

NO. 


DATE 


DESCRIPTION OF TRANSACTION' 


| WTTHDRAVAiy 
PAYMENT 

1 « 


i 


OEPosrr/ 1 


| BALANCE FORWARD 


CREt 

<♦) 




r 












is 






s 




or D*p. 








QA 






























lei 






















■or O^i 










Isa. 






















































poipi 










Isa. 







1. 

2 . 

3. 

4. 



O 
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Pass 

□ 



Review 




Below is a blank check register. Your account balance is $30.00. You 
make two deposits. You deposit your paycheck for $125.00 on October 
1 1, 1980. You also deposit a check from the U.S. Government for 
$200.00 on October 11, 1980. Record them in the check register and 
figure your new balance. 



CHECK REGISTER 






II WTTHDAAVAL/ 




oepostt/ 


| BALANCE FORWARD 


CHECK 

N0L 


DATE 


OESCRIFnOKOF TRANSACTION 


PAYMENT 
1 <*> 


J 


CREDIT . 
<♦> 












1$ 






% 




Col 






















Isa 






















pi 






















I8A 










II 










pO*i 




















I 841 












































































1 










la* 
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Pass 

□ 

□ 

□ 

□ 



Review 



9. Check Writing 




Write what checks mean. 




You want to write a check. What do you need to do to make sure before 
you write a check? Why? 




You have $167.00 in your account. You want to write a $67.00 check. 
Do you have enough money in your account for your check? Why? 




What does cashing a check mean? 



34 9 



□« 



Review 




Below is a check. Name each part of the check. 



YOUR NAME 
YOUR ADDRESS 
CITY, STATE ZIP CODE 



102 00 - 5678/9876 

19 



PAY TO THE * 

ORDER OF 5> 

DOLLARS 



ANYWHERE. USA 123A5 

FOR 

i:Sa?6SL3 2li;Sfl &SL21 2 iDIOS SAMPLE.VOID 





1 . 

2 . 



3 . 

4 . 

5 . 



6 . 

7 . 



8 . 

9 . 
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Pass Review 



□ □ 



Below is a check. Fill out the check as if you are writing a check to pay 
for something. 





35l 




Vocabulary 



Account 


Counter Deposit Slip 


Information Counter 


Account Balance 


Credit 


Interest 


Account Number 


Credit Limit 


Less Cash 


Amount 


Credit Rating 


Loan 


Amount in Numbers 


Currency 


Memo 


Amount in Words 


Customer 


Minimum Payment 


Amount of the Check 


Date 


Money Amounts 


Bad Check 


Decimal Point 


Money Amount in Numbers 


Balance 


Decrease 


Money Amount in Words 


Bank 


Deduct 


Mother’s Maiden Name 


Bank Number 


Deposit 


Net Deposit 


Bank Statement 


Deposit / Credit 


Organization 


Bank Transaction 


Deposit Slip 


Password / Code Word 


Bankbook 


Description of 


Payee 


Bankslip 


Transaction 


Payment 


Bill 


Dollar Amounts 


Receipt 


Billing date 


Dollar Sign 


Record 


Branch 


Due 


Service 


Branch Number 


Due Date 


Service Fee 


Budget 


Due upon Receipt 


Signature 


Cash 


Endorse 


Signature Card 


Cashing a Check 


Fee 


Statement 


Cent Amount 


Figure 


Subtotal 


Check 


Forms 


Teller 


Check Number 


F raction 


Teller’s Window 


Check Register 


Goods 


Traveler’s Check 


Checkbook 


ID Card 


Total 


Checking Account 


Illegal 


Transaction 


Coin 


Increase 


Withdrawal 



o 
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Bank transaction: Any business you do with the bank is a transaction. You 
could cash a check, deposit a check, or withdraw money. These are all 
transactions. 

Bankbook: A bankbook is a place where you can write down what you do with 
your money. A bankbook is another word for a check register. 

Bankslip: A bank slip is a piece of paper that lets the bank teller know what you 
want to do with the money in your account. You may want to put money into 
your account or take money out of your account. Examples of a bankslip are 
deposit slip and withdrawal slip. 

Bill: A bill is a list that tells you how much you owe. A bill lists the things (like 
clothes and food) you have bought. Also, a bill lists the services (like electricity 
and car repair) you have gotten. A bill tells you how much money you owe the 
store, person, or company. 

Billing date: This is the date the business sent you the bill. 

Branch: A branch is one of the places in a group of banks that share the same 
bank name. A bank called the Bank of America may have many bank branches 
with the same bank name but different places and branch names. For example: 
Bank of America, Main Street Branch or Bank of America, Smitlifield Mall 
Branch. 

Branch number: A special number assigned to a bank branch. It is part of the 
check number. 

Budget: A plan for daily spending. It says how much you plan to spend on such 
things as rent, food, gas, and utilities. 

Cash: Cash means currency (dollars, paper money) and com. You can deposit 
cash into your account. You write in the amount of the cash on the deposit slip. 
Then you give the money and the deposit slip to the bank teller. The teller will 
put the money into your account. 

Cashing a check: A person or organization (like store and restaurant) getting 
your check gives the check to your bank to get payment (money) from your 
bank. We call this “cashing a check.” You do not put money into your accomit 
when you cash a check. You exchange (trade) the check for money at the bank. 



Account: An account is where your money is kept at the bank. Everyone has a 
different accoimt. This is how the bank knows how much money you are keeping 
there. 

Account Balance: The account balance is how much money you have in your 
account after you have added all your deposits and subtracted your withdrawals. 
It will change every time you make a deposit or withdrawal. 

Account number: An account number is a set of numbers that tells the bank 
which account is yours. Everyone has a different account number. Each of your 
checks has your account number on it. When you want information about your 
account, you will tell the bank your account number. 

Amount: An amount is how much money. 

Amount in Numbers: See money amount in numbers 

Amount in Words: See money amount in words 

Amount of the check: The amount of the check means how much money is 
written on the check. 

Bad check: A check written for more money than a person has in their checking 
accomit. Writing bad checks is against the law. Another name for a bad check is 
“an overdraft” or a “bounced check”. 

Balance: A balance is a place on the check register for you to add or subtract the 
money amount to get your new balance. Your balance tells you how much 
money you have in your account at the bank. See also account balance. 

Bank: A bank is a place where people keep their money. It is a very safe place 
to keep your money. 

Bank number: Every bank has their own bank number. It is like an ID number. 
A bank number tells which bank a check comes from. 

Bank statements: Bank statements are lists you get from the bank every month. 
A bank statement tells you how much money you have in your account. It also 
tells you every time you took money out of your account and every time you put 
money in your account. 



Cent Amount: this is the how much money in coins. You write the cent amount 
with a decimal point. 

Check: A check is a written order telling your bank to pay money to a person or 
an organization out of your account. We sometimes call a check a draft. You 
write down how much you want to pay to the store and sign your name on the 
check. Then you give the check to the store to pay for something you need from 
the store. The store gives the check to a bank and get money from your account. 

Check number: Each check has a different check number. Check numbers help 
you keep a record of your checks. You can match the checks you have written 
with the checks listed on your checking account statement. Check numbers are 
for your records. 

Check register: A check register is a place where you write down how much 
money you put into your account. It is also a place where you write down how 
much money you take out of your account. You also figure your accomit balance 
in the check register. A check register is another word for bankbook. 

Checkbook: A checkbook is a small book with the check register, checks, and 
deposit slips. 

Checking account: A checking account is a place where you keep your money 
at the bank. It is for checks. When you want to write checks to pay for tilings, 
you need to have a checking account at the bank. (See also accomit) 

Coin: Coin means cents, like quarters, nickles, dimes, and pennies. You can 
deposit coins into your account. You write in the amount of the coins on the 
deposit slip. Then you give the coins and the deposit slip to the teller. The teller 
will put the money into your accomit. 

Counter deposit slip: A counter deposit slip is a blank deposit slip. It means 
that it does not have your name, address and accomit number printed on the 
counter deposit slip. You need to write in your name, address and account 
number. Then you fill out other information on the counter deposit slip. You can 
get comiter deposit slips at the bank. Counter deposit slips are for people who do 
not have any more deposit slips in the bankbook. Also, they are for people who 
forget to bring the deposit slip to the bank when making a deposit. 



Credit: If you always pay your bills on time and have a job, a business or 
company will set up a credit account for you. This will let you buy things without 
paying now. Then next month, the person or company will send you a bill for 
what you bought. You can pay for the store back every month till you pay for 
what you bought. 

Credit Limit: When you get credit, the business will tell you how much. You 
cannot have more credit than your limit. 

Credit Rating: This is like a grade. If you have a good credit rating, other stores 
will also give you credit. If you have a bad credit rating, stores will not want to 
give you credit. You get a bad credit rating by not paying your bills on time. 

Currency: Currency means dollars, paper money. You can deposit currency into 
your accomit. You need to write the amount of the currency on the deposit slip. 
Then you give the currency and deposit slip to the bank teller. The teller will put 
the money into your account. 

Customer: A customer is a person who has an account at the bank. If you have 
an account at America's Bank then you are a customer of America's Bank. 

Date: The month, day, and year. We can write the date like this: June 18, 1996, 
or like this: 6/18/96. You will write the date on checks, bankslips, and your 
check register. 

Decimal point: A decimal point is the dot that separates the dollar amount from 
the cent amount, like $50.50 and $25.06. 

Decrease: To decrease means to make smaller. When you take money out of 
your account, you will have less money in your account. Your balance 
decreases. 

Deduct: Deduct means to subtract. If you make a withdrawal, you must deduct 
or subtract that amount from your account. 

Deposit: A deposit means to put money in a bank accomit. 

Deposit/credit: A deposit/credit is a place on the check register for you to write 
down how much money you put into your account. 



Deposit slip: A deposit slip is a special kind of bank form (paper). You must use 
a deposit slip when you want to put the money into your bank account. A 
deposit slip has the information that will help the bank teller make the deposit for 
you. Information on the slip are your name, address and account number. 

Description of transaction: A description of transaction is a place on the check 
register where you write down who you write checks to or where you get money 
from. 

Dollar amounts: Dollar amounts are money. For example, a dollar amount will 
be $5. A cent amount will be $.25. Together, the dollar and cent amounts will be 
$5.25. 

Dollar sign: A dollar sign shows the numbers as money ($). 

Due: The amount you owe. 

Due date: A due date tells you when a person or company must get your money 
for the bill. A due date does not mean the date when you must mail the payment. 

Due upon Receipt: When a bill says due upon receipt, it means you must send 
your payment in as soon as you get the bill. 

Endorse: Sign your name on the back of the check when you cash your check. 

Endorse/Endorsement: Endorse means you sign your name on the back of the 
check. When you want to deposit checks, you need to endorse your checks. 

That is your endorsement. 

Fee: A fee is an extra money that the person or company charges you. You will 
be charged a fee if you do not pay the bill in full. 

Figure: Figure means you add or subtract. When you make a deposit, you need 
to add the money amount to your old balance to get your new balance. You 
figure your new balance. 

Forms: a piece of paper with blanks to fill in. A check is a type of fonn. A 
contract is a type of fonn. A deposit slip is a type of fonn. 



Fraction: A fraction is used to show cent amount. When you are writing money 
amounts on a check, there is a place where you write the money amount in 
words. When you write a money amount in words on a check, you need to use a 
fraction (for example: 50/100) to show 50 cents. 

Goods: Goods are things you buy. 

ID card: An ID card is your driver’s license, school picture ID card or any other 
kind of picture ID When you make a deposit or do any other banking business, 
you must bring your ID card with you. The card should have a picture of you 
with your name, address, social security number, and signature. An ID card helps 
the bank know you are the person on the account. 

Illegal: If the law does not permit something you do, it is against the law. 

Increase: To increase means to add. When you put money into your account, 
you will have more money in your account. Your balance increases. 

Information counter: The information counter is a place in tire bank where you 
can go to to get help if you do not know what to do. 

Interest: Money you are charged when you borrow money. Or, sometimes a 
bank will pay you interest to keep your money in their bank. If you get a credit 
card, it is smart to find one with a low interest rate! It will save you money. 

Less cash: Less cash means the amount of cash you want back from your 
deposit for spending. It must be less than the total amount of the deposit. 

Loan: A loan means to borrow money from the bank. 

Memo: The line on your check where you write what the check is for. 

Minimum payment: A minimum payment means you pay part of the bill, not in 
full. 

Money amount: Money amount is how much money. For example, $5.00, 
$20.50, and $156.34. 

Money Amount in Numbers: A money amount in numbers is the normal way of 
writing money amount, like $4.00, $5.50, and $30.10. 
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Money Amount in Words: A money amount in words is a special way of 
writing money amount, like “four dollars,” “five dollars and fifty cents,” and 
“thirty dollars and ten cents.” When you write a check, you will have to write the 
money amount in words. In checks, it is written in a special way, like “four and 
00/100,” “five and 50/100,” and “thirty and 10/100.” 

Mother’s Maiden Name: This is your mother’s last name before she married. 
Many banks ask you for your mother’s maiden name to use as a code word to 
help keep your account private. 

Net deposit: Net deposit is the total amount of your deposit after you add and 
subtract everything. 

Organization: A group of people working together under a single name, like a 
grocery store staff or a doctor's office staff. 

Password / Code Word: This is a special word that you tell the bank so they 
will give you information about your account. This helps keep other people out 
of your account because no one but you will know your secret password. 

Payee: Who you write the check to. 

Payment: Payment means the money taken out of your account and given to a 
business for your bill. 

Receipt: A receipt is a piece of paper you get from the teller after you make the 
deposit. A receipt is your proof that you have made the deposit. You must keep 
it mitil you get your bank statement that shows the bank has a record of your 
deposit. 

Record: A way for you to write down information to help you know how much 
money you have in your account. Also, it helps you remember where your money 
is. 

Service: A service is work or help that other people do for you. Banks do many 
things to help you. You can borrow money, get traveler’s checks, or find out 
how much money is in your account. These are all services the bank provides. 
There is a charge for some services. Some services are free. 

Service fee: A service fee is a special charge from the bank. Banks charge fees 
for keeping your account, bad checks, and other services. 
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Signature: The way you signed your name on the signature card when you first 
opened your account at the bank. You should sign your name this way when you 
write checks. 

Signature card: The card you sign when you open your account. Bank tellers can 
compare the signature on your card to the signature on a check to make sure that the 
signature is really yours. Bank officers can also use your signature card to prove 
your signature for other reasons, like insurance claims. 

Statement: A report to you from the bank. Your statement shows which of your 
checks the bank has paid, and what your balance is. Banks usually send 
statements to customers once a month. Some banks send you the actual checks 
that they have paid. Other banks keep a copy of your checks and destroy the 
checks. (See bank statement) 

Subtotal: A subtotal is the amount when you add or subtract part of a list of 
numbers. For example, you are filling out a deposit slip. You add the amounts of 
all the cash, coins, and checks you want to deposit. This is your subtotal. Then 
you subtract cash you want back. After you subtract, you know the total amount 
of the deposit. 

Teller: A person who helps bank customers, like you. Tellers help you to 
deposit, withdraw, and transfer money to and from accounts. They can also help 
you make loan and credit card payments. Tellers can give you account balances 
and account printouts. They can help you get travelers’ checks and cashier’s 
checks. Tellers usually serve customers from behind a teller’s window. 

Tellers’ window: The counter where you will do your banking business with the 
bank teller. 

Traveler’s check: A traveler's check is a special check with a dollar amount on 
it. It is the same as money. It must have your signature. No one else can use it 
without your signature. Some places will accept traveler's checks when they do 
not accept your checks from the bank. If your traveler’s checks are stolen, you 
can get them replaced for free. If your money is stolen, you cannot replace that. 
That is why many people who travel like to use traveler’s checks. 

Total: The amount after you add and subtract everything. 

Transaction: See bank transaction 

Withdrawal: A withdrawal means to take money out of a bank account. When 
you withdraw money, your account becomes smaller. 
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